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Important Note

At this time, we do not have a custom report builder. For that reason, we ask that you
review the included reports with your team to ensure that you can collect the data needed
for your firm. Each report can be viewed in app, or downloaded to PDF or Excel formats.

Note that the following sample reports were generated using a test data set and may not
reflect typical business activity.

We also provide advanced filtering and export functionality (PDF, Excel, CSV) throughout the
application to assist with reporting needs.

If you have any questions or need assistance with understanding this reporting, please reach
out to your account manager.



Accounting (Firm)

Name of Report Description

Also known as an Income Statement, this report summarizes the
revenues, costs, and expenses incurred during a specific period
of time.

A statement of the assets, liabilities, and equity of your business
at a particular point in time.

A bookkeeping worksheet in which the balances of all ledgers
are compiled into debit and credit columns.

Listing of all general ledger accounts and their activity during the
selected time period.

Categorizes payables to vendors based on time buckets.

Lists the balances owed to outside vendors.

A Payee summary that lists bills received from that payee or
vendor during a certain time period.
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Profit & Loss (P&L)

Also known as an Income Statement, this report summarizes the revenues, costs, and
expenses incurred during a specific period of time.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year. can override the date range via the from/to
boxes to the right.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Include zero balance accounts: This is unchecked by default. To include
accounts with zero balance, check this setting.

e Include prior year comparison: This is unchecked by default. To show prior
year comparison and percentage difference, check this setting.

Profit & Loss Print as Pdf - View Download
Date Range This Quarter v From [507/01/2021 \ To £ 09/30/2021 v
Accounting
Accounting Cash Basis ~
Cash Basis
Report Printing Options |ASCTu2l Basis
Include zero balance accounts Include prior year comparison

Copyright ©2025 ProfitSolv




Justice Law Firm, LLC

Profit and Loss

(Cash Basis)
01/01/2020 - 12/31/2020

Total

Incoms
4100:Fe8 INCOME 4. iu e s tan ansanscsaancssnnrananss $39,288.41
4102:Fee Income-Real Estate Income .........veunn.. $422.50
L 0 e ' ($152.350)
4150:0ther Business INCOME ... .:.:cssaccsssssssssns $409.47
4200 :Feimbursed Client Costs (Direct) ............. £3,147.00
4250 Inhouse Eeimbursed Ceosts (Indirect) .......... £317.50

Total Income 543,432 .38

Cost Of Goods Seld

Total Cost Of Goods Scold S0.00

Gross Profit S43,432.38

Expenses

L £34,000.00
6675:Telephone/Communications ... .. .. i innann. £100.00
Total Expenses $37,500.00
Net Operating Income £5,932.38

Other Income

Total Other Income $0.00
Other Expenses

Total Other Expenses $0.00
Het Incoms £5,932.38

(Sample P&L Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/1-Accounting-Firm/1%20(a)%20Profit-_-Loss-Cash%20Basis.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/1%20%28b%29%20Profit-_-Loss_Accrual%20Basis.pdf

Balance Sheet

A statement of assets, liabilities, and equity of your business at a particular point in time.

As of Date: This will default to today’s date, but can be changed.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Include zero balance accounts: This is unchecked by default. To include
accounts with zero balance, check this setting.

e Include prior year comparison: This is unchecked by default. To show prior
year comparison and percentage difference, check this setting.

Balance Sheet Print as Pdf v

As Of 51 09/14/2021 v

Accounting

Accounting Accrual Basis v
Cash Basis
Report printing options Accrual Basis

Include zero balance accounts Include prior year comparison
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Balance Sheet
{Conh Basis)
083072021

ASSETS Total

LIABILITIES AND EQUITY Total
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Balance Sheet
{Cash Basis)
09/30/2021

(Sample Balance Sheet)

Click the link below to view full report:
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https://support.cosmolex.com/reports/1-Accounting-Firm/2%20(a)%20Balance-Sheet_Cash.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/2%20(b)%20Balance-Sheet_Accrual%20Basis.pdf

Justice Law Firm, LLC

Balance Sheet
(Accrual Basis)

09/30/2021

ASSETS Total

Current Assets

Bank Accounts
1054:Bank of America-JLF Trust Account ............ 51,031,466.17

Total Bank Accounts 51,031,466.17
Accounts Receivable
1200:Accounts Receivable .......tivueeroannnnnnnsans §152,370.47

Total Accounts Receivable §152,370.47

Other Current Assets

1700:Advanced Client CoOStS ......iiueiinenniennaaans $920.34
1725:Allowance for Bad Debt .......c.iieeiiinnnans $0.10
Total Other Current Assets $920.44

Other Assets
1900:Security Deposits Asset . ... ...........c...... $1,000.00

Total Other Assets 51,000.00

Fixed Assets

1610:Accumulated Depreci $300.00
1620:Furniture and Equipment ........iveeuiiennaasns {($2,298.00)

Total Fixed Assets {$1,998.00)
Total ASSETS $1,183,759.08

LIABILITIES AND EQUITY Total

Liabilities

Accounts Payable

2100:Accounts Payable ......cieseinaseinansiosnnaans $77,350.00
Total Accounts Payable £77,350.00

Current Liabilities

L1:OWHEE LOBIM ot i e e et ee e aemaaansaamaseameeaeaennnn ($100.00)
2300:Client Trust Funds .......c..icceenrcnnnnanasnnn 51,724,829.60
2310:Client General ERetainer (Trust) ......oeeee.a. 510, 200.00
2320:Client General Retainer (Operating) .......... $97,875.58
2400:Payroll Liabilities .....ciiveeninannronnnaans $£100.00
2550:Internal Bank Transfer ... ... ...t ceniinnnnnnn (550.00)

Cosmolex Page 1 of 2 Tuesday, October 12, 2021 12:51 PM




Trial Balance

A bookkeeping sheet in which the balances of all ledgers are compiled into debit and credit
columns.

e As of Date: This will default to today’s date, but can be changed.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Include accounts with zero activity: This is unchecked by default. To include
accounts with no activity, check this setting.

Trial Balance

As Of 5 09/14/2021 v

Accounting

Accounting Accrual Basis v
Cash Basis
Report printing options Accrual Basis

Include Accounts With Zero Activity
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Law Offices of Jon D. Robinson

Trial Balance
(Cash Basis)
2021/10/21

= o = 51,722.50

W
4

[y
=1
=1
=]
=]

Supplies-Dennis Sturgill Office Expense
Supplies-J0 Robinson Office Supplies ........ £185.74

Bupplies-0ffice Supplies - IV ... ... ... ... £75.86

Supplies-0ffice Expenses - Jay Cole ......... %87.98
6500:Postage and Deliwvery .. ... iii i onas cnsasanennans £19.96

6610:Reimbursable Client Costs ...uciicieiinniiniinnaincens £115.33

6675 :Telephone/Communications ... ... it iiiisnninnans $815.00

7 Travel & Entertainment-Msals ... .. ... .. .iioiieneens £75.98
e T e = $1,215.00

002:Circle MiSC .. ..o cciisoaceenaeeecssssanocssnsccass $1,222.5

(Sample second page of Trial Balance Report)

Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/1-Accounting-Firm/3%20(a)%20Trial-Balance%20Cash%20Basis%20.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/3%20(b)%20Trial-Balance_Accrual%20Basis.pdf

General Ledger

A listing of all general ledger accounts and their activity.

e Chart of Account: Choose “All” to view all general ledger accounts in the report
or choose a specific account from the list.

e Account Type: Choose “All” to view all account types or choose a specific
account type.

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year. You can override the date range via the from/to
boxes to the right.

e Include accounts with zero activity: This is unchecked by default. To include
accounts with no activity, check this setting.

Gemeral LEdger Print as Pdf v View Download
Chart Of Account All -
Account Type All v
Accounting Accrual Basis -
Cash Basis
Accrual Basis
Date Range This Month v  From [09/01/2021 v To [ 09/30/2021 v
Report printing options
Include Accounts With Zero Activity
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Justice Law Firm, LLC

General Ledger
(Cash Basis)
Date Range: 09/01/2021 - 08/30/2021

1:0wner Loan (Current Liability)

Date Ref# Payee Description Account Debit Credit Balance
Opening Balance: {0000}
Total

1000:Citigroup-Citigroup Operating (Bank)

Date Ref# Payee Description Account Debit Credit Balance
Oipening Balance 1,828.01
Total

1001:Capital One Financial-Capital One Business (Bank)

Date Refd# Payes Description Account Debit Credit Balance
Oipening Balance 520,412.33
031 E2021 LE Co Pmat for Invoiced 556 4100:Fee Income 300.00 520,712.33
08142021 Coleman, Gloria E. P for Invoice# 1143 4100:-Fee Income 500.00 521,212.33
OR2E012 Collins, Jim P for Inwvoice# 1158 4100:Fee Income 50,00 521,262.33
OR2E012 Collins, Jim P for Invoice# 11680 1P0-Advanced Chent Cosls 50,00 521,312.33
OH2EI01 Collins, Jim P for Invoice# 1158 4100:-Fee Income 1,730.00 523,042.33
OR2E012 Collins, Jim P for Invoice# 1160 =Split= 1,000.00 524,042.33
Total 3,630.00

1002:U.5. Bancorp-U.S. Bancorp Operating (Bank)

Date Refd# Payes Description Account Debit Credit Balance
Opening Balance: (400.00)
Total

Cosmolex Page 1af9 Tuescay, October 12, 2021 2:08 PM

(Sample first page of General Ledger Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/1-Accounting-Firm/4%20%28a%29%20General-Ledger-Cash.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/4%20(b)%20General-Ledger-Accrual%20.pdf

Accounts Payable Aging Summary

Categorizes payables to vendors based on time buckets.

e As of Date: This will default to today’s date, but can be changed.
e Type: Choose: All, Client Expenses only, or Business Expenses only.

e Options: Include Hold, Don’t Include Hold, or Only Include Hold.

Accounts Payable Aging Summary Printas  Pdf
As Of 5 09/14/2021 v
Type Al -
All
Options Client Expenses Only
Business Expenses Only

Justice Law Firm, LLC

Accounts Payable Aging Summary

As of Date: 10/1 22021
Hold Bills Included

Vendor/Payes Current Amount Aging 1-30 Aging 31-60 Aging &1-90 Aging>30 Total Owed
Exper Landlord Assocalion $0.00 $10,000.00 £8,000.00 $10,000.00 $51,050.00 £79,050.00
uPs $0.00 £0.00 £0.00 £0.00 £200.00 £200.00
XYZ Compary $0.00 £0.00 £0.00 £0.00 £300.00 S300.00
Total 50.00 $10,000.00 $8,000.00 $10,000.00 $51,550.00 §79,550.00

(Sample Accounts Payable Aging Summary)

Click the link below to view full report:
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https://support.cosmolex.com/reports/1-Accounting-Firm/5.%20Accounts-Payable-Aging-Summary.pdf

Accounts Payable Details

View the balances you owe to other companies for supplies, inventory, and services your
company receives.

e As of Date: This will default to today’s date, but can be changed.

e Type: Choose: All, Client Expenses only, or Business Expenses only.

e Options: Choose- Include Hold, Don’t Include Hold, or Only Include Hold.
e Show: Choose between Details or Summary.

e Sort By: Choose to sort the report by the vendor, bill date, or due date.

e Group By Aging (For Details Report): Check the box if required.

Account Payable Details Printas  Pdf -
As Of £ 09/14/2021 v
Type Business Expenses Only ¥
Options Include Hold v
Vendor ¥| All Vendors
Show Details v
Sort By Vendor v
Group By Aging (For Details Report)
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Justice Law Firm, LLC
Accounts Payable Detail Report
As of Date: 12/31/2020
Hold Bills Included
Orliginal Currant
Date Type Ref# VendoriPayes Amount Amount  Due Date Aging  Client-Mattar Huold
01220 il Expert Landloed Assosiation 520000 344 N
07 Bil Expert Landlord Association $1.500.00 $1,500.00 288 N
0320 Bl Experi Landloed Association $1.000.00 £1,000.00 ZHE N
03202020 Bil Exparl Landlond Association $1.500.00 £1,500.00 286 N
0472020 Bil Exparl Landlond Association $1.500.00 £1,500.00 258 N
0420 Bil Expert Landlcrd Association $1.000.00 $1,000.00 255 N
040N Bl Experi Landloed Association $1.500.00 £1,500,00 255 N
OS1TMN il Experi Landloed Association $1.500.00 £1,500,00 bl N
05202020 Bil Exparl Landlond Association $1.000.00 $500.00 5 N
0520 il Experi Landloed Association $1.500.00 £1,500,00 5 N
06012020 Credit Expert Landlcrd Association ($650.00) 213 N
0901/ il Experi Landloed Association £200000 10012020 a1 N
0172020 Bil Exparl Landlond Association $1.500.00 £1,500.00 105 N
12022020 Bil Exparl Landlond Association $2.000.00 £2/000.00 29 N
127N il Experi Landloed Association $1.500.00 £1,500,00 14 N
12202020 il Expari Landlord Association $1.000.00 £1,000.00 i1 M
1220202 il Experi Landloed Association $1.500.00 £1,500,00 i1 N
01202020 Bl Exparl Landlond Association $1.000.00 £1,000.00 46 N
0iRMMN Bl Experi Landloed Association $1.500.00 £1,500,00 46 N
10292019 Gil uPs 520000 429 Jane Flors-Estate N
0iRMN i X¥Z Company $300.00 344 M
Total 522,000.00 %$23,550.00

(Sample Accounts Payable Detail Report)

Click the link below to view full report:



https://support.cosmolex.com/reports/1-Accounting-Firm/6%20(a)Account-Payable-Details_Summary.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/6%20(a)Account-Payable-Details_Summary.pdf
https://support.cosmolex.com/reports/1-Accounting-Firm/6%20(b)%20Account-Payable-Details_Detailed.pdf

Accounts Payable Payee Ledger Report

Allows you to drill down to an individual payee or vendor to see bills received from that payee
or vendor during a certain time period.

e Date Range: Will allow you to select the entries by the bill due date. You can
customize this date range to whatever you need by using the calendar options
provided.

e Type: Choose Client Expenses, Business Expenses or all expenses.

e Payee Name: By default, all payees are included, to report on a specific payee
only, uncheck this box and enter the payee name.

e Sort: You have the option of sorting the entries by Vendor, Bill Date or Due Date.

Account Payable Payee Ledger Printas  pdf - View Download
Date Range This Month v  From 09/01/2021 - To £ 09/30/2021 -
Type All -

Payee Name « All Payees

Sort By Vendor v

Finch & Mason LLC

Accounts Payable Payee Ledger Report
Date Range: 01/01/2021 - 12/31/2021

Vendor/Payes Original Amount Current Amount
Landiord £51,000.00 £45,900.00
LSO S800.00 £800.00
phane company §1,100.00 £990.00
rent £12,000.00 S8 400.00
Total §65,000.00 §56,180.00

(Sample Accounts Payable Payee Ledger Report)

Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/1-Accounting-Firm/7.%20Account-Payable-Payee-Ledger.pdf

Accounting (Matters)

Name of Report Description

Shows the aging of outstanding invoices for selected clients
within a specified date range.

A breakdown of all invoice details (amounts), payments
received, and current balances for invoices generated during
a particular period of time.

A breakdown of all changes and write-offs applied to invoices
generated during a particular period of time.

A list of GL allocations for each invoice payment in a date
range.

A balance for each operating bank, including all activity in a client’s
operating retainer for a matter.

Displays all transfers of operating funds from one matter to another,
along with their reasoning.

Copyright ©2025 ProfitSolv




Accounts Receivable

Lists Accounts Receivable activity for a specific matter owner or all matter owners through a
specified date.

e Matter Owner: Choose all matter owners or a specific matter owner.
e Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

e Invoice Date Range: Only invoices dates within this range will be included. The
date range options you have are Till Date, Last Month, Last Year, This Month,
and This Year.

e Aging From: By default, the aging calculation starts from the due date, but can
be changed to the invoice date.

e Sort By: Choose between invoice aging and client matter.
e Show: Choose between detail or summary.
e Group by Aging (For Detail Report): Check if required.

e Include Balance Breakdown: Check if you wish to view your unpaid balances
broken down by fees, hard cost disbursements, soft costs, overhead, finance
charges, late fees and taxes.

Copyright ©2025 ProfitSolv




Accounts Re Print as pdf v View Download

Matter Owner All Matter Owners v

Client | All Clients | Active Clients Only

Client-Matter /| All Client Matter Active Matters Only

Invoice Date Range Till Date - To [ 12/03/2021 v

Aging From Due Date b

Sort By Client Matter v

Show Summary -

Group By Aging (For Detail Report) | Include Balance Breakdown

Justice Law Firm, LLC
Accounts Receivable Aging Summary
01/01/2020 - 12/31/2020
(Aging Calculated from Invoice Due Date)
Client-Matter Current Aging 1-30 Aging 31-60 Aging 61-80 Aging=30 Total Owed
Browns, Pedro T. - Real Estale - Buyer 0.00 0.00 0.00 D.00 400.00 400.00
Burke, Hazel - Liligalion 0.0 0.00 148184 D00 0.00 146184
Collins, Jim = Expungement 0.00 0.00 3,022 50 D00 0.00 3022 50
Collire, Jim = Liligalion 0.00 B&2. 50 0.00 D00 0.00 BE2.50
Collir, Jim - Family Law 0.00 260,00 0.00 0.00 0.00 260.00
Colline, Jim - Refinance 0.0 0.00 28135 D00 0.00 281.25
Collire, Jim = Colling v, Jones 0.00 0.00 0.00 D00 47333 473.33
Doe, Jane - Esiste & Trust 0.00 0.00 0.00 0.00 150.00 150.00
Fields, Jansl - Banknupcty 0.0 0.00 1,041.50 D00 0.00 104150
Guoldberg, Joshua - Corporate 0.00 0.00 000 D00 325.00 325.00
Sanders, Jane - Callection 0.00 0.00 000 0.00 9,150.00 9.150.00
Shivamurthy, Sophia - Extale 0.00 0.00 0.00 0.00 355.00 355.00
Wilis, James - Corporale 0.00 0.00 000 D00 4,500.00 4, 500.00
Winters, Jilian - Liligation 0.00 0.00 000 0.00 200.00 200.00
Wollcit, Steve - Malrimanial 0.00 0.00 0.00 0.00 195.00 185.00
Taotal 0.00 942.50 5,827.09 0.00 15,688.33 2246792

(Sample Accounts Receivable Summary Report)




Garden State Law
Account Receivable Report
11/05/2021 - 12/03/2021
(Aging Calculated from Invoice Due Date)

Invoice Date Invoice # Client Matter Matter Owner Balance Due Date Aging
12/03/2021 1 James, Dominic Adoption Mamta $835.00 01/02/2022 0

Fees $735.00

Hard Costs $50.00

Disbursements

Soft Costs + Overhead $50.00

Other Business Income $0.00

Taxes $0.00
Summary
Totals Current Aging 1-30 Aging 31-60 Aging 61-30 Aging>90 Total Owed
Fees $735.00 $0.00 $0.00 $0.00 $0.00 $735.00
Hard Costs Disbursements $50.00 $0.00 $0.00 $0.00 $0.00 $50.00
Soft Costs + Overhead §50.00 $0.00 $0.00 $0.00 $0.00 $50.00
Other Business Income §0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Taxes 50.00 $0.00 $0.00 $0.00 $0.00 $0.00
Total $835.00 $0.00 $0.00 $0.00 $0.00 $835.00

(Sample Accounts Receivable (Including Balance Breakdown) Detailed report)
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Justice Law Firm, LLC

Account Receivable Report

01/0172020 - 12/31/2020

{Aging Calculated from Invoice Due Date)

Aging 1-30
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
12142020 1130 Callins, Jim Lisigaian Susan Mills $682.50 121412020 17
12152020 113 Collins, Jim Family Law Erica Birstler $260.00 12152020 168
Total $842.50
Aging 31-60
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
122020 1120 Fields, Janet Bankrupcty Susan Mills §1,041.80 11122020 43
11132020 1122 Burke, Hazel Lisigaian Susan Mills 5148184 11132020 48
TI2020 1124 Callins, & Expungement Susan Mills 83,022 50 11132020 48
11132020 1123 Callins, Jim Refinance Susan Mills $281.25 11132020 48
Total $5,827.08
Aging 61-90
Mo data available
Aging 91120
Inwolce Date Involce # Client Matter Matter Owner Balance Due Date Aging
09r23/2020 117 Collins, Jim Collins vs. Jones Susan Mills 423 33 03232020 e
Total $423.33
Aging >120
Invoice Date Involce # Client Matter Matter Owner Balance Due Date Aging
02252020 1087 Goldberg, Joshua Corporate Susan Mills £325 00 02292020 306
03042020 1098 Dioe, Jane Estale & Trusl Susan Mills $150.00 03:04/2020 302
0GD42020 1099 Shivamurlhy, Sophia Eslale Erica Birstler $355.00 03/04/2020 3oz
OADAA20 1100 Wallail, Sieve Mairimonial Jon Doe $195.00 030472020 anz
O0AM 2020 1102 Winiers, Jilian Lisigaian Erica Birsiler £200.00 O30 248
05132020 1111 Browns, Pedo T. Real Estale - Buyer Susan Mills $400.00 05132020 232
O7r2Ti2020 1114 Sanders, Jane Collection Susan Mills §9,000.00 07272020 157
O7r2Ti2020 1113 Willis, James Corporale John L. Evans &4,500.00 07272020 157
077282020 1118 Sanders, Jane Collection Susan Mills £150.00 07282020 158
Total $15,275.00

Click the link below to view full report:

(Sample Accounts Receivable Detailed report)



https://support.cosmolex.com/reports/2-Accounting-Matters/1(a)%20Accounts-Receivable_Summary.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1(a)%20Accounts-Receivable_Summary.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1(b)%20Accounts-Receivable_Details.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1(b)%20Accounts-Receivable_Details.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1c-Accounts-Receivable-Balance-Breakdown.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/1c-Accounts-Receivable-Balance-Breakdown.pdf

Invoice Journal

Shows a breakdown of all invoice details (amounts), payments received, and current balances
for invoices generated during a particular period of time.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Area of Law: If needed, you can filter by Area of Law. Area of Law is assigned in
the Add/Edit Matter screen.

e Invoice Date Range: Only invoices dated during this time period will be
included. The date range options you have are All Dates, Last Month, Last Year,
This Month, and This Year.

e Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.
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Invoice Journal Print as Pdf - View Download
Excel
Pdf
Matter Owner All Matter Owners ¥
Area of Law All -
Invoice Date Range This Year ~  From [01/01/2021 - To £12/31/2021 -
Client + All Clients #| Active Clients Only
Client-Matter + All Client Matter Active Matters Only
Justice Law Firm, LLC
Invoice Breakdown
Invoice Date: 081/2021 - 11/08/2021
Matter Owner: All Matter Owners
DOt retacl & Cliani-Alatier Fisiss Hard Cost Boht Cost [ 00T Ohar W ot Tonal Py it Balance
[:Le =] Coollires, Jim-Family Law Hooo oo 0.00 (15 ] 0.0 000 Hooa 210:00 0.00
oaresnai Coollires, Jim-Family Law 42000 oo 0.00 (15 ] 0.0 000 42000 420,00 0.00
oaresnai Browrs, Pedo Hooo oo 0.00 (15 ] 183 000 338N (1] 3=
T - InoOfporaton
oaresnai Demarco, Lizabaih -Confract 65000 oo 0.00 (15 ] 0.0 000 E50.00 (1] 650.00
oaresnai Escudern, Bobby 33000 oo 0.00 (15 ] 0.0 000 330.00 (1] 330,00
J-Inoaporation
oaresnai 1154 Buri, Hazel-Litigation E00.00 oo 315.00 (15 ] 4381 000 1,088 81 (1] 104881
0aNMW202 1 1158 Collire, Jim-Family Law 240000 aoo 0.00 DD 000 000 2,400 00 2.400.00 o.00
DA 1 1158 Colira, Jim-Real Estae - 500000 10000 0.00 DD 0.00 000 5.100.00 5100000 o.00
Buyar
oA 1180 Collies, Jm-Family Law 950.00 i00.00 0.00 (15 ] 0.0 000 1.050.00 1.050.00 0.00
ioacnai 1181 Baies, Gary K.-Corporaie 153000 oo 0.00 (15 ] 0.0 000 172890 (1] 172890
11042021 1162 Collire, Jim-Family Law 1, 17000 45000 7503 [T 1] 000 000 1,60503 168503 o.00
Tetal 1356000 850.00 .03 a.0d Ll - [ 101] 14.970.78 10.875.03 4,085.72
Invoice Breakdown
Invoice Date: 08/01/2021 - 11/08/2021
Matter Owner: All Matter Owners
Summary by Cliant Matter
Clanc-Maner Hard Cost Soft Cost Discount Odher Wirite-offs Total Paymeni Balance
Babtes, Gary K -Corporate 000 000 0.00 000 000 172290 000 1,729
Broansg, Padrn T -nconponalion 000 000 0.00 1281 000 ImM 000 3|
Buriin, HazeHLitigation 0o 5500 .00 458 0.0 1.HEE1 ooa 104881
Collins. JenFamily Law S50.00 75.03 0.00 a0 000 STTS.0¥ 577508 (-]
Colins. Jen-Real Estaw — Buyer 10000 000 0.00 a0 000 5.100.00 5,100.00 (-]
Damancs, Lizabet Conract 000 000 0.00 000 000 G50.00 000 G50000
Escudeno. Bobly J.nearponation 33000 000 000 0.00 000 000 A30.00 000 330,00
Teasl 13,560.00 85000 390.03 .o 17182 0.00 149T0.T5 1037503 409572
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Invoice Breakdown
Invoice Date: 08/01/2021 - 11/08/2021
Matter Owner: All Matter Owners
Summary by Matter Owner
Mamer Owiid Fiss Hand Caoat Sof Cost DeSOount Othi Wirie-ofts Tetal Paymant Baance
Esica Birstior 10, 150.00 E50.00 75.03 [0 4] Q.00 0.0 10.BTS.03 1087508 [l
Suman Mils 3,410.00 000 315.00 [0 4] i7i82 0.0 408572 [ 1] 408572
Total 13,560.00 850,00 330.63 000 iria2 o= 1497075 1087508 48572
Invoice Breakdown
Invoice Date: 08/01/2021 - 11/08/2021
Matter Owner: All Matter Owners
Summary By Area Of Law
Ao OF Law Feus Hand Cost Soft Cost Discount Oehver Wirite-offs Tokal Payment Balance
Family Law 5,150.00 55000 75.03 (2] a.00 1.0 5ITS.03 577508 0D
UnSpecified 2.410.00 0000 315.00 0.00 iria2 0.0 219572 5,100.00 400572
Teotal 13, 5680.00 850,00 380.03 (2] iria2 0.0 148T0.TS 1037503 4085 T2

(Sample of Invoice Journal)

The summaries in the Invoice Journal include:
e Summary by Client Matter
e Summary by Matter Owner
e Summary by Area of Law

Click the link below to view full report:
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https://support.cosmolex.com/reports/2-Accounting-Matters/2.%20Invoice-Journal%20.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/2.%20Invoice-Journal%20.pdf

Invoice Change/Write-offs - Journal

This report shows a breakdown of all changes and write-offs applied to invoices generated
during a particular period of time.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Area of Law: If needed, you can filter by Area of Law. Area of Law is assigned in
the Add/Edit Matter screen.

e Changel/write off date: This is the date of the change/write-off entry. You can
select from the following: All Dates, Last Month, Last Year, This Month, and This
Year or manually enter the date range.

e Client: Choose all clients or a specific client.

o All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

o Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter

o All Client Matters: By default all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

Invoice Change/Write-offs - Journal Print as Pdf - View Download
Matter Owner All Matter Owners ¥

Area of Law Al v

Change/Write-Off Dates This Month - From [%] 09/01/2021 v To £ 09/30/2021 v
Client v!| All Clients v Active Clients Only
Client-Matter v!| All Client Matter Active Matters Only
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Justice Law Firm, LLC

Invoice Change/Write-offs - Journal
Invoice Change/Write-off Date Range: 01/01/2020 - 12/31/2020
Matter Owner: All Matter Owners

Change/Write-Offs Date Involce # Client Matter Fees  Hard Cost Soft Cost Discount Other Total
222020 10&9 Browns, Pedro T.-Test Marchd {20.00) 000 000 0.00 0.00 (20,00}
O528/2020 1082 Smith, Susan-Child Suppan 100,00 000 000 0.00 0.00 100.00
O8N 72020 1111 Browns, Pedro T.-Real Estabe - Buyer 0.00 000 {100.00) 0.00 0.00 (100, 00)
Total £0.00 0.00 (100.00) 0.00 0.00 (20.00)

Invoice Change/Write-offs - Journal
Invoice Change/Write-off Date Range: 01/01/2020 - 12753172020
Matter Owner: All Matter Owners

Summary by Client Matter

Client Matter Fees Hard Cost Soft Cost Discount Cther Total
Browns, Pedro T-Real Estate — Buyer 0.00 0.00 (100.00) 0.00 0.00 (100.00)
Browns, Pedro T.-Tesl Marchi (20000) 0.00 0.00 000 0.00 {20.00)
Smith, Susan-Child Support 100.00 0.00 0.00 o.oo 0.00 100.00
Total 80.00 o.oa (100.00) o.o00 0.00 (20.00)

Invoice Change/Write-offs - Journal
Invoice Change/Write-off Date Range: 01/01/2020 - 12/31/2020
Matter Owner: All Matter Owners

Summary by Matter Owner

Matter Cramer Fe=s Hard Cost Soft Cost Discount Other Total
Busan Mk B0.00 0.00 {100.00) 0.00 .00 {20.00)
Total 80.00 0.00 {100.00) 0.00 0.00 120.00)

Invoice Change/Write-offs - Journal
Invoice Change/Write-off Date Range: 01/0172020 - 1273172020
Matter Owner: All Matter Owners

Summary By Area Of Law

Area Of Law Fees Hard Cost Soft Cost Discount Other Total
Unspecified 80.00 0.00 {100u00) 0.00 0.00 {20.00)
Total 80.00 0.00 (100.00) 0.00 0.00 (20.00)

(Sample Invoice Change/Write-offs Journal)

The summaries in the Invoice Journal include:
e Summary by Client Matter
e Summary by Matter Owner
e Summary by Area of Law

Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/2-Accounting-Matters/2.%20Invoice-Journal%20.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/2.%20Invoice-Journal%20.pdf

Invoice Payment Allocations
Details the general ledger allocations for each invoice payment within a time range.
This report can be used for a variety of purposes, including:
e Periodic accounting review.
e In the case of fee disputes, the firm can present allocations to outline what
portion is remaining for each invoice.

e For internal fee allocation purposes, users can see how payments are being
allocated.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Payment Date Range: The date range options you have are All Dates, Last
Month, Last Year, This Month, and This Year. The range is also customizable.

e Client-Matter: Choose all matters or a specific matter

o All Client Matters: By default all active matters are included. To choose a
specific matter, uncheck all client matters and type in the matter name.

o Active Matters Only: By default, all matters are included. To only include
active matters, check this box.

e Show: Choose to show either a detailed or summary view of the report.

Invoice Payment Allocations Printas  Pdf - View Download
Matter Owner All Matter Owners ¥
Payment Date Range Last Month - From [ 08/01/2021 - To £ 08/31/2021 v
All Dates
Last Month
Client-Matter Last Year ¥| All Client Matter Active Matters Only
This Month
This Year
Show Details v

Copyright ©2025 ProfitSolv




Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary of Invoice Applied Amounts

Applied Date  Applied Amt Inv# Inv Date Inv Amt  Client-Matter

09/23/2021 £50.00 1158  08/19/2021 $2,400.00  0123-004-Collins, Jim-Family Law
09/23/2021 £50.00 1160  09/22/2021 $1,050.00  0123-004-Collins, Jim-Family Law
09/23/2021 $1,730.00 1158  D&/19/2021 $2,400.00  0123-004-Collins, Jim-Family Law
09/23/2021 $1,000.00 1160  09/22/2021 $1,050.00  0123-004-Collins, Jim-Family Law
Total $2,830.00

(Invoice Payment Allocations Summary report)

Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021
Applied Date: 09/23/2021
Applied Amt Ref# Inv#  Inv Date Inv Amt  Client-Matter
$1,730.00 1158 081972021 $2,400.00 0123-004-Collins, Jim-Family Law
4100:Fee Income {Income) £1,730.00
Total $1,730.00
Applied Amt Ref# Inv#  Inv Date Inv Amt Client-Matter
$50.00 1158 081972021 $2,400.00 0123-004-Collins, Jim-Family Law
4100:Fee Income (Income) $50.00
Total $50.00
Applied Amt Ref# Inv#  Inv Date Inv Amt  Client-Matter
$1,000.00 1160  09/22/2021 $1,050.00  0123-004-Collins, Jim-Family Law
1700:Advanced Client Costs (Other Current Asset) $50.00
4100:Fee Income (Income) $950.00
Total $1,000.00
Applied Amt Ref# Inv#  Inv Date Inv Amt  Client-Matter
£50.00 1160  09/22/2021 $1,050.00  0123-004-Collins, Jim-Family Law
1700:Advanced Client Costs (Other Current Asset) $50.00
Total $50.00
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Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary of Invoice Applied Amounts

Applied Date  Applied Amt Inv#  Inv Date Inv Amt  Client-Matter

08/23/2021 $50.00 1158  08M19/2021 $240000  0123-004-Collins, Jim-Family Law
092372021 $50.00 1160 09222021 $1,050.00  0123-004-Collins, Jim-Family Law
08/23/2021 $1,730.00 1158  08M19/2021 $2400.00  0123-004-Collins, Jim-Family Law
092372021 $1,000.00 1160 09222021 $1,050.00  0123-004-Collins, Jim-Family Law
Total $2,830.00

Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary of Invoice Applied Transactions

Date Applied Amt Ref# Source
09/23/2021 £50.00 New Payment
09/23/2021 $50.00 New Payment
09/23/2021 $1,730.00 New Payment
09/23/2021 £1,000.00 New Payment
Total $2,830.00

Invoice Payment Allocations
Payment Dates: 09/01/2021 - 09/30/2021

Summary By Account

1700:Advanced Client Costs (Other Current Asset) $100.00
4100:Fee Income (Income) $2,730.00
Total $2,830.00

(Sample Invoice Payment Allocation detailed report)

The detailed Invoice Payment Allocation report includes:
e Summary of Invoice Applied Amounts
e Summary of Invoice Applied Transactions
e Summary by Account

Click the link below to view full report:
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https://support.cosmolex.com/reports/2-Accounting-Matters/4%20(a)%20Invoice-Payment-Allocations_Summary.pdf
https://support.cosmolex.com/reports/2-Accounting-Matters/4%20(b)%20Invoice-Payment-Allocations_Details.pdf

Operating Retainer by Matter

Displays balance for each operating bank if the amount is greater than $ 0.00. It shows all the
activity in a client’s operating retainer for a matter, that includes:

e All deposits to a matter’s operating retainer
¢ All payments to invoices using operating retainer
e Credit memos refunding operating retainer

« Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

« Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

« Date Range: Only operating retainers with dates within this range will be
included. The date range options you have are Till Date, Last Month, Last Year,
This Month, and This Year.

Opel -fi',if"i:j Retainer I: Matter Print as Pd - View Download

Client-Matter ¥| All Client Matter Active Matters Only

Date Range Till Date - To [ 05/03/2023 v

Copyright ©2025 ProfitSolv




Law For All

Operating Retainer By Matter
Date Range: 10/26/2021 - 04/21/2023

Matter 0022-001-Adams, Amy-Test of Unlinking Paymenis
Status Active
Matter Owner
Client ID 21014
Trans Type
Method Payor/Payee
Date Ref # Memo Increase ! Decrease Ealance
11/01/2022 Adams, Amy $275.00 $275.00
Payment unlinksd from invoics 47
11/09/2022 Adzms, Ay {3275.00) 50.00
Payment on Inwoice 47
1110972022 Adams, Ay 3275.00 $275.00
Fayment unlinked from invoice 47
04212023 Ldams, Amy 3750.00 $1.025.00

Fayment urilinked from invoice 47

Amount

Summary
Total Credits (Increases)
Tot

=l Debits (Decresses)

Ending Balanc=:

Bank Balance
$1,025.00

Operating Bank

Total 51,025.00

Click the link below to view full report:
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https://support.cosmolex.com/reports/2-Accounting-Matters/Operating-Retainer-By-Matter.pdf

Operating Transfer Record

Since you can transfer operating funds from one matter to another, this report displays
those transfers, along with their reasoning.

Operating Transfer Record Print as pdf - View Download
Operating Bank All Banks -
Date Range ast Month - From  [Z112/01/2022 - To [312/21/2022 -

e Operating Bank — Choose the operating account for which you wish to see
activity. You can also choose to see all activities across all operating accounts.

« Date Range — You can capture the range of banking activity you wish to see
or customize the date range to be covered in the report.

Law All

OPERATING TRANSFER RECORD
Date Range: 0(9/01/2023 - 01/31/2023

Ciate Mathod From Bank Fram Cllent To Bank To Cliant Amount Reasan
dan 5, 3023 Bank Transgar Gank of America 1001 Cosmalsx Cata Migration Hanks, TomHConeuitation 32,0000 Matier-To-Matier Operaing
Operaling Bank Reafing-Usar rales and 0 Funds Transter
parmiszlons
dan g, 3023 Bank Transtar Bank of America 1001 Cosmalax Bank of Mew Yok Carrall, Todd -Real Estate £100.00 Transfer fram 32006-0103 to
Operaling Bank Roafing-Usar roles and 30258-0100
parmiszlons

Click the link below to view full report:
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https://support.cosmolex.com/reports/2-Accounting-Matters/Operating-Transfer-Record.pdf
https://support.cosmolex.com/?attachment_id=39370

Class Based Reporting

Name of Report Description

Lists firm’s income vs expenses by classes assigned to Matter
Owners.

Lists firm’s income vs expenses by classes assigned to an
area of law.

Lists firm’s income vs. expenses by classes assigned to a
custom class designated on a matter.
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P&L by Matter Owner Class

Shows your firm’s income vs. expenses by classes assigned to your Matter Owners.

e Date Range: Only transactions dated during this time period will be included.
The date range options you have are All Dates, Last Month, Last Year, This
Month, and This Year

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed .

e Class: You may select all classes, or select one or more classes to view on the
report. To select multiple classes, click the list of classes and select the first
desired class, then click again and continue until you have selected all desired
classes.

e Include zero balance accounts: Check or uncheck as desired.

P&L by Matter Owner Class Print a5 pdf -

Date Range This Year - From £ 01/01/2021 - To [ 1273172021

Accounting Accrual Basis -

Cash Basis
Accrual Basis

Class All Classes ~

Report Printing Options

Include zero balance accounts
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North State Law
P&L by Matter Owner Class (Brian Walthall Class)
(Cash Basis)

Income

Account Brian Walthall % Of Firm Total Firm Total

A100:-Fee Income 33.929.462.75 7033 35,586,843.25

4125 Discounts (51,455 00) i 04 ($7.515 00}

4150-0thar Business Inceme $553,23 1143 $4.637.05

AZ00 Reimbirsed Clienl Cosls (Direct) $147.276.00 8041 §182.881.00

AFrinheuse Reimbased Cliend Cosis (Indinaci $10.603 67 f100 30644507

Totsl $4,004,530.95 $6,803,403.17

Cost Of Goods Sold

No data available

Gross Profit

Brian Walthall Firm Total

Grans Prafit 4,004 530,05 46,0100, 400,17

Expenses

Account Brian Walthall % Of Firm Total Firm Total

B0 DeAdvarlising and Promoban $0.00 nao $1.900.00

G150 Computer Equipmant §0.00 000 $150.00

B0 Irsurance §0.00 n.ao £300.00

6325 Inerest Expense $0.00 nao $4.325.00

8400 Maintenance and Repalrs §0.00 n.oo $3.040.00

8426 Miscelaneous £0.00 (] (3457 50)

B450-Dffice Supphas §0.00 L] $11.534.09

G460 Rabates §0.00 nao (S100.00)

G476 Salary & Senefits-Gross Fayroll £0.00 0ao ($5,000.00)
Cosmalex Page 1af 2 Fricry, October 22, 2027 10:04 A

(Sample first page of P&L by Matter Owner Class report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/3-Class-Based-Reporting/1.%20P%26L-by-Matter-Owner-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/1.%20P%26L-by-Matter-Owner-Class.pdf

P&L by Area of Law Class

Shows your firm’s income vs. expenses by classes assigned to an area of law.

e Date Range: Only transactions dated during this time period will be included.
The date range options you have are All Dates, Last Month, Last Year, This
Month, and This Year

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed

e Class: You may select all classes, or select one or more classes to view on the
report. To select multiple classes, click the list of classes and select the first
desired class, then click again and continue until you have selected all desired
classes.

e Include zero balance accounts: Check or uncheck as desired.

P&L by Area Of Law Class Print as pdf -
Date Range ast Month - From [ 08/01/2021 — To 1 08/31/2021
Accounting Accrual Basis -

Class All Classes -

Report Printing Options

Include zero balance accounts
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North State Law
P&L by Area Of Law Class (Family Law Group Class)
(Cash Basis)

B500 Postage and Delvery £0.00 0.o0 §1.008.00
G604 Releiral Fae £0.00 0oo $300.00
Gl 10-Reimbwsatie Cient Casts $11,263.00 B35 S177.871.00
GELD-Nan-Reimbursabie Cliert Costs £ 03 nag £1.200.00
GE25 Rem £0.00 0.oo $83.150.00
Gl 75 Telephane/Communicabions £0.04) nan S3823.00
G0 Travel & Ertertainment-Meais 000 [iTi0i] $56.00
G725 niities £0.00 0o 5563.00
Total §11,343.00 5265,963.49
Net Operating Income

Family Law Group Firm Total
Ml Operating Inceme $320,706.84 §5,537.439.68
Other Income
Account Family Law Group % Of Firmy Total Fiirm Tatal
TO00-Insarest Income 10060 [T} 5152000
Total $0.00 51,520.00
Other Expenses
Mo dats available
Net Income

Family Law Group Firm Total
Mel Income E520,706.54 35,530.959.68

(Sample last page of P&L by Area of Law Class report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P_L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P_L-by-Area-Of-Law-Class.pdf
https://support.cosmolex.com/reports/3-Class-Based-Reporting/2.%20P_L-by-Area-Of-Law-Class.pdf

P&L by Matter Custom Class

Shows your firm’s income vs. expenses by classes assigned to a custom class designated on
a matter.

e Date Range: Only transactions dated during this time period will be included.
The date range options you have are All Dates, Last Month, Last Year, This
Month, and This Year

e Accounting: Your default reporting method will be selected (cash or accrual) but
can be changed

e Class: You may select all classes, or select one or more classes to view on the
report. To select multiple classes, click the list of classes and select the first
desired class, then click again and continue until you have selected all desired
classes.

® |Include zero balance accounts: Check or uncheck as desired

P&L b V Matter Custo L1ass Print as pdf -
Date Range Last Year - From {1 01/01/2020 - To £ 12/31/2020
Accounting Accrual Basis -

Class All Classes -

Report Printing Options

Include zero balance accounts
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North State Law

P&L by Matter Custom Class (North Carolina Office Class)
(Cash Basis)

B500Postage and Delvery £0.00 000 $1.008.00
BE04 Releral Fee 50.00 0.0 5300.00
G -Reimbursabie Client Costs £100.00 R ST AT1.00
GE20-Mon-Reimbursable Client Costs £0.00 oo 532060, 0
GE25.Ren 52,500.00 386 $63.150.00
667 - Telephane/ Communications 0.0 i ] $3.873.00
G2 Travel & Emertainment-boals .00 D0 $56. 0
BT25Nites 50.00 oo 563,00
Total 52,730.00 5265.963.49

Net Operating Income

North Carolina Office Firm Total
Mt Operating Ireone $153,770.00 $5,537.439.68
Other Income
Account North Carolina Office % Of Firm Total Firm Total
7O00-Ingzrest Inoome £0.00 000 51.520.00
Total $0.00 $1.620.00
Other Expenses
No data availahle
Net Income

North Carolina Office Firm Total
Met Income $159,770.00 36,530 959,68

(Sample last page of P&L by Matter Custom Class report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/3-Class-Based-Reporting/3.%20P_L-by-Matter-Custom-Class.pdf

Banking

Name of Report Description

Shows all activity for the selected bank accounts within a
specified date range.

Lists cash receipts and other deposits to the selected bank
accounts within a specified date range.

Shows payment and withdrawals from the selected bank
accounts within a specified date range.

A concise statement of all transactions made to a particular
payee.

Details of individual bank statements reconciled in the system.

Displays book balance, adjusted bank balance (including bank
cleared transactions and outstanding deposits/payments) and
individual balances of all ledgers. The total balance of all three
sections should be the same.
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Bank Activity Report

Shows all activity for the selected bank accounts within a specified date range.

e Bank Account: Choose a Bank Account for which you want to see the activity.

e Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year.

® Print Memo: Check the box to show memo on report.

Bank Activity Report Printas  pdf - View Download
Bank Account Chase Bank-Business Account
Date Range This Month v | From [ 09/01/2021 - To 5 09/30/2021 -
Last Month
Options Lag Year
This Month
+| Print Memo This Year
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Justice Law Firm, LLC
BANK ACTIVITY REPORT
08/0172021 - 09/30/2021
BANK: Bank of America
ACCTOUNT: JLF Trust Account
ACCOUNT & 1234
PAYORIPAYEE
TRANS TYPE REF # CLIENT-MATTER
INCREASE
DATE TRANS METHOD SUB-AIC # MEMO (DECREASE) BALANCE
Beginning Balance 1,028 468.17
0132021 Deposit LE Co-Liltigation $1,000.00 £1,028.466.17
Credil Card LE Co-Litigation
023202 Diepesit Collins, Jirn-Family Law $1,000,00 £1,050 468 17
Credil Card Collins, Jirm-Family Law
OH2HI02 Dieposit Collins, Jirn-Family Law $1,000.00 £1.061.4686.17
Credil Card Collins, Jim-Family Law
Endng Balance £1,031.468.17
SUMMARY:
BEGINMING BALANCE: 51,028, 466.17
TOTAL CREDITS (INCREASES): 53,000.00
TOTAL DEBITS (DECREASES): S0.00
ENDING BALANCE: 51,031, 46617

(Sample Bank Activity Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/4-Banking/1.%20Bank-Activity-Report.pdf
https://support.cosmolex.com/reports/4-Banking/1.%20Bank-Activity-Report.pdf
https://support.cosmolex.com/reports/4-Banking/1.%20Bank-Activity-Report.pdf

Cash Receipts Journal

Shows cash receipts and other deposits to the selected bank accounts within a
specified date range.

e Bank Account: Choose a bank account from the drop-down menu.

e Show Transactions: Choose to view all, cleared/reconciled, and outstanding
transactions.

e Method of Payment: Choose to view all, or any other method from the drop-
down list.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Cash Receipts Journal Print as ot -
Bank Account Chase Bank-Business Account =
Show Transactions All -
Method of Payment All -
Date Range This Manth - From [T 09/01/2021 A To [ 09/30/2021
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Justice Law Firm, LLC
CASH RECEIPTS JOURNAL
080172029 - 09/ 30/2021
BANK: Bank of America
ACCOUNT: JLF Trust Accounl
ACCOUNT ¥: 1234
PAYOR
DATE ;ﬂ:g ;!TEEI'EHUD g‘&;faccn CMLAI‘F'T'.‘E'FI AMOUNT nEPOSIITO%AT
Lo ol vy Deposit LB Co-Litigation £1,000.00
Credit Card LB Ca
Litigation
£1,000.00
09232021 Deposil Caollins, Jim-Family Law $1,000.00
Credit Card Collins, Jim
Falnl:.n Law
£1,000.00
082303 Deposit Collins, Jim-Family Law §1,000.00
Credil Card Collins, Jim
Family Law
£1,000.00
Total Received: $3,000.00

(Sample Cash Receipts Journal report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/4-Banking/2.%20Cash-Receipts-Journal.pdf
https://support.cosmolex.com/reports/4-Banking/2.%20Cash-Receipts-Journal.pdf

Cash Disbursement Journal

Shows payments and other withdrawals from the selected bank accounts within a
specified date range.

e Bank Account: Choose a Bank Account for which you want to see cash receipts
and deposits.

e Show Transactions: Choose to view all, cleared/reconciled, and outstanding
transactions.

e Method of Payment: Choose the method of payment option.
e Sort By: You can sort by date or reference number.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

Cash Disbursement Journa Print as paf -

Bank Account Fidelity-Trust Account =
Show Transactions Al -
Method of Payment All -

Sort By Daie -

Date Range This Year - From [T 01/01/2021 - To [112/31/2021
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Justice Law Firm, LLC
CASH DISBURSEMENTS JOURNAL
0310172020 - 1243112020
BANK: Bank of Amarica
ACCOUNT: JLF Trust Aseouril
ACCOUNT #: 1234
PAYEE
TRANS TYPE REF # CLIENT
DATE TRANS METHOD SUB ACCT # MATTER AMOUNT
03102020 Withdrawal 4128 Jrd party (51.000.00)
Check Collins, Jim
Family Law
Q362020 Withdrawal law office {5757.50)
EFTieCheck Caollins, Jim
Family Law
QH012020 Withdrawal 4120 Justios Law Firm {5202 50)
Check Collins, Jim
Family Law
11132020 Withdrawal Justios Law Firm {3150.00)
EFTieCheck Caollins, Jim
Family Law
11262020 Withdrawal 4133 Justios Law Firm (51.820.00)
Check Collins, Jim
Farmily Law
TOTAL MSBURSED: [34.020.00)

(Sample Cash Disbursements Journal report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/4-Banking/3.%20Cash-Disbursement-Journal.pdf
https://support.cosmolex.com/reports/4-Banking/3.%20Cash-Disbursement-Journal.pdf

Payee/Payor Ledger

You can produce a concise statement of all the transactions made to a particular payee
in a given date range.

e Payee Name: To view all payees, check the box. To view a specific payee, leave
the box unchecked and choose from the drop-down or type in the payee/payor
name.

e Bank Account: Choose a Bank Account for which you want to see payee/payor
ledger.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Show: Choose to view summary or details.

ayee/rayor Ledger Print as oo -

Payse Name v All Payess

Bank Account Chase Bank-Business Account =

Date Range This Year - From 3 01/01/2021 - To E212/31/2021

Show Summary -
Summary
Details

Justice Law Firm, LLC

Payee/Payor Ledger (Summary)
01/01/2020 - 12/31/2020

Payee / Payor Name Net Amount
3rd party (£1,000.00)
Collins, Jim-Family Law $8,000.00
Caollins, Jim-Litigation $10,000.00
Jim Caollins 52,000.00
Justice Law Firm ($2,262.50)
law office ($857.50)
Law Office ($7,582.50)
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Justice Law Firm, LLC

Payee/Payor Ledger (Detailed)
09/01/2021 - 09/30/2021

Payee / Payor Name: Collins, Jim-Family Law

Date Type Method Bank Mame Ref # Net Amount
082372021 Deposit Credit Card Bank of America - JLF Trust $1.000.00
Account
092372021 Depasit Credit Card Bank of Amenca - JLF Trust $1,000.00
Account
Total: $2,000.00
Payee / Payor Name: LB Co-Litigation
Date Type Method Bank Mame Ref # MNet Amount
0911372021 Depaosit Credit Card Bank of Amernica - JLF Trust $1.000.00
Account
Total: $1,000.00

(Sample Payee/Payor Ledger Detailed report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/4-Banking/4(a)%20Payee_Payor-Ledger_Summary.pdf
https://support.cosmolex.com/reports/4-Banking/4(b)Payee_Payor-Ledger_Details.pdf
https://support.cosmolex.com/reports/4-Banking/4(b)Payee_Payor-Ledger_Details.pdf

Reconciliation Report

Shows details of individual bank statements reconciled in the system. Most notably it
shows a listing of cleared and uncleared transactions.

e Bank Account: Choose a Bank Account for which you want to see activity.
e Available Statements: Select the reconciled statement you wish to report on.

e Sort By: You can choose to sort by date or reference number.

Reconciliation Report

Bank Account Chase Bank-Business Account -

Available Statements 07/21/2021 -

Sort By Date -
Date

Reference Number

Justice Law Firm, LLC

BANK RECONCILIATION
02/01/2021 - 02/28/2021

Reconciled
BANK: Bank of America
ACCOUNT: JLF Trust Account
ACCOUNT # 1234
Beginning Statement Balance: 02/01/2021 $799.016.00
Plus Cleared Deposits (Increases): $231,000.00
Less Cleared Payments (Decreases): ($1,292.50)
Difference: $0.00
Ending Statement Balance: 02/28/2021 $1,028.723.50

(Sample Bank Reconciliation Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/4-Banking/5.%20Reconciliation-Report.pdf
https://support.cosmolex.com/reports/4-Banking/5.%20Reconciliation-Report.pdf

Three-Way Reconciliation Report

This report is a three-way check for your trust account reconciliation. It compares your
bank balance, book balance (program entries) as well as the individual client trust
ledgers.

e Bank Account: Choose a trust account.
e Available Statements: Select the reconciled statement you wish to report on.

e Sort By: You can choose to sort by date or reference number.

Three-Way Reconciliation Report

Bank Account Fidelity-Trust Account -
Available Statements 07/31/2021 -
Sort By Date -
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Justice Law Firm, LLC
THREE-WAY RECONCILIATION
01/01/2021 - 01/31/2021
Reconciled
BANK: Bank of America
ACCOUNT: JLF Trust Account
ACCOUNT # 1234
|. Book Balance
Beginning Balance: 01/01/2021 $228,915.74
Plus Cleared Deposits (Increases): $595,000.00
Less Cleared Payments (Decreases): ($24,899.74)
Balance at End of Month: 01/31/2021 3802 548.50
Bank Errors: $400.00
Il. Bank Balance
Ending Statement Balance: 0173172021 $799,016.00
Plus Deposits in Transit (Increases): $5,000.00
Less Outstanding Payments (Decreases): (51,867.50)
Reconciled Bank Balance: $802,148.50
lil. Client Ledger Balance
See attached report

(Sample Three-Way Reconciliation Report)
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Justice Law Firm, LLC

CLIENT LEDGER BALANCE REPORT

Balances as of 01/31/2021
CLIENT ID CLIENT
MATTER # MATTER CLEARED UNCLEARED CURRENT
SUB-AIC # ATTORNEY BALANCE BALANCE BALANCE  STATUS
0091 Verizon $2,000.00 $0.00 $2.000.00 Open
0091-002 Real Estate — Buyer
Susan Mills
0081 Walker, Lilhan J. $251,000.00 $0.00 $251,000.00 Open
0081-001 Estate
Susan Mills
0043 Wright, James $1.000.00 $0.00 $1.000.00 Open
0043-001 Criminal
Susan Mills
SUMMARY:
LEDGER CARD BALANCES $802,548.50

(Sample portion of Client Ledger Balance page of Three-Way Reconciliation Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/4-Banking/6.%20Three-Way-Reconciliation-Report.pdf
https://support.cosmolex.com/reports/4-Banking/6.%20Three-Way-Reconciliation-Report.pdf

Billing

Name of Report Description

Provides comprehensive data about each billable personnel’s
activities.

Provides details of matter expenses entered by different
personnel.

Can be used for various productivity measurement purposes. It
provides a weekly time log for the entire firm.

As a Matter Billing Report, you can look at all billed and
unbilled time and expenses by matter.

As a Pre-bill Report, you can filter out billed items and only
focus on Work in Progress (WIPs).

View and download all the activities for all your clients, for one
client, or for a matter in one place.

Provides a detailed WIP breakdown by timekeeper, matter, or
client.

Shows a detailed billing related balance statement for ALL
matters of a client. Balances shown are unbilled and unpaid
amounts, retainer balances in operating and trust accounts.

Shows a detailed balance statement for ALL matters of a client
as of a particular date. The balances shown are unbilled and
unpaid amounts.

Provides important balances grouped by matter name.
Balances shown are unbilled and unpaid amounts, retainer
balances in operating and trust accounts.

Provides important balances grouped by matter name as of a
particular date. The balances shown are the unbilled and
unpaid amounts.
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Lists billing rates applied to all hourly matters, for each
individual Timekeeper. This is a useful report to review rates
and fix any potential discrepancies.

Lists time/expense cards which are marked with special flags.

Lists invoices and their status (paid/unpaid) in a given duration.

Helps you verify the configuration of fee and expense
percentages in your split billing details.

Helps you identify how all of the fees and expenses split from
the main matter to the split matters.
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Timekeeper’s Time Report

Provides comprehensive data about each billable personnel’s activities.

e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Show: Choose to view summary or details.

e Formats: Choose between Standard or Advanced. Choosing Advanced here will
include totals per category, per timekeeper, as opposed to Standard, which will
show a summary of hours and amounts.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

e Check boxes to exclude billed items and/or non-billable items.

e Check box to apply page break between items, and/or include active
timekeepers.

e Check box to include task codes (Details report only). This will show task codes
assigned to time entries. Those with matters enabled for UTBMS and/or eBilling
will show the task and activity codes.
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Tim Print as o - View Download

Timekeeper Al v

Date Range v From [ 04/01/2022 v To v

Show v

Formats v

Client V! All Clients | Active Clients Only

Clignt-Matter v| All Client Matter Active Matters Only

Exclusions
Exclude Billed items Exclude Non Billable items
Report print options
Apply page break between items | Indude Task Codes
TimeKeepers Time Report (Summary)
01/01/2020 - 12/31/2020
Unbilied Hrs (Mon Unbilled Hrs (No

TimeKeaper Hold Hrs  Unbilled Hrs (Billable) Billable) Charge) Billed Hrs Billed Amount Pald Amount
David Sellzer 0.00 000 0.00 0.00 13.00 1.300.00 0.00
Erica Birstler 0.00 [iEi) 0.00 0.00 580 1.770.00 0.00
Jane Smith 0.00 000 0.00 0.00 000 0.00 0.00
Hliima L. O'Brien 0.00 000 0.00 0.00 000 0.00 0.00
Jim Jones 0.00 000 0.00 0.00 E.B0 B80.00 350.00
John L. Evans 0.00 ooo 0.00 0.00 ooo 000 0.00
Rick Kabra 3.00 [iEi) 6.00 0.00 4518 17 462 08 6,853.75
Sara Walance 0.00 [iEi) 0.00 0.00 000 0.00 0.00
Grand Summary
Tolal Hald Hours 3.00
Tolal Unbilled Hours (Bilable) 0.00
Tolal Unbilled Hours (Mon Bilable) B.00
Tolal Unbilled Hours (Mo Charge) X
Tolal Biled Hours 7088
Tolal Hold Amaunt 20000
Tolal Unbilled Amount |Billable) 0.00
Total Unbilled Amount {Non Billable) 1.950.00
Tolal Billed Amount 21,1208
Tolal Paid Amount 7.003.75

(Sample summary Timekeeper’s Time Report)
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Garden State's Law

Timekeepers Time Report (Details)
04/01/2022 - 04/30/2022

Gordon Ramsey

[s] Date Client Matter Activity Code Task Code Task Billable Status Hours Rate Amount
5 04i26/2022  Rosenthal, Bill Incorparation Certificate of Incorparation - Order and Y Unbilled 030 30000 80,00
File Certificate of Incorporation
8 04i26/2022  Rosenthal, Bill Litigation A105 c300 Analysis and Advice - Case managsment Y Unbilled 070 350 00 24500
7 041262022 Rosenthal, Bil Litigation Al02 L110 Faet Investigaion Development - Lagal Y Unbiled 1.10 350.00 385.00
search
1 04i27/2022  Rosenthal, Bill Litigation At01 c100 Fact Gathering - fee agreement Y Billed 1.10 350.00 385.00
2 04i27/2022  Rosenthal, Bill Litigation At01 B130 Agset Disposition - mediation session Y Billed 040 250.00 100.00
3 04i27/2022  Rosenthal, Bill Litigation A103 B130 Agset Disposition - Emai to chent Y Billed 020 250.00 50.00
[ 04i27/2022  Shelley, Percy B Censultation COBRA Benefits - Prepare documents to Y Unbilled 1.00 350.00 350.00

obtain COBRA benefits

Summary for Gordon Ramsey

Label Value
Total Hold Hours 0.00
Total Unbilled Hours (Billable) 310
Total Unbilled Hours {Non Billable) 0.00
Total Unbilled Hours (Mo Charge) 0.00
Total Billed Hours 170
Total Hold Amount 0.00
Total Unbilled Amount (Billable) 1.070.00
Total Unbilled Amount (Non Billable) 0.00
Total Billed Amount 535.00
Total Paid Amount 0.00

(Sample detailed Timekeeper’s Time Report)

Justice Law Firm, LLC

TimeKeepers Time Report (Summary)
0110172020 - 12/31/2020

Rick Kabra

Hours Amou nts
Hold 3.00 210.00
Unibilled (Bilable) 0.00 0.0
Unibilled (Mo Charge]) 0.00 0.00
Unibilled (Mon Biliable) 6.00 1,950.00
Billed Hrs (Bilkable) 4518 17,462.08
Billed Hrs (Mo Change) 2.00 0.00
Tatal Unbilled 4.00 2,180.00
Taotal Billed 4T 48 AT 46208
Taotal Hours (Billed Unbilled) 56.18 198,622.08

(Sample part of advanced summary Timekeeper’s Time Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/1%20(a)%20Time-Keepers-Time-Report_Summary.pdf
https://support.cosmolex.com/reports/5-Billing/1%20(b)%20Time-Keepers-Time-Report_Details.pdf
https://support.cosmolex.com/reports/5-Billing/1%20(b)%20Time-Keepers-Time-Report_Details.pdf
https://support.cosmolex.com/reports/5-Billing/1%20(c)%20Time-Keepers-Time-Report_Advanced%20Summary.pdf

Timekeeper’s Expense Report

Provides details of matter expenses entered by different personnel.

e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Show: Choose to view summary or details.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

o Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

e Check boxes to exclude billed items and/or non-billable items.

e Check box to apply page break between items, and/or include active
timekeepers.

Time Keepers Expense Report Print as Pdif v View Download

Timekeeper All Time Keepers -

Date Range This Month v From [ 09/01/2021 - To B3 09/30/2021 v

Show Summary v

Client ¥ All Clients | Active Clients Only

Client-Matter ¥| All Client Matter Active Matters Only
Exclusions

Exclude Billed items Exclude Non Billable items

Report print options

+ Apply page break between items
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Justice Law Firm, LLC

TimeKeeper's Expense Report (Summary)
010172020 - 12/31/2020

TimeKeeper

Hold Amount Unbilled Amount Billed Amount Pald Amount

Rick Kabra 30.00 $0.00 $311.m $2.703.50
Tatal Hold Amount: 20.00

Taotal Unbilled Amount (Billable): 20.00

Total Unbilled Amount (Non Billable): S0.00

Tatal Billed Amount: $3131.00

Total Paid Amount: 2,703.50

(Sample summary Timekeeper’s Expense Report)
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Justice Law Firm, LLC
TimeKeeper's Expense Report
01/041/2020 - 12/31/2020

Rick Kabra
Date Client Matter Expense Billable aty Price Amount Status
01032020 Bales, Gary K. Estale Planning mn;:d Check ¥ 1 S200.00 200,00 Paid
01082020 Brown, James Carporale Filing Fees ¥ 1 S100.00 10000 Paid
011 32020 Collins, Jirm Family Law Filing Fees ¥ 1 £100.00 100000 Paid
QRN 72020 Collins, Jim Family Law fling fees ¥ 1 £150.00 150000 Paid
0E0M2020 Callins, JKm Family Law Filing Fees Y 1 $150.00 150000 Paid
Q2N 22020 Burke, Hazel Estale Planning Courl Cosls ¥ 1 $150.00 150,00 Paid
Q2N 22020 Collins, Jm Estale Planning Filing Feas ¥ 1 $150.00 150,00 Paid
Q2122020 Dice, Jane Estaie & Trust Court Cosls ¥ 1 £180.00 150.00 Billed
03042020 Shivamurthy, Sophia Estale Filing Fees Y 1 S100.00 100L00 Billed
03042020 Shivamurthy, Saphia Estale Phaolocopies L 50 S0.10 500 Billed
03102020 Collins, Jm Family Law Filing Fees ¥ 1 $150.00 150,00 Paid
031 V2020 Collins, Jim Family Law Pholocapies ¥ 50 2010 .00 Paid
0324/2020 Brown, James Carporale Filing Fees ¥ 1 £180.00 150000 Paid
04212030 Browns, Pedo T, Real Estste - Buyer Compuer Y 1 E500.00 S00.D0 Paid
042272020 Brown, James Carporale Phalocopies ¥ 25 2010 250 Paid
05062020 Collins, Jm Family Law Filing Fees ¥ 1 $150.00 150,00 Paid
051 32020 Collins, Kim Family Law prinling Y 50 2010 5.00 Paid
051 32020 Collins, Jirm Family Law Filing Fees ¥ 1 £100.00 100000 Paid
Q7272020 Sanders, Jane Callection 1 ¥ 1 £100.00 100000 Billed
07272020 Sanders, Jane Callection Exper Feas ¥ 1 350.00 50000 Biled
05012020 Brown, James Coarporale Filing Fees Y 1 S100.00 10000 Paid
0H23/2020 Collins, Jm Calins vs. Jones Mileage ¥ 50 2045 2250 Billed
112020 Fislds, Janed Bankrupcly Postage ¥ 1 25.00 E.DO Paid
111002020 Fisld=, Janed Bankrupcly Phaolocopies ¥ ki 010 300 Paid
111172020 Fields, Janet Bankrupcly Phaolocapies Y &0 2010 E.00 Paid
111112020 Fields, Janet Bankrupcty Postage Y 1 $10.00 10000 Paid
11 22020 Fields, Janet Bankrupcty Postage Y 1 £5.00 500 Paid
TN 22020 Fialds, Janet Bankrupcly Phalocopies Y 40 2010 4.00 Paid
11 N2020 Collins, Jim Family Law Pholooopies Y 50 2010 500 Paid
111 32020 Callins, Sim Family Law Filing Fees Y 1 £150.00 150000 Paid
11202020 Collins, Jrn Famiy Law Phalocopies ¥ 0 8010 200 Paid
12142020 Callins, Sim Family Law Filing Fees Y 1 5150.00 150000 Paid
12142020 Callins, Sim Family Law Filing Fees Y 1 S100.00 100,00 Paid
121 S2020 Callins, Sim Family Law Filing Fees Y 1 £100.00 100,00 Paid
Tatal Hold Amount: 50.00
Total Unbilled Amount (Billable): 50.00
Total Unhilled Amount (Non Billable): 50.00
Tatal Billed Amount: $3,131.00
Total Paid Amount: £2,70G.50

(Sample detailed Timekeeper’s Expense Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/2%20(a)%20Time-Keepers-Expense-Report_Summary.pdf
https://support.cosmolex.com/reports/5-Billing/2%20(a)%20Time-Keepers-Expense-Report_Summary.pdf
https://support.cosmolex.com/reports/5-Billing/2%20(b)Time-Keepers-Expense-Report_Details.pdf

Timekeeper’s Weekly Summary Report

Can be used for various productivity measurement purposes. It provides a weekly time
log for the entire firm.

e Week Range: Choose a Date.

e Include: You have the option to choose Only Billable, Only Billed, Only Non-
Billable, Only No Charge, Only Hold, Only Paid, or All.

Time Keepers Weekly Summary Report

Week Range 1 09/15/2021 v
Include Only Billable -
Only Billable
Only Billed

Only Non Billable
Only No Charge
Only Hold
Only Paid

All

Seltzer Law

TimeKeeper's Weekly Time Report
(ALL Hours)
10/03/2021 - 10/09/2021

Sunday Monday Wednesday
Time Keeper 10/03 10/04 Tuesday 10/05 10/06 Thursday 10/07 Friday 10/08 Saturday 10/09 Weekly Hours Total
Dave Seltzer 4.50 9.30 0.00 0.00 0.00 4.40 0.00 18.20
Total 4.50 9.30 0.00 0.00 0.00 440 0.00 18.20

(Sample Timekeeper’s Weekly Summary Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/3.%20Time-Keepers-Weekly-Summary-Report.pdf
https://support.cosmolex.com/reports/5-Billing/3.%20Time-Keepers-Weekly-Summary-Report.pdf

Pre-Bill (Matter Billing Report)

This report has a dual purpose:
1. As a Matter Billing Report, you can look at all billed and unbilled time and
expenses by matter.
2. As a Pre-bill Report, you can filter out billed items and only focus on Work in
Progress (WIPs).

e Matter Owner: Choose all matter owners or a specific matter owner.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year, and Till Date.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

e Show: Choose to view summary or details.

e Include: All, Only Fee, Only Cost, Only Soft Cost, or Only Hard Cost.
e Check boxes to exclude billed items and/or non-billable items.

e Check box to apply page break between items, and/or include active
timekeepers.

e Check Box to print matter’s internal billing notes.

e Check box to include Trust Bank Balance breakdown. This will break down the
ledger balance of each trust account associated with that matter, as of the report
print date (Details report only).
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D Matter B £) Print as Pdif — View Download
Matter Owner All Matter Owners -
Date Range Till Date - To (I 03/31/2022 -
Client # All Clients /| Active Clients Only
Client-Matter «| All Client Matter Active Matters Only
Show Details -
Include Al -
Exclusions
Exclude Billed items #| Exclude Non Billable items
Report print options
« Apply page break between items | Include Trust Bank Balance Breakdown
«| Print Matter's Internal Billing Notes

Justice Law Firm, LLC

Matter Billing Summary Report
0110172021 - 12/34/2021

Clheni-Matter Hold Time Hold Valwe UnBilled Time UnBiled Value Bilked Time Billed Valwe Hald Cost UnBilled Cost Billed Cost
Brown, Jamses. Corporass i1 £0.001 .00 0.08 1888 A 180000 (1o} 0.08 Q.00 000 .00
Browns, Pedro T.Test March&01 20.002 000 0.00 000 (L] 0 210.00 .00 0.00 0.00
Burke, Hazel-Lisgation /025001 0.00 .00 000 0o 23 1,008.00 000 0.00 318,00
Chiang. Scarlet -Incorporationd0 185001 000 0.00 14.50 1,180000 (o] 0.00 Q.00 0.00 0.00
Colins, Jim-Expungement0123-001 000 0.00 ouod 0ud0 om 240.00 Q.00 0.00 180.00
Colins, Jim-Family Lawi0123-004 000 0.00 1.90 BT0U00 58.10 12, 322 80 Q.00 300,00 TE0.00
Colins, Jim-Real Estale 000 0.00 (1] o0 (1.1] 100,00 000 0.00 100,00
Buryer 0123013

Deere, Jobn-Comporaiei2 17.001 000 .00 0.00 eTli] 0.00 200 .00 0.00 200
Total 0.00 0.00 35.30 4,940.00 58.00 13.879.50 n.00 300.00 1.,317.00

(Sample Matter Billing Summary Report)




Garden State Law

Matter Billing Detailed Report
04/08/2021 - 04/18/2022
*Client Funds Balance(As of Report Print Date)

Atticus Finch-Contract/0014-001

Matter Owner Mamta
Client Funds-Operating 0.00
Client Funds-Trust 11,669.25
Unpaid Balance 330.75

Trust Bank Balance Breakdown
Merrill Lynch-IOLTA Trust Account 1,000.00
Fidelity-Trust Account 10,669.25

Professional Service Detail: Atticus Finch-Contract/0014-001

b Date Timekeeper Task Billable Status Hours Rate Amount
48 0711672021 DK Affidavit of Insurance - Prepare Affidavit of Insurance Y Billed 1:00 300.00 300.00
Total 1:00 300.00
Timekeeper Activity Summary:Atticus Finch-Contract/0014-001

Timekeeper Time Spent Amount
Dan Knopof 1:00 300.00
Total 1:00 300.00
Professional Service Summary:

Total Hold Hours 0:00

Total Unbilled Hours (Billable) 0:00

Total Unbilled Hours (Non Billable) 0:00

Total Unbilled Hours (No Charge) 0:00

Total Billed Hours 1:00

Total Hold Amount 0.00

Total Unbilled Amount (Billable) 0.00

Total Unbilled Amount (Non Billable) 0.00

Total Billed Amount 300.00

Total Paid Amount 0.00
Additional Charges Detail: Atticus Finch-Contract/0014-001

D Date Details Billable Status Quantity Rate Amount
82 07/2712021 Filing Fees - Court appearance for DUI Y Unbilled 1 500.00 500.00
Total 500.00

Additional Charges Summary:

Total Hold Amount 0.00
Total Unbilled Amount (Billable) 500.00
Total Unbilled Amount (Mon Billable) 0.00
Total Billed Amount 0.00
Total Paid Amount 0.00

(Sample first and last page of Matter Billing Detailed Report)

Click the link below to view full report:



https://support.cosmolex.com/reports/5-Billing/4%20(a)%20Pre-Bill-(Matter-Billing-Report)_Summary.pdf
https://support.cosmolex.com/reports/5-Billing/4%20%28b%29%20Pre-Bill-%28Matter-Billing-Report%29_Details.pdf

Matter Billing Log

Allows you to view and download all the activities for all your clients, for one client, or for
a matter in one place.

Matter Owner: Choose all matter owners or a specific matter owner.
Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, This Year.
Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.
Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.
Include Fee Entries: Check the box to include fee entries.
e Include: You can choose to include All, Unbilled, Billed, Non-Billable,
Hold, No Charge.
« Print Task/Description: Click radio button to print Only Description, Only
Task, or Task & Description.
« Ignore entries if less than: Check the box and enter a dollar amount.
Include Cost Entries: Check the box to include cost entries.
+ Include: You can choose to include All, Unbilled, Billed, Non-Billable,
Hold, No Charge.
e Print Task/Description: Click radio button to print Only Description, Only
Task, or Task & Description.
« Ignore entries if less than: Check the box and enter a dollar amount.
« Group identical soft cost charges for Invoice Printing: Check the box,
if desired.

Include Payment Transactions: Check the box, if desired.
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Matter Billing Log Print as Pdf - View Download

Matter Owner All Matter Owners ¥

Date Range ast Month - From [} 04/01/2023 - To [ 04/30/2023 v
Client +| All Clients ¥ Active Clients Only
Client-Matter +| All Client Matter Active Matters Only

¢! Include Fee Entries

> Fee Entries

¢! Include Cost Entries

> Cost Entries

Include Payment Transactions

Law For All

Matter Billing Log
Date Range: 0110112021 - 117282022

Digha: 12mama
Fllg & COA0-00

Clarisan, Janamy / 0010

RE: Eztatz Planning

FEES

Date Details Hours Amaunt
120072024 Jansi F Zalz Prapars 3nd Sxscules Acknowlsdgment of S2ndcs 206 £1,050.00
Total §1.050.00

DISBURSEMENT S

Date Expense Amount
De24a02z $100.00
Total §100.00

RECEIPTS/PAYMENTS

Date Description

12082021 2mi Tor Involces 4

D202z 2mi Tor Involces 4

D3m3 2022 Trst 1o Ganeral Traneher 3400.00
Total §1,150.00

Summary of Fees and Disbursements

Total Fag & DiEbursements $1,150.00

(Sample Matter Billing Log Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/Matter-Billing-Log.pdf

Matter Billing Log

Allows you to view and download all the activities for all your clients, for one client, or for
a matter in one place.

Pant as | o View Donmniload
Matter Onwmer bt - =
Date Range t Mont »  From [2 04/01/2023 * To [0 04/30/2023 -
Chent & All Chents # Actrve Chents Only

Chent-Matter | All Chent Matter Actrve Matters Onily

| Include Fee Entres

Fee Entries

< Include Cost Entres

Cost Entries

Include Payment Transactions

e Matter Owner: Choose all matter owners or a specific matter owner.
« Date Range: The date range options are All Dates, Last Month, Last Year,
This Month, This Year.
« Client: Choose all clients or a specific one. You can choose to view active
clients only. To include inactive clients, uncheck the box.
o Client-Matter: Choose all client-matters or a specific one. You can choose
to view active matters only. To include inactive matters, uncheck the box.
¢ Include Fee Entries: Check the box to include fee entries.
e Include: You can choose to include All, Unbilled, Billed, Non-
Billable, Hold, No Charge.
e Print Task/Description: Click radio button to print Only
Description, Only Task, or Task & Description.
« Ignore entries if less than: Check the box and enter a dollar
amount.
¢ Include Cost Entries: Check the box to include cost entries.
¢ Include: You can choose to include All, Unbilled, Billed, Non-
Billable, Hold, No Charge.
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o Print Task/Description: Click radio button to print Only
Description, Only Task, or Task & Description.
« Ignore entries if less than: Check the box and enter a dollar
amount.
« Group identical soft cost charges for Invoice Printing: Check
the box, if desired.

¢ Include Payment Transactions: Check the box, if desired.

Law Far All
Martter Billing Log
Dot Range: 010UET - 112872022
Curta
Fign
A} ST

RE Enizin Fiarning
FEES
Date Details Houwrs Amount
120NN S0 P S0 BrpEael B S Lty A0 ST 5 S000Y ol £1,080.00
Tita $1.050.00
MSBURSEMENT
Date Expenie Asngund
S8Zanae §100.00
Tets $100.00
RECEIPTSFPAYMENTS
Daiw Dwscrpbion Brnoisnd
Lrie gl P B i o R &

By For IS 4 BaH0.00
SR IL TraR B GaOarl Tritdhir B %
Tota £4,130.00
Summary of Fees and Disbursements
Totai Mot & CIRDor4sTHETTL. 51, 153.08

(Sample Matter Billing Log Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/Matter-Billing-Log.pdf

Work In Progress (WIP) Summary

Provides a detailed WIP breakdown by timekeeper, matter, or client.

e Timekeeper: Choose all timekeepers or a specific timekeeper.
e Matter Owner: Choose all matter owners or a specific matter owner.

e Area of Law: If needed, you can filter by Area of Law. Area of Law is assigned in
the Add/Edit Matter screen.

e As of: This will default to today’s date, but can be changed.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Client-Matter: Choose all client-matters or a specific one. You can choose to
view active matters only. To include inactive matters, uncheck the box.

e Summary By: Choose Timekeeper, Matter, Client, Matter Owner, or Area of
Law.

e Choose only billable items, only non-billable/no-charge items, all items.

WIP Summar Y Print as Pdf - View Download

Timekeeper All Time Keepers -
Matter Owner All Matter Owners =

Area of Law All -
As Of £51 09/15/2021 -

Client v| All Clients ¥ Active Clients Only

Client-Matter v| All Client Matter Active Matters Only

Summary By Timekeepe v

Report print options

Include Only Billable Items w
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Justice Law Firm, LLC
WIP Summary by Timekeeper As Of 09/30/2021
For Matter Owner: ALL
Only Billable kems
Summary by Timekeeper
Erica Birstler
Currant 31-60 Days 61-80 Days 91-120 Days =120 Days Total Owed
Hours 180 10.60 000 0.00 ikvy) 12.50
Fee $570.00 $3,180.00 S0.00 $0.00 30,00 $3.750.00
Baft Cast S0.00 $0.00 S0.00 $0.00 30,00 50.00
Hard Cast S0.00 £0.00 20,00 S0.00 $0.00 £0.00
WIP Total $570.00 $3,180.00 S0.00 50.00 50,00 $3.750.00
Jim Jones
Current 31-60 Days 61-80 Days 91-120 Days =120 Days Total Owed
Hours [iEi) 11.00 000 0.00 ikiy) 11.90
Fee S0.00 $1,190.00 S0.00 0.00 $0.00 $1.190.00
Soft Cost 30,00 50.00 30,00 S0.00 30,00 50.00
Hard Cast 30,00 50.00 30,00 S0.00 30,00 50.00
WIP Total S0.00 $1,190.00 S0.00 $0.00 30,00 $1.180.00
Firm Summary No. of Mattars: 3
Current 31-60 Days 61-80 Days 91-120 Days =120 Days Total Owed
Hours 180 2250 000 0.00 0.00 24.40
Fee 3570000 $4,370.00 S0.00 0.00 $0.00 $4.940.00
Soft Cast S0.00 20.00 S0.00 0.00 $0.00 0.00
Hard Cast 30,00 50.00 30,00 S0.00 30,00 50.00
WIP Total 3570000 $4,370.00 S0.00 0.00 $0.00 $4.940.00
Cosmoalex Page 1af 1 Tuesday, Octobar 12, 2021 4:42 P

(Sample WIP Summary Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/5.%20WIP-Summary.pdf

Client Balance

Shows a detailed billing-related balance statement for ALL matters of a client. Balances
shown are unbilled and unpaid amounts, retainer balances in operating and trust
accounts.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e The Report Print Option allows you to apply page break between items by
default. Uncheck the box if you do not want the page break.

Client Balance Printas P - View Download
Client +| All Active Matters +| Active Clients Only

Report print options

v| Apply page break between items

Justice Law Firm, LLC
CLIENT BALANCE REPORT

(Includes all dates)

CLIENT: Collins, Jim

DATE MATTER UNPAID UNBILLED OPERATING TRUST
OPENED MATTER MAME FILE # AMOUNT AMOUNT BALANCE BALANCE
D4ME2018 Appelabe Work 0123-008 0.00 $0.00 $2,650.00 $10,000.00
rafaTI2021 Collins Exchange 2021-1 0123-014 $0.00 51,000.00 30.00 $43,085.00
DG/0E/2020 Colling ve. Jones 012301 342333 $0.00 30.00 30.00
111302020 Conlract 2302 0.00 $0.00 30.00 30.00
021212020 Esiale Planning 0123-010 $0.00 $0.00 30.00 $350.00
0252014 Expungam et 0123001 56, 21667 $0.00 $15.785.25 30.00
D2/24/2015 Familly Law 0123-004 0.00 SET0.00 $1,000.00 $10.110.35
DG/28/2014 Landiord-Tenant 0123-002 333546 $0.00 $6,600.00 30.00
1210412014 Litigation 0123-003 $0.00 $0.00 $3,666.50 §138,352.78
D7AS2018 Miscellaneous 0123-008 §3,000.00 $0.00 30.00 30.00
D327 Patant 0123-006 0.00 $0.00 S176.00 $74,686.00
Dafzazoz Real Estale — Buyer 0123-013 $0.00 $0.00 30.00 5204, 400.00
DaM212015 Refinance 0123-005 $0.00 $0.00 $590.00 $1,692.92

TOTAL: 5897746 $1,870.00 330.467.75 S579,777.06

(Sample Client Balance Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/6.%20Client-Balance.pdf

Client Billing Balance

Shows a detailed balance statement for ALL matters of a client as of a particular date.
The balances shown are unbilled and unpaid amounts.

e Client: Choose all clients or a specific one. You can choose to view active clients
only. To include inactive clients, uncheck the box.

e Dates: Choose a date, by clicking the drop-down arrow or choose till today, till
last month, till last year.

e The Report Print Options allows you to apply page break between items by
default. Uncheck the box if you do not want the page break.

Client Billing Balance Printas P - View Download
Client ¥| All Clients #| Active Clients Only
Dates [51 09/15/2021 v

Report print options

+ Apply page break between items
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Justice Law Firm, LLC
CLIENT BILLING BALANCE REPORT
Balances As Of: 10/12/2021

CLIENT: Collins, Jim
Date Openad Matter Name Matter File No Unpaid Amount  Unbilled Amount
D4MA20M8 Appelate Wok 0123-008 30.00 30.00
0aaTI2021 Collins Exchange 2021-1 0123-014 30.00 51,000.00
DG/08/2020 Colling va. Jones 0123-011 $423.33 30.00
11/3062020 Contract 0123-012 30.00 30.00
02122020 Estate Flanning 0123-010 30.00 30.00
02152014 Expungement 0123-001 $6.218.67 30.00
02/24(2015 Family Law 0123-004 30.00 $E70.00
D&/Z8/2014 Landlord-Tenant 0123-002 $335.46 30.00
1210412014 Litiggation 0123-003 30.00 30.00
07152018 Miscallaneous 0123-009 $3,000.00 30.00
032N T Patent 0123-006 30.00 30.00
08/23/2021 feal Esiate - Buyer 0123-013 30.00 30.00
DEM22015 Refinance 0123-005 30.00 30.00

TOTAL: $9.877.46 $1,670.00

(Sample Client Billing Balance Report)

Click the link below to view full report:
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Balance By Matter Name

This report provides important balances grouped by matter name as of a particular date.
Balances shown are unbilled and unpaid amounts, retainer balances in operating and
trust accounts.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Matter Name: Choose all matter names, or a specific matter name.

Balance By Matter Name
Matter Owner All Matter Owners =

Matter Name All Matters v

Justice Law Firm, LLC
BALANCE BY MATTER NAME REPORT

(Includes all dates)

MATTER NAME: Personal Injury Work

UNPAID UNBILLED OPERATING TRUST

DATE OPENED  CLIENT NAME MATTER FILE # AMOUNT AMOUNT BALANCE BALANCE
01/20/2016 LB Co 0080-001 $0.00 $0.00 $400.00 $29,925.00
05/17/2016 Fields, Howard 0141-001 $17,687.76 $0.00 §0.00 $500.000.00
10/10/2016 Dales, Thomas G. 0074-002 $0.00 $8,197.00 $2,264.00 $1,200,000.00
10/19/2018 Wills, Afaf 0255-001 $10,000.00 $0.00 $0.00 $400,000.00
07102015 Holland, James 0106-001 50.00 $0.00 §0.00 $900.00
12/18/2014 Smith, Jane 0045-001 $0.00 $0.00 $546.25 $2,500.00
TOTAL: $27687.76 $8,197.00 $3,210.25 $2,133,325.00

(Sample Balance By Matter Name Report)

Click the link below to view full report:
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Billing Balance By Matter Name

This report provides important balances grouped by matter name as of a particular date.
The balances shown are the unbilled and unpaid amounts.

o Matter Owner: Choose all matter owners or a specific matter owner.
e Matter Name: Choose all matter names, or a specific matter name.

e Sort By: You can sort by client name, matter file number, or date opened for the
matter.

e Dates: Choose a date, by clicking the drop-down arrow or choose till today, till
last month, till last year.

Billing Balance By Matter Name Printas  Pdf
Matter Owner All Matter Owners ¥

Matter Name All Matters v

Sort By Client Name v

Dates £ 09/15/2021 v |

Justice Law Firm, LLC

BILLING BALANCE BY MATTER NAME REPORT
Balances as of 09/30/2021

MATTER NAME: Appelate Work

DATE OPENED CLIENT NAME MATTER FILE # UNPAID AMOUNT  UNBILLED AMOUNT
04182019 Colling, Jim 0123-008 30.00 $0.00
02N 2017 Hil, Marie 70-001 $100.00 $0.00

TOTAL: $100.00 30.00

(Sample Billing Balance by Matter Name report)

Click the link below to view full report:
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Balance by Expense Name

This report provides a breakdown of the soft cost and hard cost expenses by their
name. Firms can use this to verify that the expenses charged to their clients are
accurate. This report is particularly helpful for auditing purposes.

Print as

Date Range This Menth - From 0 120172023 - To % 12/31,2023

« Date Range: The date range options you have are All Dates, Last Month,
Last Quarter, Last Year, This Month, This Quarter, and This Year. The date
range is also customizable.

« Expense: Select one or more expenses from the drop-down.

« Billing Method: From the drop-down, choose from All, Hourly, Fixed, or
Contingency.

e Group By: From the drop-down, select from expense, matter, timekeeper,
client, area of law, and matter owner.

« Interest Calculator: Checking the box will give you the option to calculate
interest on expenses that are Billed, Unbilled, or All. This calculation is limited
only to the report and does not change expense card value or invoice to
which the expense is associated.

Interest Calculation Logic (Expense Card Date /365) *(Annual Finance
charge rate/100)
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Law All

Balance By Expense Report
Date Range: 01/01/2023 - 12/31/2023

Expense Name: Courier Fee

Client-Matter Unbilled Hard Total Unbilled
Name Matter File # Unbilled Soft Cost Cost Cost Billed Soft Cost Billed Hard Cost  Total Billed Cost  Total Cost
32006-0101 £0.00 $0.00 £0.00 $10.00 £0.00 £10.00 $10.00
12533001 $0.00 50.00 £0.00 $30.00 $0.00 $30.00 $30.00
§0.00 $0.00 $0.00 $40.00 $0.00 $40.00 $40.00

Expense Name: Conveyance Fees

Client-Matter ) ) Unbilled Hard Total Unbilled .
Nzme Matter File # Unbilled Soft Cost Cost Cost Billed Soft Cost Billed Hard Cost  Total Billed Cost  Total Cost

32006-0101 $0.00 50.00 $0.00 $50.00 $0.00 §50.00

Total 50.00 $0.00 50.00 $50.00 $0.00 $50.00 $50.00

Law All

Balance By Expense Report
Date Range: 01/01/2023 - 12/31/2023

Summary
Unbilled Soft Cost  Unbilled Hard Cost  Total Unbilled Cost  Billed Soft Cost Billed Hard Cost Total Billed Cost Total Cost
50.00 50.00 S0.00 HO00 $0.00 34000 540.00
50.00 $0.00 50.00 $50.00 $0.00 550.00 $50.00
$0.00 $0.00 $0.00 $90.00 $0.00 $30.00 $50.00

Report Entries and Their Descriptions
|Entry |Description

Client-Matter
Name

IMatter File #  [Matter file # associated with the respective client-matter.
Unbilled Soft The total sum of the selected expense recorded as an unbilled soft cost for

All client-matters in which the selected expense was recorded.

Cost the respective matter.
Unbilled Hard [The total sum of the selected expense recorded as an unbilled hard cost for
Cost the respective matter.
Total Unbilled [The total sum of the unbilled soft and hard cost of the selected expense for
ICost the respective matter

The total amount of the selected expense recorded as a billed soft cost for

Billed Soft Cost the respective matter.

Billed Hard The total sum of the selected expense recorded as a billed hard cost for the
Cost Jrespective matter.

Total Billed The total sum of the billed soft and hard costs of the selected expense for the
ICost Jrespective matter.

The total sum of the total unbilled and total billed cost of the selected
lexpense for the respective matter.

Total Cost
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Matter Billing Rate

Lists billing rates applied to all hourly matters, for each individual Timekeeper. This is a
useful report to review rates and fix any potential discrepancies.

e Matter Owner: Choose all matter owners or a specific matter owner.

Matter Billing Rate

Matter Owner All Matter Owners w

MATTER BILLING RATES
Matter Owner: Erica Birstler

CLIENT Verizon DATE OPENED 02/19/2015
MATTER Lease MATTER FILE# 0091-004

Time Keeper Rate Level Type
David Seltzer $100.00 Default Global
Erica Birstler $300.00 Default Global
Jim Jones $100.00 Default Global
CLIENT Collins, Jim DATE OPENED 02/24/2015
MATTER Family Law MATTER FILE # 0123-004

Time Keeper Rate Level Type
David Seltzer $100.00 Default Global
Erica Birstler $300.00 Default Global
Jim Jones $100.00 Default Global

(Sample Matter Billing Rates report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/10.%20Matter-Billing-Rate.pdf

Time Expense Flag Report

Lists time/expense cards which are marked with special flags.

e Timekeeper: Choose all timekeepers or a specific timekeeper.
e Flag: Choose either Low Priority, Normal, Critical or All.

e Date Range: The date range options you have are, Last Month, Last Year, This
Month, and This Year.

Time Expense Flag Report Print as Pdf - View Download
Timekeeper All Time Keepers A
Flag Normal -
Date Range This Month ~  From £ 09/01/2021 - To £ 09/30/2021 -

Justice Law Firm, LLC
Time/Expense Report

(Normal)

10/01/2021 - 10/31/2021

Item Date Client Matter Item Desc Time Keeper Hours Qty Item Rate Amount  Status
10/01/2021 Collins, Jim Family Law cost 2 EB 0.00 200.00 $200.00 Unbilled
10/01/2021 Collins, Jim Family Law cost EB 0.00 100.00 $100.00 Unbilled
10/14/2021 Colling, Jim Family Law filing fees EB 0.00 150.00 $150.00 Unbilled
10/18/2021 Bates, Gary K Corporate Brief EB 510 300.00 $1,530.00 Billed

10/19/2021 Dales, Thomas G. Personal Injury Work Expert Fees EB 0.00 1,500.00 $1,500.00 Unbilled

(Sample Time/Expense Flag report)

Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/5-Billing/11.%20Time-Expense-Flag-Report.pdf

Invoice Status Report

Lists invoices and their status (paid/unpaid) in a given duration.

e Invoice Date Range: The date range options you have are Last Month, Last
Year, This Month, and This Year.

Invoice Status RepOI’J[ Print as Pdif - View Download

Invoice Date Range This Year v~ | From E01/01/2021 - To £ 12/31/2021 -

Last Month
Last Year
This Month
This Year

INVOICE STATUS REPORT
Invoice Date: 01/01/2021 - 12/31/2021

INVOICE INVOICE INVOICE

DATE DUE DATE CLIENT-MATTER INVOICE # AMOUNT BALANCE STATUS

01/21/2021 01/21/2021 Callins, Jim-Family Law / Client #0123 / File 1132 $425.00 $0.00 Paid
#0123-004

021032021 02/03/2021 Collins, Jim-Family Law / Client #0123 / File 1133 $812.50 $0.00 Paid
#0123-004

041072021 04/07/2021 Dean, Kathryn D.-Estate / Client #0067 / File 1135 $1,137.50 $1,137.50 UnPaid
#0067-002

0410712021 04/07/2021 Collins, Jim-Family Law | Client #0123 / File 1134 $880.00 $0.00 Paid
#0123-004

0410712021 04/07/2021 Deere, John-Corporate / Client #0217 / File 1136 $1,160.00 $1,160.00 UnPaid
#0217-001

041152021 04/15/2021 Caollins, Jim-Family Law / Client #0123 / File 1140 $700.00 $0.00 Paid
#0123-004

(Sample Invoice Status Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/5-Billing/12.%20Invoice-Status-Report.pdf

Split Billing Report
Helps you verify that the configuration of fee and expense percentages in your split
billing details is accurate.

e Matter Owner: This will default to all matter owners. You can select one or more
matter owners from the drop-down.

« Client-Matter: By default, All Client Matter and Active Matters Only will be
checked. To choose a specific client-matter, uncheck the box and enter the
client-matter name. You can choose to view active matters only. To include
inactive matters, uncheck the box.

Split Billing Report Print as ot -

Matter Owner

Client-Matter | All Client Matter | Active Matters Only

Copyright ©2025 ProfitSolv




Law For All

SPLIT BILLING REPORT
Date: 08/15/2023

Main Client-Matter: 1640-001-Barentine, Tom

Split Matters Fee % Expense %
0017-001-Robbins, Martha-ImagineShare 35.00% 35.00%
1640-001-Barentine, Tom-Test 65.00% 65.00%
Total 100.00% 100.00%
Fee Options

Split both Hours and Amount: Yes

Split Hours and then calculate Amount: No
Main Client-Matter: 20993-002-, Gonzalo-Corporate

Split Matters Fee % Expense %
0021-004-Finch, Atticus-Health Care Directive 25.00% 25.00%
0009-001-Damon, Matt-Tax Appeal 25.00% 0.00%
0004-001-Bourne, Jason-Client Intake form 22.00% 33.00%
0010-001-Clarkson, Jeremy-Estate Planning 28.00% 42.00%
Total 100.00% 100.00%
Fee Options

Split both Hours and Amount: Yes

Split Hours and then calculate Amount: No
Main Client-Matter: 4966-001-Aaron, Michael-Criminal

Split Matters Fee % Expense %
0012-001-Hanks, Tom-Training 55.00% 55.00%
0021-003-Finch, Atticus-Commercial Closing Work - Contract review/negotiation; 45.00% 45.00%
Review of inspection reports and negotiation of inspection issues; Ordering and

review of title commitment; Review of survey to determine whether there are any

encroachments; Review of lender documents; Preparation for and attendance of

the title closing

Total 100.00% 100.00%
Fee Options

Split both Hours and Amount: Yes
Split Hours and then calculate Amount: No

(Sample Split Billing Report)
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Split Billing Verification List

Helps you identify how all of the fees and expenses split from the main matter to the
split matters. The verification list allows you to tally and verify the totals in the main
entries and split entries.

o Matter Owner: This will default to all matter owners. You can select one or more
matter owners from the drop-down.

« Client-Matter: By default, All Client Matter and Active Matters Only will be
checked. To choose a specific client-matter, uncheck the box and enter the
client-matter name. You can choose to view active matters only. To include
inactive matters, uncheck the box.

t Billing Verifica ist Print as of S View Downloa d
Matter Owner All Matter Owners .
Client-Matter +| AllClient Matter | Active Matters Only
Law For All
SPLIT BILLING VERIFICATION LIST
Adjusted for main Client-Matter: 20993-002-, Gonzalo-Corporate
Split # 5
Split Date 08/10/2023
Split Setting Fee % Expense %
0021-D04-Finch, Atticus-Health Care Directive 25.00% 25.00%
0009-001-Damon, Matt-Tax Appeal 25.00% 0.00%
0004-001-Bourne, Jason-Client Intake form 22.00% 33.00%
0010-001-Clarkson, Jeremy-Estate Planning 28.00% 42.00%
Fees
Main Entries
File# Client Matter D Date Timekeeper Activity Code Task Code Task Billable Hours Rate Amount
20993-00 . Gonzalo Corporate 1444 08/102023 RJ Complaint - Yes 0:48 250 $200.00
2 Prepare Complaint
Total $200.00
Split Entries
File#  Client Matter D Date Timekeeper Activity Code Task Code Task Billable Hours Rate Amount
0004-001 Boume, Jason Client Intake form 1448 08/10v2023 RJ Complaint - Yes 010 250 54167
Prepare Complaint
0021-004 Finch, Atticus Health Care Direclive 1447 08/102023 RJ Complaint - Yes 012 250 $50.00
Prepare Complaint
0010-001 Clarkson, Jeremy Estate Planning 1446 08/102023 RJ Complaint - Yes 0:14 250 $58.33
Prepare Complaint
0009-001 Damon, Matt Tax Appeal 1445 08/10/2023 RJ Complaint - Yes 012 250 $50.00
Prepare Complaint
Total $200.00

(Sample Split Billing Verification List)
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Collection

Name of Report Description

Shows fixed fee amounts and billed amounts to ensure all of
your fixed fee matters are being billed in a timely manner.

Shows clients whose matter retainer balances have fallen
below minimum required balances.

Lists matters which have outstanding balances as well as
retainer balances.
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Fixed Fee Billing Reconciliation

Shows fixed fee amounts and billed amounts to ensure all fixed fee matters are being
billed in a timely manner.

e Matter Open Date

Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year.

e Billing Dates

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Exclude Matters Billed in Full: Checked by default, uncheck if you wish to

change it.
Fixed Fee Billing Reconciliation Print as Pdf - View Download
Matter Open Date
Date Range Last Month ~  From [508/01/2021 - To [ 08/31/2021 -
Billing Dates
Date Range All Dates v
| Exclude Matters Billed in Full

Justice Law Firm, LLC
FIXED FEE BILLING RECONCILIATION REPORT

O101/2020 - 12/3172020

Date Opened Client Matter Matter File # Fixed Fea Amount Billed
09/22/2020 Burke, Hazel Estate Planning 0236-002 $20,000.00 $5,000.00
021972020 Cochran, Hazel M. Estate 0063-001 $20,000.00 $20,000.00
021272020 Collins, Jim Estate Planning 0123-010 $15,000.00 $5,000.00
07/05/2020 Collins, Jim Miscellaneous 0123-009 $3,000.00 $3,000.00
0310/2020 Connelly, Rabecca J. owl 00&0-001 $2,500.00 $2,500.00
02/24/2020 Crespo, Willie 5. Divorce 0065-001 $2,500.00 $2,500.00
03/11/2020 Davis, Jane Contract 0121-003 $20,000.00 $20,000.00

(Sample Fixed Fee Billing Reconciliation report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/6-Collection/1.%20Fixed-Fee-Billing-Reconciliation.pdf

Insufficient Retainer Balance

Shows clients whose matter retainer balances have fallen below minimum required
balances.

e Sort By: You can sort by client name, matter, matter file number, or date

opened.

Insufficient Retainer Balance

Sort By Client Name v
Client Name
Matter
Matter File Number
Date Opened

Justice Law Firm, LLC
INSUFFICIENT RETAINER BALANCE REPORT
(Includes all dates)

Date Opened Client / Matter Matter File # E:G““'f'ii::‘: E:Ei’n’:r R:f"::'lf:t“
02152014 Collins, Jim / Expungement 0123-001 25,000.00 15,785.25 8,214.75
08M12/2015 Collins, Jim / Refinance 0123-005 5,000.00 248292 2517.08
03M11/2016 Davis, Jana / Contract 0121-003 3.000.00 0.00 3,000.00
01/31/2015 Dean, Kathryn D. / Estate 00E87T-002 2 500.00 0.00 2,500.00
0204/20168 Flora, Jana / Custody 0093-002 1,000.00 0.00 1,000.00
01/04/2018 Gaines, John / Litigation 0124-003 2,000.00 0.00 2,000.00
02M&6/20168 Gomeaz, Michael B_/ Estate 0073-002 1.500.00 0.00 1,500.00

(Sample Insufficient Retainer Balance Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/6-Collection/2.%20Insufficient-Retainer-Balance.pdf

Matter with Receivable & Retainer Balance

Lists matters which have outstanding balances as well as retainer balances.

e Matter Owner: To generate a report showing files belonging to a specific lawyer.

Matter with Receivable & Retainer Balance

Matter Owner

Matter Owner All Matter Owners +

Justice Law Firm, LLC
MATTERS WITH RECEIVABLE AND RETAINER BALANCE REPORT

(Includes all dates)

QI;ELEED CLIENT NAME MATTER NAME MATTER FILE # :,;'OP‘:'N[_'F ﬂpm:‘é; EAE:?;E
1010/2016 Dales, Thomas G. Personal Injury Work 0074-002 %4,525.00 $0.00 51,200,000.00
05172016 Fields, Howard Personal Injury Work 0141-001 517,6B7.76 §0.00  $500,000.00
03/30/2015 Margot R. Paterson Contract 0054-001 $4,822.50 $0.00 $2,000.00
03/04/2020  Shivarmurthy, Sophia Eslate 0265-001 535600 $0.00 $10,000.00
1018/2018  'Wills, Afaf Personal Injury Work 0255-001 $10,000.00 $0.00  $400,000.00
01/03/2017  Winters, Jillian Litigatian 0168-001 $1.473.50 $0.00 $410.00

(Sample Matter with Receivable & Retainer Balance Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/6-Collection/3.%20Matter-with-Receivable-_-Retainer-Balance.pdf

Financial Productivity

Name of Report

Description

Lists fees billed for matters assigned to a specific matter owner in a
given date range. Especially helpful for those who follow accrual
accounting, in determining distributions to matter parties.

Lists fees billed for matters assigned to a specific matter party in a
given date range. Especially helpful for those who follow accrual
accounting, in determining distributions to matter parties.

Contains fees billed by a timekeeper in a firm during a given date
range.

This report will detail billed fee by invoice, matter and party as well
as calculate allocation based on assigned allocation percentage.

Lists fees collected for matters assigned to a specific matter owner in
a given date range.

Lists fees collected for matters assigned to a specific matter party in
a given date range.

Contains fees collected by a timekeeper in a firm during a given date
range.

This report will detail collected fee by invoice, matter and party as
well as calculate allocation based on assigned allocation percentage.

Helps you evaluate the performance, profitability, and efficiency of
the timekeeper/firm/matter owner/matter party.

Calculates the percentage of all fees recovered during a given date
range.

Ranks your clients based on fees billed or fees paid by Matter Owner
or Area of Law for a selected date range.
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Billing By Matter Owner

This report lists fees billed for matters assigned to a specific matter owner in a given
date range. Especially helpful for those who follow accrual accounting, in determining
distributions to matter parties.

e Matter Owner — You can choose to run a report on billing for a particular Matter
Owner or all Matter Owners in your firm.

e Invoice Date Range — Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

Billing By Matter Owner Printas  pdf - View Download
Matter Owner All Matter Owners ¥
Invoice Date Range This Month - From [ 09/01/2021 v To 2 09/30/2021 7
Last Month
Last Year
This Month
This Year
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Billing by Matter Owner

Fee Discounts/Writeoffs (if any) Subtracted Proportionally

Matter Owner: All Matter Owners
Fee Billing Date Range: 09/01/2021 - 05/30/2021

Erica Birstler

Involces Date Client Matter Total Bllled Pald Amount Biiled Fee Collected Foa
1180 oar222021 Collins, Kim Family Law £1,050.00 $1,050.00 £050.00 £050.00
Total $1,050.00 $1,050.00 $850.00 $850.00

Matter Summary

Client-Mattar Flle# Matter Owner Billed Fee Allocated Fae
Colline, Jim-Family Law 0123-004 Erica BirsSer G50.00 TT0.00
Total 950.00 TT0.00

Summary Billing by Matter Ownar

Matter Owner Eilled Fea Collected Fee
Erica Birstler £950.00 £850.00
Matter Owner Total $950.00 $950.00

Summary Billing by TimeKeaper

Timekeeper Billed Fea Collected Fea
David Sellzer £200.00 £200.00
Erica Birstler §750.00 750.00
Timekeeper Total £950.00 £950.00

(Sample Billing by Matter Owner Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/1.%20Billing-By-Matter-Owner.pdf

Billing By Matter Party

This report lists fees billed for matters assigned to a specific matter party in a given date
range. Especially helpful for those who follow accrual accounting, in determining
distributions to matter parties.

e Party Role: You can run the report for the Originating Attorney, Responsible
Attorney, Work Attorney or Other.

e Party Name: All in this role or a specific party.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

e Include Matter Owner Summary: Checked by default. Uncheck to change.

¢ Include Timekeeper Summary: Checked by default. Uncheck to change.

Bil ng B Y Matter Party Print as Pdf - View Download
Party Role Originating Attorney
Party Name All in this Role -
Invoice Date Range This Month v  From [509/01/2021 v To 5 09/30/2021 v
Formatting Options
¢! Include Matter Owner Summary ¥| Include Timekeeper Summary
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Billing by Matter Party
Fee Discounts/Writeoffs (if any) Subtracted Proportionally
Party Role: Responsible

Party Name: Rebecca Pitts
Fee Billing Date Range: 08/01/2021 - 09/30/2021

Matter Invoices

Involce#  Date Client Matter Total Billed Pald Amount Bllled Fee Collected Fee
1180 DO22r2021 Cellire, Jim Family Law $1,050.00 £1,050.00 050,00 £050.00
Total $1,050.00 $1,050.00 §950.00 $950.00

Matter Summary

Clignt Matter Flle # Party Roles Party Mama Billad Fea Collected Fea
Collins, Jim Family Law 0123004 Resparsibile Rebecca Fitis $850.00 $950.00
Total $950.00 $850.00

Summary Billing By Party Role

Responsible Billed Fee Collected Fee
Rebecca Fills £950.00 $550.00
Matter Party Total $850.00 $850.00

Summary Billing By Matter Owner

Matter Owner Eilled Fee Collected Fee
Erica Birstler £950.00 $550.00
Matter Owner Total $850.00 $950.00

Summary Billing By Timekeaper

Timekeeper Billed Fee Collected Fee
David Selizer £200.00 $20000
Erica Birstler £750.00 §750000

(Sample Billing by Matter Party report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/2.%20Billing-By-Matter-Party.pdf

Billing By Timekeeper

This report contains fees billed by a timekeeper in your firm during a given date range.

e Timekeeper: You can choose to run a report on a single timekeeper or all
timekeepers in your firm.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper's portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Timekeene Print as - . View Download

nvoice Date Range This Month - From £ 10/01/2022 - To 10312022

Justice Law Firm, LLC
Billing By Timekeeper

Fee Discounts/Writeoffs (if aray'lj Subtracted Proy ionally
Fee Billing Date Range: 01/01/2021 - 12/3172021

1160 02202 David Selizer 0123004 Collins, Jim Family Law S200.00 £200.00
1180 oar2zaa Erica Birstler 0123004 Caollins, Jim Family Law STS0.00 £750.00
1181 1B 1 Erica Birstler 008E-001 Bates, Gary K. Corporale £1,530.00 0.00
Total 5$20,537.50 512.817.50

Summary Billing by Timekeeper

Timekeapar Billed Fea Collected Fea
Rick Kabra 53,737.60 51,137.50
Erica Birstler $12,570.00 $8,080.00
David Selizer £3,900.00 £2,600.00
Jim Jones £330.00 0.00
Total 520,537.50 512.817.50

(Sample Billing by Timekeeper report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/3.%20Billing-By-Timekeeper.pdf

Billed Fee Allocation

This report will detail billed fees by invoice, matter and party as well as calculate
allocation based on assigned allocation percentage.

e Matter Owner: You can choose to run a report on a single Matter Owner or all
Matter Owners in your firm.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper's portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Billed Fee Allc Print as Dt - View Download

iice Date Range Last Mont - From {3 09/01/2022 - To {4 09/30/2022
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Justice Law Firm, LLC

Billed Fee Allocation Report
Mattar Owner: ALL | Fee Billing Date Ranga: 08/01/2021 - 05/30/2021
Allocation Net of Fee DiscountsiWriteoffs (if any)|Fixed/Contingency Fee Timecards Included

Invoices
Involce# Date Files Party Role Billed Fee % Allocated Fea
H 1160  0ar22i2021 0123-004 Erica Birsller Originating Allormey 850,00 5.00% 47.50
H 1160  04r22/2021 0123004 Rebecca Pitls Resparsible Allomey 850,00 10.00% 85.00
H 1160  04r22/2021 0123004 Diavid Salizer Timekeeper 200,00 T0.00% 140.00
H 1160 092252021 0123-004 Erica Birstler Tinekeeper 50,00 65.00% 4E7.50

Invoice Summary

Involce#  Client-Matter Flle# Matter Owner Billed Fee Allocated Fee
1180  Collins, Jim-Family Law 0123004 Erica Birstlar 950.00 TT0.00
Total 850.00 TT0.00

Matter Summary

Client-Matier Flle# Matter Owner Billed Fee Allocated Fee
Collire, Jim-Family Law 0123-004 Erica BirsSar 850.00 TTO0.00
Total 950.00 TT0.00
Party Summary

Party Role Billed Fee Allpcated Fee
David Sellzer Tinekesapsar $200.00 140,00
Erica Birstler Originaling Atloerey £050.00 34750
Erica Birstler Timekeapsar £750.00 S4ET.E0
Rebecea Pills Responsile Atlamey £050.00 50500
Total §2,850.00 $TT0.00

(Sample Billed Fee Allocation Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/4.%20Billed-Fee-Allocation.pdf

Collection By Matter Owner

Lists fees collected for matters assigned to a specific matter owner in a given date
range.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year. You can also customize the date range to be covered in

the report.
Collection By Matter Ownel Printas  pdf - View Download
Matter Owner All Matter Owners ¥
Date Range This Month - From [ 09/01/2021 - To £ 09/30/2021 -
Collected Fee Income by Matter Owner
Fee Discounts/Writeoffs (if any) Subtracted Proportionally
Matter Owner: Erica Birstler
Fee Collection Date Range: 03/01/2021 - 09/30/2021

Erica Birstler

Involces Date Client Matter Total Billed Pald Amount Billed Fae Collected Fea

1158 OaMe2021 Callins, Jm Family Law £2,400.00 $1,780.00 32.400.00 &1,780.00

1160 232021 Collins, Jim Family Law £1,050.00 £1,050.00 £950.00 £850.00

Total $3,450.00 $2,830.00 §3,350.00 §2,730.00

Matter Summary

Client-Matier File# Matter Owner Billed Fee Allocated Fee
Collire, Jim-Family Law 0123-004 Erica Birsfer 3,350.00 2 283.00
Total 3,350.00 2.283.00

Summary Billing by Matter Owner

Matter Owner Bllled Fee Collected Fee
Erica Birsller $3,350.00 &2, 730.00
Matter Owner Total $3,350.00 §2,730.00

Summary Billing by TimeKeeper

Timekeeper Billed Fee Collected Fea
Dawvid Selizer £2,600.00 £1,980.00
Erica Birstler S750.00 &750.00
Timekeeper Total §3,350.00 §2,730.00

(Sample Collection by Matter Owner Report)
Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/7-Financial-Productivity/5.%20Collection-By-Matter-Owner.pdf

Collection By Matter Party

Lists fees collected for matters assigned to a specific matter party in a given date range.

e Party Role: You can run the report for the Originating Attorney, Responsible
Attorney, Work Attorney or Other.

e Party Name: All in this role or a specific party.

e Invoice Date Range: Based on the date the invoice was generated. You can
customize the date range to be covered in the report.

e Include Matter Owner Summary: Checked by default. Uncheck to change.

e Include Timekeeper Summary: Checked by default. Uncheck to change.
Collection E Matter Pa rty Print as Pdf - View Download
Party Role Originating Attorney ¥
Party Name All in this Role v
Fee Collection Date This Month v From E3 09/01/2021 v To B 09/30/2021 -
Formatting Options
+| Include Matter Owner Summary ¢! Include Timekeeper Summary
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Collection By Matter Party

Fee Discounts/Writeoffs (if any) Subtracted Proportionally
Party Role: Responsible
Party Name: Rebecca Pitts.
Fee Collection Date Range: 03101/2021 - 08/30/2021

Matter Invoices

Involce#  Date Client Matter Total Billed Pald Amount Bllled Fee Collected Fea
1160 DarZ2r2021 Collire, Jim Family Law $1,050.00 £1,050.00 3050.00 £850.00
1158 DEMa2021 Collire, Jim Family Law 3240000 2,400.00 $2,400.00 §2,400.00
988 03042019 LB Co Litigaticn 352000 $450.00 S520.00 450.00
Total $3,970.00 $3,900.00 $3,870.00 $3.800.00

Matter Summary

Client Matter Flle # Party Role Party Mame Billed Fea Collected Fee
Collirs, Jim Family Law 0123004 Resporsible Rebecca Pitis £3,350000 $3,350.00
LB Co Litigartion OD&0-005 Resporsible Rebecca Pitls $520000 £450.00
Total $3,870.00 $3,800.00

Summary Collection By Party Role

Responsible Billed Fee Collected Fee
Rebecca Fills §3,870.00 $3,800.00
Matter Party Total 53,870.00 $3,800.00

Summary Collection By Matter Owner

Matter Owner Billed Fee Collected Fee
Erica Birsller §3,350.00 $3,350000
Susan Mills $520.00 $45000
Matter Owner Total $3,870.00 $3.800.00

Summary Collection By Timekeaper

Timekeeper Bllled Fee Collected Fee
Rick Habra S520.00 $300.00
David Seltzer £2, 600.00 $1.980.00
Erica Birstler &750.00 $750.00
Timeheeper Total $3.870.00 $3,030.00

(Sample Collection by Matter Party report)

Collection by Matter Party report includes:
e Summary Collection by Party Role
e Summary Collection by Matter Owner
e Summary Collection by Timekeeper

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/6.%20Collection-By-Matter-Party.pdf

Collection By Timekeeper

Contains fees collected by a timekeeper in a firm during a given date range.

e Timekeeper: Choose all timekeepers or a specific timekeeper.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year. You can also customize the date range to be
covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper’s portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

o Limit billed amounts to the value of the non-billable timecards

o Limit collected amounts to the value of the non-billable timecards

Fee Collection Date Range This Menth - From [E] 10/01/2022 - To [10/31/2022

7| Include Contingent/Fixed Fee Matters

Limit billed amounts to the value of the non-billable timecards

Limit collected amounts to the value of the non-billable timecards
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Justice Law Firm, LLC
Collection By Timekeeper

Fee Discounts/Writeoffs (if any) Subtracted Propartionally
Fee Callection Date Range: 09/01/2021 - 093012021

Invoica® Inwoice Date Timakeaper Client Matter Matter File Number Billed Fea Collected Fae
286 03/04/2019  Rick Kabra LB Co Litigation 00B0-005 5520.00 5300.00
1143 06/M8/2021 Erica Birstler Caleman, Gloria E. Cantract 00B4-001 5860.00 5500.00
1158 08M12/2021 David Seltzer Calling, Jim Family Law 0123-004 52,400.00 51,780.00
1160 09/22/2021 David Seltzer Callins, Jim Family Law 0123-004 5200.00 5200.00
1160 09/22/2021 Erica Birstler Calling, Jim Family Law 0123-004 S750.00 5750.00

Summary Collection by Timekeeper

Timekeeper Billed Fee Collected Fee
Rick Kabra 552000 5300.00
Erica Birstler $1,710.00 $1,250.00
David Seltzer $2,600.00 $1,980.00
Total $4,830.00 $3,530.00

(Sample Collection by Timekeeper Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/7.%20Collection-By-Timekeeper.pdf

Collected Fee Allocation

This report will detail collected fees by invoice, matter and party as well as calculate
allocation based on assigned allocation percentage.

e Matter Owner: Choose all matter owners or a specific matter owner.
e Timekeeper: Choose all timekeepers or a specific timekeeper.
e Sort Invoice By: Choose invoice number or role.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year. You can also customize the date range to be
covered in the report.

e Options:

o Include Contingent/Fixed Fee Matters: Check to include Contingent/Fixed
Fees based on each timekeeper's portion of the non-billable timecard value
associated with the invoice. You may override the proportional fee calculation
by selecting:

Limit billed amounts to the value of the non-billable timecards
o Limit collected amounts to the value of the non-billable timecards

Fee Collection Date Range Last Month = From £ 09/01/2022 - To £ 09/30/2022

#| Include Contingent/Fixed Fee Matters
Limit billed amounts to the value of the non-billable timecards

Limit collected amounts to the value of the non-billable timecards
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Justice Law Firm, LLC

Collected Fee Allocation Report
Matter Owner: ALL | TimeKeeper: ALL | Fee Collection Date Range: 08/01/2021 - 08/30/2021
Allocation Net of Fee DiscountsWriteoffs (if any]|Fixed/Contingency Fee Timecards Included

Invoices

Involces Date File# Party Role Billed Fee Collected Fee % Allocated Fea
H 086 0042019 DOBD-005 Erica Birstier Originating Atlormey 520.00 30000 5.00% 15.00
H G8E 03042018 DOBO-005 Rebecca Pills Responsile Allomey 520,00 300,00 10.00% 30.00
H S86 03042018 DOBO0-005 Rick Kabra Timekesper 520,00 300,00 65.00% 185.00
H 1143 DEMER021 DOB4-001 Erica Birstier Timekeaper 550.00 500,00 85.00% 325.00
H 1158 O0BM1&2021 0123-004 Cavid Seitzer Timekesper 2,400.00 1,780,000 T0.00% 1,248.00
H 1158 O0BM19R2021 0123-004 Erica Birstier Originaling Atlceriey 2,400.00 1,780,000 5.00% EQ.00
H 1158 0EMS2021 0123004 Rebeacca Pilts Responsible Altomey 2,400.00 1,780,000 10.00% 178.00
H 1180 OH222021 0123-004 Rebacca Pilts Responsile Altomey S50.00 850,00 10.00% G5.00
H 1180 OH222021 0123004 Erica Birstier Originaling Aticeriey G50.00 850000 5.00% 4750
H 1180 O%222021 0123-004 David Seltrer Timekeaper 200,00 200,00 T0.00% 140.00
H 1180 OH222021 0123004 Erica Birstier Timekeapear T50.00 750000 65.00% 4ET 50

Invoice Summary
Invoice# Client-Matier File# Matter Owner Billed Fee Cellected Fee Allocated Fee
988 LB Co-Liligalion D0&0-005 Susan Mills 520,00 300.00 240.00
1143 Caleman, Glaria E -Conirsci D0E4-001 Susan Mils BE0L00 500.00 325.00
1158 Caolins, Jim-Family Law 0123-004 Erica Birster 2,400.00 1.760.00 1,513.00
1160 Colins, Jim-Family Law 0123-004 Erica Birster 850.00 850.00 FT0.00
Total 4,830.00 3,530.00 2,848.00

Matter Summary

Client-Matter Flle# Matter Owner Billed Fee Collectad Fee Allocated Fee

Collins, Jim-Family Law 0123004 Erica Birstier 3,350.00 2,730000 2. 263.00

Coleman, Gloria E -Coniract 0064001 Susan Mills 860.00 S00.00 325.00

LB Co-Litigalion D0&0-005 Su=an Mills 520.00 F00.00 240.00
Total 4,830.00 3,530.00 2,848.00
Party Summary

Party Role Billed Fes Collected Fee Allocated Fee
Dravid Sellzer Timekeeper $2,600.00 $1.980.00 §1,388.00
Erica Birstler Originatling Atlormey $3,870.00 $3.030.00 $151.50
Erica Birstler Timekeeper $1.710.00 $1.250.00 812,50
Rebeoea Pitls Responsile Allomey $3,870.00 $3,030.00 $303.00
Rick Kabra Timekeeper $520.00 S300.00 £105.00
Total $2,848.00

(Sample Collected Fee Allocation Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/8.%20Collected-Fee-Allocation.pdf

Financial Productivity Report
Use this report to:

« Evaluate the performance, profitability, and efficiency of the
timekeeper/firm/matter owner/matter party

« See what was billed in the month, what was collected in the month, and the
hours worked in the month

« Calculate the effective rates and billing productivity percentages

o Matter Owner: Choose all matter owners or a specific matter owner.

o Party Role: You can run the report for All or the Originating Attorney,
Responsible Attorney, Work Attorney or Other.

o Party Name: All in this role or a specific party.

« Timekeeper: Choose all timekeepers or a specific timekeeper.

« Client: Choose all clients or a specific client.

« All clients: By default, all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

« Active Clients Only: By default, only active clients are included. To include
inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter.

o All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

« Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

e Area of Law: Choose all areas of law or a specific area of law.
« Date Range: The date range options you have are Last Month, Last Quarter,
Last Year, This Month, This Quarter, and This Year. You can also customize the

date range to be covered in the report.
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e Group By: You can choose to group by Matter Owner, Timekeeper, Client,
Matter, or Area of Law.

e Show: Choose between summary or detail. The detail report allows you to
choose to break out the data month by month or quarter by quarter.

e Options

¢ Include Hourly Matters Only: When checked, the report includes only
hourly matters. Uncheck the box to include all matters, including
Fixed/Contingent fee matters.

e Include Discounts: Checked by default, uncheck to exclude discounts.

« Include Change/Write-Offs: When checked, displays the Change/Write-
Offs amount.

e Include Time Entered Categorization: When checked, you can choose
from All, Billable, Non-Billable and No Charge total time entered on
timecards. Time will be displayed depending on the firm configuration
(Time Display Format) on firm settings.

e Print Options
o Apply page break between items: Checked by default, uncheck if you do

not wish to apply page break between items.
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ter Ownes
rty Name -

Timekeeper =

Crient 7 A Crents 7] Active Ciients Oy
ert-Matter @ Al Client Matter 7| Active Matters Only

Area of L -

Date Range = m - = - -

Options

7| Incluce Discounts

Law All

Productivity Report
Date Range: 01/01/2022 - 12/31/2022

Matter Owmer Time Entered Billed Hours Fees Billed Discounts Amount Collected

Andy 0:00 1:00 520,140.11 52001215
Bruce Policky 16:24 10-00 5782,087.10 5820,098.50
Fea Allocation 5112 5035 35,106.978.65 510.000.00

Favi Jani 18:00 KA 5188.523.625.85 30.00 51435,159.673.81
Shaun 53:05 4308 5042 125.21 (3924.50) 521,022 08
Usman 6:08 505 55112281 {325.00) 558.483.18

Total 143:47 117:08 $155,426 07814 (5969.50) 5145,100,089.72

(Sample Productivity Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/7-Financial-Productivity/Financial-Productivity-Report.pdf

Fee Recovery Report

This report calculates the percentage of all fees recovered during a given date range. It
shows you:

Fees billed in a given date range

Discounts and write-offs on the billed amounts

Collections on those bills through a specified date

Month-by-month comparison

Using the filters provided you can choose to view the report by different criteria such as
matter owner, timekeeper, client, matter, area of law, and more.

o Matter Owner: Choose all matter owners or a specific matter owner.

o Party Role: You can run the report for the Originating Attorney, Responsible
Attorney, Work Attorney or Other.

o Party Name: All in this role or a specific party.

« Timekeeper: Choose all timekeepers or a specific timekeeper.

o Client: Choose all clients or a specific client.

« All clients: By default all active clients are included. To choose a specific
client, uncheck this box and type in the client name.

« Active Clients Only: By default, only active clients are included. To include
inactive clients, uncheck this box.

e Client-Matter: Choose all matters or a specific matter.

« All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.

« Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.

o Area of Law: Choose all areas of law or a specific area of law.
« Date Range: The date range options you have are Last Month, Last Quarter,
Last Year, This Month, This Quarter, and This Year. You can also customize the

date range to be covered in the report.

Copyright ©2025 ProfitSolv




e Group By: You can choose to group by Matter Owner, Timekeeper, Client,
Matter, or Area of Law.
e Show: Choose between summary or detail. The detail report allows you to
choose to break out the data month by month or quarter by quarter.
e Options
e Include Hourly Matter Only: When checked, the report includes only
hourly matters. Uncheck the box to include all matters, including
Fixed/Contingent fee matters.
e Include Discounts: Checked by default, uncheck to exclude discounts.
e Include Change/Write-Offs: Checked by default, uncheck to
exclude Change/Write-Offs amount.
¢ Include Effective Rate: Checked by default, uncheck to exclude total paid
by clients/total worked hours by timekeepers.
¢ Include Hours Worked Categorization: WWhen checked, you can choose
from All, Billable, Non-Billable and No Charge total time spent on
timecards. Time will be displayed depending on the firm configuration
(Time Display Format) on firm settings.
e Print Options
o Apply page break between items: Checked by default, uncheck if you do
not wish to apply page break between items.
Note: Due to the large number of columns the Fee Recovery Report can ONLY be

downloaded in Excel format.
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Printas . ® View Downloaa

atter Owner -
Party Roie -

Party Name -

Timexeeper R — -

Cient 71 Ml Clients ¥ Active Crients Only

Clant-hatter 7 M Client Matter 7 Active Matters Only

Areaof Law Areas of Ly N

Date Range Thi I - From | B¢ - * -

Group By Matter Gune -
s -
Options

include Hourly Matters Gniy
@ Include Discounts
@ Include Change/\Write-Offs
# Incluge Effectve Rate

ncuge Hours Worked C

Print Options

7] Apoiy page bresk between items

Law All

Fee Recovery Report
Date Range: 01I01/2022 - 12/31/2022

Fee Recovery

Hours Billing  Amount Total Amount Collected During % for Date Total Amount Collected to  Fee Recovery

Matter Cwmer  Hours Worked  Billed Realization % Eillad Billed Diate Range Range Diate %

ANy o0 oo 000% 330120000 330.120.00 32891215 3% 329.912.15 F9.31%

Bruce Palicky 518 5138 100.95% SSEC.EEE.E 3820,852.5 3820,098.50 50.55% $820,198.50 59.54%

Fas Allocation oo oo 00C0% 31000000 310,000.00 $10,000.00 100.00% 310,000.00 100.00%

Rawvi Janl 173 17:48 101.42% F166,841,4 §165,6413 3145,158,673.81 B7.00% 3145,159,638.58 87.00%
0351 1.

Shaun 14:15 1430 101.75% 53326331 §33.263.31 321,92208 E5.00°% 321.822.08 E5.80%

Usman o 215 102.22% 350.230.00 $60.230.00 356,483.18 5T.10% 57.10%

Total 39:18 39:34 . 101.52% $187,735, §187.785, $145,100,089.72 BT.O7% $146,100,354.50 BT.0T%
673.32 BBE.22

(Sample Fee Recovery Report)
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Top Clients

The Top Clients report ranks your clients based on fees billed or fees paid for a selected
date range. You can filter the report by Matter Owner and Area of Law. This report does
not include any expenses or taxes attached to the client invoice.

o Date Range: You can select from the drop-down or customize your date range.

o Matter Owner: You can choose to run the report for a single Matter Owner or all
Matter Owners in your firm.

o Area of Law: You can choose to run the report for a single Area of Law or all
Areas of Law.

o Top Clients: You can enter the number of clients you wish to view, going up to
250 clients.

« Ranked By: You can run the report for Fees Paid or Fees Billed.

Lf Clients Print as Pdf v View Download

Date Range This Year - From [ 01/01/2022 - To B 12/31/2022 -

Matter Owner All Matter Owners
Area of Law -
Top Clients 10

Ranked By Fees Paid -
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TOP CLIENTS REPORT
01/01/2021 - 12/31/2021
Ranked by Fees Billed

Matter Owner: ALL

Area of Law: ALL
Rank Client Fees Billed
1 Liars Den $10,800.00
2 Wilson, Neva Estate of $9,290.00
3 Murray, Susan $8,996.65
4 Bryant, John $7,169.82
5 Lindquist, Ashley $6,500.00
6 Andree, William $6,395.00
7 Fink, Jeffrey $5,913.50
8 Blakeman, Pattie $5,000.00
8 Schaeffer, Charles $5,000.00
8 Myers, Nancy-AAL $5,000.00
Grand Total $70,064.97

Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/7-Financial-Productivity/9.Top-Clients_Report.pdf

Matter Activity

The Matter Activity Report provides you with a broader and more granular view of
matter-level financial data. The report enables you:
o To view complete financial performance per matter
e To get more accurate reporting, performance tracking, and billing
realization analysis

Maatter Activity Report 9

o Matter Owner: Choose all matter owners or a specific matter owner.
Check the Active Matter Owners only box to exclude all inactive matter
owners from the drop-down.
« Timekeeper: Choose all timekeepers or a specific timekeeper. Check the
Active Timekeeper only box to exclude all inactive timekeepers from the
timekeeper drop-down.
« Client: Choose all clients or a specific client.
o All clients: By default, all active clients are included. To choose a
specific client, uncheck this box and type in the client's name.
e Active Clients Only: By default, only active clients are included. To
include inactive clients, uncheck this box.
o Client-Matter: Choose all matters or a specific matter.
« All Client Matters: By default, all active matters are included (unless
filtered by client above). To choose a specific matter, uncheck all client
matters and type in the matter name.
e Active Matters Only: By default, active and inactive matters are
included. To only include active matters, check this box.
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« Date Range: The date range options you have are Last Month, Last
Quarter, Last Year, This Month, This Quarter, and This Year. You can also
customize the date range to be covered in the report.
e Group By: You can choose to group by Matter Owner or Timekeeper.
o Breakout By: The report allows you to choose from no break-out, or
break out the data month by month, or quarter by quarter, based on your date
range selection.
e Options
¢ Include Hourly Matters Only: When checked, the report includes
only hourly matters. Uncheck the box to include all matters, including
Fixed/Contingent fee matters.
¢ Include Discounts: Checked by default, uncheck to exclude
discounts.
e Include Change/Write-Offs: Checked by default, uncheck to
exclude Change/Write-Offs amount.
¢ Include Non-Billable Time: Checked by default, uncheck to
exclude non-billable time.
¢ Include Taxes: When checked, includes all taxes.
¢ Include Timekeeper proportionate share of Contingent/Fixed
Fee: When checked, you can choose the proportionate
contingent/fixed fee for timekeeper.

Law 1or Al
mMarer
Dain Range: D1/01/2028 - 31122028

5 [Filer Valus

WEmET e AT

Timekeeper Al
B Actve Timekeepers Onty Mo
o Achve Matler Owners Only Mo
10 Clent Hal
11 Matter L
17 Payment Date Range 010172025 -
3 | Oroup By Matter Cwmer

4 Show Summary

15 Breakoul By Mo Break-Out
15 Show Hourly Matlers Only  No

17 Ingiude Discounts s

16 Inciude Taxes Mo

15 Ingiude Changedrite-Ofiz Yes

20 Non-Billable Hours Yes

. Print Options: Apply Page Mo

Bresi: bin Iams

OvemeadLale Dizcount et Fees| Disbursements|  SoM Cosis| Cvemead/Lale Fessnancd
BesFirance Charges Charges

Wiatter Caner

25 Deborah Cushman 500 582 - 2.0M0.83
25 Enca Birstiar 300 - - - = - - - - - - =
27 John Smilh 050 36000 030 000 15000 8000 15000
& Ravi Jan 30 070 26000 - - - -
] T ] - EXALEE) [ B0 5000 - - - Y]

(Sample Matter Activity Report)
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Matter Activities

Name of Report Description

Lists an inventory of clients and their matters.

A detailed statement for each matter. This includes all invoices
generated and payments received.

A detailed statement for each client. This includes all invoices
generated and payments received for all client matters.

A detailed statement of all the activities for Client-Matter such as
time (fees), expense, invoice, invoice payments, trust activity,
operating bank activity in the order that it is entered.

Lists conflicts between clients and matters within your system.
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Client List

Lists an inventory of clients and their matters.

e Matter Name: Check the box to view all matters. To choose a specific matter,
uncheck all matters and type in the matter name. Check the box to view active
matters only. Uncheck the box to view inactive matters.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by client name, matter file number, or date opened.

e From: You can type in an amount range for amount billed (e.g. 200.00 to
800.00).

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.
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Client List Print as Pdf - View Download
Matter Name + All Matters ¥| Active Matters Only
Matter Owner All Matter Owners ¥
Sort By Date Opened -
Client Name
Amount Billed Matter File Number
Date Opened
From 0.00 To 0.00
Date Range This Year v
Date Opened
Date Range All Dates ¥
Justice Law Firm, LLC
CLIENT LIST REPORT
01/01/2020 - 123172020
DATE CLIENT CLIENTID MATTER MATTER FILE # STATUS
OPENED
01/13/2020  Hall, Jimiy 0098 Hall vs. Oats 0098-007 Active
02112/2020  Colins, Jim 0123 Estate Planning 0123-010 Active
02162020 Goldberg, Joshua 0264 Caorporate 0264-001 Active
03/04/2020  Shivamurthy, Sophia 0265 Estate 0265-001 Active
05/13/2020 Gaines, Jim 0263 Child Custody 0263-002 Active
06/08/2020  Collins, Jim 0123 Calling vs. Jones 0123011 Active
11/30/2020  Collins, Jim 0123 Caonitract 0123012 Active

(Sample Client List Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/8-Matter-Activities/1.%20Client-List.pdf

Matter Transactions

Shows a detailed statement for each matter. This includes all invoices generated and
payments received.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Client-Matter: Check the box to choose all client-matters. To choose a specific
matter, uncheck the box and type in the client matter name. You can choose to
view active matters only by checking the box. To choose inactive matters,
uncheck the box.

e Consolidate Client Matter List: Check the box here to consolidate the Client

Matter list.
Matter Transactions Print as Pdf v View Download
Matter Owner All Matter Owners ¥
Date Range This Month v From E3 09/01/2021 v To E3 09/30/2021 -
Client-Matter v!| All Client Matter Active Matters Only
Report print options
Consolidate Client Matter List
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Clienl: Callins, Jim
Matier: Farmily Law
Matier File & 0123-004

Justice Law Firm, LLC

Matter Transactions Report
08101/2021 - 08/30/2021

Invoices

Date Due Date Involce # Amount Pald Balance
03222021 af2azoz 1160 $1.050.00 #1,050.00 E0.00
Total 51,050.00 $1,050.00 $0.00
Transactions

Date Type Method Bank MName Memo Ref # Amount
082303 Depasii Credil Card Barik of Amesica - JLF Trust Ascouni £1,000.00
08232021 Depasil Credil Card Bank of Amesica - JLF Trust Accounl $1,000.00
Total 52,000.00
Ouistanding Balance: {3850.00)

(Sample Matter Transactions Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/8-Matter-Activities/2.%20Matter-Transactions.pdf

Client Transactions

Shows a detailed statement for each client. This includes all invoices generated and
payments received for all client matters.

e Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year.

e Client: Check the box to choose all clients. To choose a specific client, uncheck
the box and type in the client's name. You can choose to view active clients only
by checking the box. To choose inactive clients, uncheck the box.

e Consolidate Client List: Check this box to consolidate the client list for printing.

Client Transactions Print as P - View Download
Date Range This Month -~  From [ 09/01/2021 v To [ 09/30/2021 v
Client +| All Clients + Active Clients Only

Report printing options

Consolidate Client List
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Justice Law Firm, LLC
Client Transactions Report
09/0172021 - 09/30/2021

Client: Caollines, Jim

Invoices

Date Due Date Matter Matter File # Involce # Amount Paid Balance

OHE021 D202 Family Law 0123004 1160 $1.050.00 51.050.00 £0.00

Total $1,050.00 §1,050.00 $0.00

Transactions

Date Matter Matter Flle 8  Type Method Bank Mame Memao Ref # Amount

OHZE021 Family Law 01:23-004 Diepesit Credii Card Bank of America §1,000.00

OHEE2021 Family Law 01:23-004 Diepemsit Credii Card Bank of America §1,000.00

Total 52,000.00

Dutstanding Balance: ({3850.00)
Cosmolex Page 10f2 Monday, October 18, 2021 10: 18 AM

Justice Law Firm, LLC
Client Transactions Report
09/01/2021 - 09/30/2021

Client: LB Ca
Invoices
Mo datz svailable
Transactions
Diate Matter Matter File #  Type Method Bank Name Memo Ref# Amount
0132021 Litiggation OOB0-005 Deposit Credil Card Bank af America 51,000.00
Total §1,000.00
Outstanding Balance: [51.000.00)

(Sample Client Transactions Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/8-Matter-Activities/3.%20Client-Transactions.pdf

Client-Matter Ledger

This report includes all the activities for Client-Matter such as time (fees), expense, invoice,
invoice payments, trust activity, operating bank activity in the order that it is entered. Users will
be able to view the summary of billed, unbilled, accounts receivable, and retainer.

Report Print aptions

e Matter Owner: Choose all matter owners, a specific matter owner, or multiple
matter owners.
o Area of Law: Choose all areas of law, a specific area of law, or multiple areas of
law.
« Date Range: The date range options you have are Last Month, Last Year, This
Month, and This Year. You can also customize the date range to be covered in the
report.
Note: You can use All Dates when selecting up to 3 clients.
e Client: Check the box to choose all clients. To choose a specific client, uncheck
the box and type in the client’s name. You can choose to view active clients only by
checking the box. To choose inactive clients, uncheck the box.
¢ Client-Matter: Choose all matters, a specific matter, or multiple matters.
o All Client Matter: By default, all active matters are included (unless filtered
by client above). To choose a specific matter, uncheck all client matters and
type in the matter name.
o Active Matters Only: By default, active and inactive matters are included.
To only include active matters, check this box.
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e Apply page break between items: Checked by default, uncheck if you do not
wish to apply page break between matter information.

¢ Include Bank information: Check the box if you wish to include bank column.
This column will display bank name associated with the transaction.

Time/Fees: Checked by default, uncheck to exclude Fee entries.
¢ Include: You can choose to include All, Unbilled, Billed, Non-Billable,
Hold, No Charge.
o Expenses: Checked by default, uncheck to exclude cost entries.
¢ Include: You can choose to include All, Unbilled, Billed, Non-Billable,
Hold, No Charge.
* Invoices: Checked by default, uncheck to exclude invoices.
¢ Invoice Payments: Checked by default, uncheck to exclude invoice payments.
o Trust: Checked by default, uncheck to exclude trust transactions.
o Operating (General): Checked by default, uncheck to exclude operating
(general) deposits.
e Credit Memo: Checked by default, uncheck to exclude credit memos.
Note: If you have checked the box for Invoices and for Trust or Operating (General), the report
will include void transactions and any write-off associated with the invoice for the selected
matter.
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Law For All

Client Ledger Report
Dats Range: 05012023 - 05312023

0012-001-Hanks, Tom-Training

Invosce
Date Entry Type Details Amount INvOICes Nvoice Amount Payments Rel
06242022 Hard Cost Business $100 00 53
Rob Jani
011102023 Time 53
Totals: $125.00

Summary for 0012001 Hanks, Tom-Training

Unbilied Bileg
Hours 0
Féas
E pense S0 0 Soft CostE pense -
Hard Cost Expense $0.00 $100.0¢

Summary for Hanks, Tom

Operating
General) Trust

Client Ledger Report
All Dates

Msster Owner Al

Area of Law 4

Dste Range All Dates
Client Hanks, Tom
Mitter 4
TimeFess Yes
Cost Entries Yes
nvoices Vs
mvoice Fayments fez
Trust Activity Yes
Operating (Ganersl Yae
Cradit Mamo Yes
Apply Page Break Yee
nclude Bank Information No

(Sample Client Ledger Report)
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Conflict Check

You can check for conflicts of interest between clients and matters, and if you have CRM
enabled, potential conflicts between your CRM and LPM.
Note: To run a conflict check, you must first set up relations between your contacts.

= o R
~F| |/ Iy A
e ﬂ CL UlIEeCK

Search For:

Include Legal CRM Contacts

o Search For: To search for a specific contact, enter the name of the contact. To
see all contacts and relations you can leave the field blank.
. Include Legal CRM Contacts: By checking this box you can check for potential

conflicts with contacts in the CRM. This option is only visible if you have CRM enabled.

GDLaw
Conflict Check
Search Term Broc Ollie
Performed On: 9/25/2023 10:18:33 AM
Performed By: Robert Janson
Associated
Name Type Related To Related As Notes Contact ID Contact Index # MattorFile# Where Found
Ollie, Broc Chent 0157-2023 160 Cosmolex LPM
Broc Ollie Matter 0157-2023-001-Oli 0157-2023 160 0157-2023-001 CosmolLex LPM
e, Broc-Broc Olbe

Broc Ollie CRM Status: New  Case Type: Auto Last Update. Lead ID: 7 CosmolLex CRM

Opportunity Accident 2023-Jan-06
Broc Ollie CRM Status: New  Case Type: Divorce Last Update: Lead ID: 5 CosmolLex CRM

Lead1 With Children 2022-Jul-28

(Sample Conflict Check Report)
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Trust

Name of Report Description

Lists trust ledger card balances and also specifies what portion
of that balance is cleared or uncleared.

Lists the ledger card activity for a specified period of time in the
summary form.

Shows all of the transactions for selected ledger card(s).

A concise trust balance statement for ALL matters of a client
as of a particular date.

Provides trust balances grouped by matter name as of a
particular date.
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Trust Ledger Balance

Lists trust ledger card balances as of the chosen date. Apart from showing the total
balance, the report also specifies what portion of that balance is cleared or uncleared.

e Bank Account: Choose a trust account.
e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

e Dates: Choose a date by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

¢ Include zero balance ledger card: Check this box to also include ledgers with a
zero balance. NOTE - this refers to the TOTAL trust balance for each client.

e Separate by Matter Owner: Check this box to sort by matter owner.
e Active Matters Only: Check this box to only report on active matters.

e Show Cleared/Uncleared Balances: Check this box to include
cleared/uncleared balance breakdown.

e Apply page break between items: Check this box to apply a page break.
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Trust Ledger Balance Printas  Pdf -

Bank Account All Banks v
Matter Owner All Matter Owners
Sort By Client Name v

Report print options

Dates £ 09/16/2021 - |
Include zero balance ledger card Show Cleared/Uncleared Balances
Separate by Matter Owner Apply page break between items

Active Matters Only

Justice Law Firm, LLC

Trust Ledger Balance
As of Date: 10/12/2021

Chent-Maner Matier Owner Banik Balance Last Activity Current Status

Colling, Jim-Colling Exchange 2021-1 / Clian #0123 ! File #0123-014 Erica Birsthar SunTnisl 49,85, 00 oRoF2021 Open
Bank-SunTrst
Bank Cosl Account

Collins, Jim-Family Law / Cliant 90123 ! File 80123-004 Erica Birstier Bank af 10,110.35 0eZ3z021 Open
America-JLF Trust
Accourt

Colling, Jim-Real Estate — Buyer | Cliend #0123 ! File #0123-013 Erica Birster SunTnust 294 400,00 DB232021 Open
Bank-SunTrust
Bank Cosl Account

Verizon-Lease /| Client #0091 / File #0091-004 Erica Birster JP Morgan 1,000 O 10122015 Open
Chase-Allarmey
Trust Account

Winters, Jillian-Litgation [ Client #3168 | File m0168-001 Erica Birstier ESBC-TSBC Trust 410.00 DE/OEZD18 Open

CEOUR
Total 355.905.35

(Sample Trust Ledger Balance Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/9-Trust/1.%20Trust-Ledger-Balance.pdf

Trust Ledger Activity Summary

Shows the ledger card activity for a specified period of time in the summary form.

e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

e Date Range: The date range options are All Dates, Last Month, Last Year, This
Month, and This Year.

e Separate by Matter Owner: Check this box to sort by matter owner.

e Apply page break between items: Check this box to apply a page break.

[rust Ledger Activity Summary Print as pdf - View Download
Matter Owner All Matter Owners ¥
Sort By Client Name -
Date Range This Month - From [ 09/01/2021 - To 5 09/30/2021 -

Report print options

Separate by Matter Owner Apply page break between items
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Justice Law Firm, LLC
Trust Ledger Activity Summary

Date Range: 01/01/2021 - 12131/2021
Hill, James-|mimigration Matter / Cleent #0233 / File 90233-001 Susan Mills 1,850.00 0.o0 (500.00) 1,350.00
Hill, Marie-Appealate Work / Clhent #0170 / File 80170-001 Kevin Fosber 0.0 500.00 0.00 S00.00
Jara, Michael E.-Divorce / Client #006E / File m)066-001 Susan Mills 7.2T0.70 5,000.00 (556.25) 11,714.45
Johnson, Mancus-Corporate [ Clienl w0047 [ File #0047-001 Susan Mills 2,09E.00 3,000.00 0.00 5,086.00
LE Ce-Litigation / Client 80080 / File 80080-005 Susan Mills 300,00 1,000.00 (300.00) 1,00:0. 00
Looney, Jerry M.-Contract ! Clant #0062 J/ File #00E62-001 Susan Mills 1.4B67.73 2,500.00 (472.88) 3,514.67
Lowe, Anthany P -Real Estate — Seller | Client #0035 | File Susan Mills 358.50 225,000,000 (807.00) 224,552.50
WODSS5-001
McCoy, Sadye D.-Divorce [ Client MDO7T | File #DO77-001 Susan Mills 3,700, 0y 2,500.00 (357.50) 5,832.50
Robert C. Stewart-Family Law ! Chent m0052 J File m0052-001 Susan Mills 10,800.00 8,000.00 (747.50) 18,052 50
Sanders, Jane-Collection | Cliend #0126 / File #0126-001 Susan Mills 1,077.35 000 (1,077.35) 0,00
Smith, Susan-Child Suppor / Client #0038 / File #D038-002 Susan Mills 3,154.66 0.o0 (3, 154.86) 0,00
Smith, Susan-Divorca [ Client #0033 / File #0033-001 Susan Mills BAT7.73 000 {46.88) 6,130.85
Taylkor, Susan-Contract / Clent #0044 / Fie #0044-001 Susan Mills 0.0 1,500.00 0.00 1,500.00
Walker, Lillian J.-Estate / Client #0081 / File #D081-001 Susan Mills 1,000.00 230,000,000 0.00 251,000.00
Total 1,516,861.16

(Sample Trust Ledger Activity Summary report)

Click the link below to view full report:

Copyright ©2025 ProfitSolv



https://support.cosmolex.com/reports/9-Trust/2.%20Trust-Ledger-Activity-Summary.pdf

Trust Ledger Transactions

The Trust Ledger Transactions Report shows all of the transactions for selected ledger
card(s).

e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

e Date Range: The date range options you have are All Dates, Last Month, Last
Year, This Month, and This Year.

e Client-Matter: Check this box to choose all client-matters. To choose a specific
matter, uncheck the box and type in the client matter name. You can choose to
view active matters only by checking the box. To choose inactive matters,
uncheck the box.

e Print Bank: Check this box to print bank on report.
e Print Ledger Card Notes: Check this box to print ledger card notes.

e Apply page break between items: Check this box to apply page breaks
between items.

rust Ledger Transactions Print as Pdf v View Download

Matter Owner All Matter Owners ¥

Sort By Client Name v

Date Range This Month v From [ 09/01/2021 v To [ 09/30/2021 v

Client-Matter ¥ All Client Matter Active Matters Only
Report print options

¥ Print bank Print ledger card notes

Apply page break between items
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Justice Law Firm, LLC
Trust Ledger Transactions
Date Range: 01/01/2020 - 12/31/2020
Matter: 0123-004-Collins, Jim-Family Law Status: Open
Matter Owner: Erica Birstler
Client 1Dz 0123
Methad PayorPayes Inerease
Date Bank Tran Type et Mefma Decrease Balance  Stalus
/302020 Bank of America - JLF Trust  Wilhdrawal Check |law office {100.00) 3,207.B8 Reconciled
Account 4126 Trust bo General Invoice Payment
031 2020 Bank of America - JLF Trust  Wilhdrawal Check 3rd party {1,000.00) 220785 Reconciled
Account 4126
03162020 Bank of America - JLF Trust  \Withdrawal EFT/eChack law office (757.50) 145035 Reconcilked
Account Trust bo General Invoice Payment
07272020 Bank of America - JLF Trust  Deposit Check Collins, Jim-Family Law 1,000.00 245035 Reconciled
Account
09/01/2020 Bank of America - JLF Trust  Deposit Check Collins, Jim-Family Law 5,000.00 TAS0.35 Recanciled
Account merma
09012020 Bank of America - JLF Trust  Wilhdrawal Check Jusiice Law Fim {282.50) TA5TES Reconciled
Account 4128 Trust to General Invoice Payment
111132020 Bank of America - JLF Trust  Deposit Check Collins, Jim-Family Law 1,000.00 815785 Reconciled
Account
111 32020 Bank of America - JLF Trust  Wilhdrawal EFT/eCheck Jusiice Law Fim {150.00) B8.00TB5 Reconciled
Account Trust to General Invoice Payment
117252020 Bank of America - JLF Trust  Wilhdrawal Check Jusiice Law Firm {1,820.00) 618785 Reconciled
Account 4133 Trust to General Invoice Payment
1201 52020 Bank of America - JLF Trust  Deposit Check Collimg, Jim-Family Law 1,000.00 TABTEE Reconciled
Account
Summary Amount
Total Credits (| ncreases): £,000.00
Tolal Debils (Decreases): 4,120.00)
Ending Balance: 713785
Bank Balance
Bank of America-JLF Tust Account 713785
Total 7.137.85

(Sample Trust Ledger Transactions Report)

Click the link below to view full report:



https://support.cosmolex.com/reports/9-Trust/3.%20Trust-Ledger-Transactions.pdf
https://support.cosmolex.com/reports/9-Trust/3.%20Trust-Ledger-Transactions.pdf

Trust Client Balance

The Trust Client Balance Report shows a concise trust balance statement for ALL
matters of a client as of a particular date.

e Client: Check the box to choose all clients. To choose a specific client, uncheck
the box and type in the client's name. You can choose to view active clients only
by checking the box. To choose inactive clients, uncheck the box.

e Sort By: You can sort by Date Opened, Matter Owner, Matter Name, Matter File
No.

e Dates: Choose a date, by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

lrust Client Balance Print as P - View Download
Client +| All Clients ¥| Active Clients Only

Sort By Date Opened v

Dates £ 08/31/2021 v

Report print options

Include zero balance trust
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Justice Law Firm, LLC
Trust Client Balance
As of Date: 10MHZi2021

Clignt Jien Callins

Date Opaned Matber Mamme Matter File# Trust Bank Matter Owner Trusi Balance

120472014 Litigation 123003 Bank of America-JLF Toust Suizan Mills 13835279
Account

022472015 Famiily Law 01 23-004 HSEC-HSBC Trust Account Erica Birsther 0,00

021242015 Family Law 0123-004 Bank of America-JLF Trust Erica Birsther 10,110.35
Account

08122015 Refinance 0123-005 JP Morgan Chase-Aloimey Susan Mills 1,882.02
Trust Account

01312017 Paient 01 23-006 HSEC-HEBC Trust Account Susan Mills T4 GBG.00

04182019 Appelate Wark 01 23-006 SunTrusl Bank-SunTrust Bank Susan Mills 10,000, 00
Cosl Accnunt

021 272020 Estabe Planming 2310 SunTrusl Bank-SunTrust Bank Susan Mills 350,00
Cosl Accnunt

08232021 Raal Estate — Buyer M23-MN3 SunTrusl Bank-SunTrust Bank Erica Birster 284 400.00
Cost Accauint

0072021 Callins Exchange 2021-1 0123-014 JP Morgan Chase-Allomey Erica Birstler 0,00
Tust Accoumt

0072021 Callins Exchange 2021-1 0123-014 SunTrusi Bank-SunTrust Bank  Erica Birster 40 OBS. 00
Cost Accauint

Total 578,777.06

(Sample Trust Client Balance report)

Click the link below to view full report:



https://support.cosmolex.com/reports/9-Trust/4.%20Trust-Client-Balance.pdf

Trust Balance By Matter Name

Provides trust balances grouped by matter name as of a particular date.

e Matter Owner: Choose all matter owners or a specific matter owner.
e Sort By: You can sort by Client Name, Matter File Number, or Date Opened.

e Dates: Choose a date by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

e Apply page break between items: Click on the box to apply page breaks
between items.

Trust Balance By Matter Name Print as Pf -
Matter Owner All Matter Owners ¥
Sort By Client Name v
Dates £ 12/31/2020 v
Report print options
Include zero balance trust Apply page break between items

Copyright ©2025 ProfitSolv




Justice Law Firm, LLC
Trust Balance By Matter Name
As of Date: 10/15/2024
Matter: Estale Planning
Date Opened Matter Onwned Chant Name Matber Filew Trust Bank Trusl Balance
101182018 Suzan Mills Bates, Gary K. 0214-001 Bank of Ameanica-Tnist Accl 0.00
101182018 Suzan Mills Bates, Gary K. 0214-001 SunTrust Bank-SunTrus! Bank Cost 2,255.00
Aceouni
051472016 Susan Mills Coleman, Glora E. 0064-002 JP Morgan Chase-Aliorney Trust 2,500, 0
Accoun
021 22020 Susan Mills Colling, Jim 23010 SunTrust Bank-SunTrusi Bank Cost 350.00
Aceouni
02172015 Susan Mills Gamble, Barbara C. 0100-001 JP Morgan Chase-Altorney Trust 360.64
Account
10052017 Suzan Mills Jones, Jameas 0223-001 HSBLC-HSEC Trust Accourit 397.50
050472015 Suzan Mills Newman, Jessa 0024-001 JP Morgan Chase-Attormey Tust 1,802.50
Aceount
020472015 Susan Mills Perez, Rose M. 0068-001 4P Mor?m Chase-Attorney Trnusi 1,817.50
Accoun
082672017 Suzan Mills Smith, Brian 0221-001 HSBLC-HSEC Trust Accourit 3,000, 00
08ns2014 Susan Mills ‘Walker, Lilian J. 00B1-002 SunTrust Bank-SunTrusi Bank Cost 1,727.00
Aceouni
Total 14,210.34

(Sample first page of Trust Balance by Matter Name report)

Click the link below to view full report:



https://support.cosmolex.com/reports/9-Trust/5.%20Trust-Balance-By-Matter-Name.pdf

Tax Collections/Payments

Name of Report Description

Details fees, costs and HST/GST per invoice and in total.

A listing of all the taxes paid for a selected time period.
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Billed/Collected HST/GST Taxes

Details fees, costs, and HST/GST per invoice and in total.

Date Range: Choose from last month, last quarter, last year, this month, this
quarter, this year, or customize the date range to be covered in the report.

e Tax Payment Account: Choose between 2201 GST Collected/Paid - GST
Collected (Other Current Liability, or 2210 PST Collected (Other Current
Liability).

e Show: You can choose to view Summary or Details

e Exclude Disbursement Incurred as Agent: Defaults as checked, uncheck to
change.

e Exclude Non-Taxable Fees and Costs: Check the box if you do not want to
include Non-Taxable Fees and Costs.

B | 1/Collected GST Taxe Print as = View Download

Date Range Last Quarter - From [ 07/01/2022 - To [209/30/2022 =

Tax Account
Tax Payment Account 2201:G5T Collected/Paid-GST Collected {Other Current Liability] *

Show Summary -

Report print options

| Exclude Disbursement Incurred As Agent Exclude Non-Taxable Fees and Costs
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Billed/Collected Taxes Report (Accrual Basis)
2201:GST Collected/Paid-GST Collected (Other Current Liability)
07/01/2021 - 08/20/2021

Date Involces# Type Fees Cost Firm Collected GST
QTN 33021 7 I 000 1,100.00 E55.00
QTN 32021 [ I 370000 350,00 3545
TN 33021 ] I 170,00 500.00 33.50
TN 32021 a 1 10,000.00 1,100.00 555.00
TN e300 10 I 3345200 300.00 1,887 60
OTHEZ021 11 I 10,00 26,264 58 1,280 67
oTne30 13 I 650,00 0.00 33.00
aTHe2021 24 I 100,00 300.00 20.00
oTne30 a7 I 110,00 11.00 8.05
aTHe2021 28 I 120000 12,00 B8.60
aTn e 14 1 37500 0.00 18.75
aTHe2021 23 I 500000 0.00 25.00
oTne30 18 I 10,00 504 075
OTHE3021 25 I 144.00 0.00 7.20
oTne30 19 I 150,00 30,00 9.00
aTHe2021 17 I 144.00 53220 25.00
aTHe2021 Fal I 210000 10.50 11.03
aTHe2021 15 I 800,00 51.30 3257
oTne30 28 I 000 78230 3812
oTne30 0 I 300,00 15.00 15.75
Lipigl=trl iyl 26 1 1,125,000.00 0.00 56,250.00
07202 & 1] I T0.00 100.34 8.52
O7RE021 23 W (500.00) 0.00 [25.00)
Total 1,171,995.00 31,453.24 60,100.56

(Sample Billed/Collected GST Taxes report)

Click the link below to view full report:



https://support.cosmolex.com/reports/10-Tax-Collection-Payments/Billed_Collected-GST_PST-Taxes.pdf
https://support.cosmolex.com/reports/10-Tax-Collection-Payments/Billed_Collected-GST_PST-Taxes.pdf

Paid Taxes Report

A listing of all the taxes paid for a selected time period.

e Date Range: You can capture the activity you wish to see for last month, last
quarter, last year, this month, this quarter, this year, or customize the date range
to be covered in the report.

e Tax Payment Account: Choose between 2202 GST Collected/Paid-GST Paid
(Other Current Liability, or 6660 PST Paid on operating expenses (Expense).

Paid Taxes Report Print as Pdf - View Download
Date Range Last Quarter v From [ 04/01/2021 v To [ 06/30/2021 hd
Tax Account
Tax Payment Account 2202:GST Collected/Paid-GST Paid (Other Current Liability) *
2202:GST Collected/Paid-GST Paid (Other Current Liability)
6660:PST Paid on operating expenses (Expense)
Paid Taxes Report (Accrual Basis)
2202:G5T Collected/Paid-G5T Paid (Other Current Liability)
070172021 - 05/3042021
o720 Staples ] Supplies 50.00 2.38
0702021 Landlord Tenancy for Landlord {100.00) (4.76)
081 22021 Rental Office 3630 Rent £,000.00 238.10
08132021 Peter Cleaning Bil 120,00 5.71
08ME2021 Media Communications [i=:r Adverlising Expenses 500.00 2381
OB2712021 PHG Eleciricity and Waler charges 250.00 0.00
OB2712021 Landiord Momihily rent for affics 2,500.00 0.00
OB2EZ0 Pter Cleaning Bil 120,00 571
08122021 Peter Cleaning Bil 120,00 5.71
03122021 Rental Office 3630 Rent 5.000.00 238.10
O B2 Media Communications OSET Advertising Expansas 500.00 2361
o270 Peter Cleaning Bil 120,00 5.71
08272021 PHG Elaciricity and Waler charges 250.00 0.00
08272021 Landlord Morithily rent for offics 2,500.00 0.00
Total 57,308.00 2312.24

(Sample Paid Taxes Report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/10-Tax-Collection-Payments/Paid-Taxes-Report.pdf

Law Society Compliance Documents

Name of Report Description

Lists matter trust balances and includes the matter’s last trust
activity date.

Lists a history of activity in a particular trust account during a
given time period.

A chronological history of deposits into a chosen trust bank
during a given time period.

A chronological history of withdrawals from the chosen trust
account during a given time period.

Lists deposits and withdrawals to and from the specified trust
bank during your selected date range.

Listing of trust transfers between clients.

Lists deposits and withdrawals to and from the specified
general (operating) bank during your selected date range.

Lists deposits to the specified general (operating) bank during
your selected date range.

Lists withdrawals from the specified general (operating) bank
during your selected date range.

Lists all client cost advances, cost recoveries, fees, and
payments received during the specified date range and groups
them by matter.
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Displays all matters’ invoices in date order for your specified
date range.

Details of individual bank statements reconciled in the system.

Displays book balance, adjusted bank balance and individual
balances of all ledgers. The total balance of all three sections
should be the same.
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Trust Listing Report

Lists matter trust balances and includes the matter’s last trust activity date.

e Bank Account: Choose a trust account.
e Matter Owner: Choose all matter owners or a specific matter owner.

e Sort By: You can sort by Client Name, Client ID, Matter Owner, Matter, Matter
File Number, or Sub Account Number.

e Dates: Choose a date by clicking the drop-down arrow or choose Till Today, Till
Last Month, Till Last Year.

¢ Include zero balance ledger card: Check this box to also include ledgers with a
zero balance. NOTE - this refers to the TOTAL trust balance for each client.

e Separate by Matter Owner: Check this box to sort by matter owner.
e Active Matters Only: Check this box to only report on active matters.

e Show Cleared/Uncleared Balances: Check this box to include
cleared/uncleared balance breakdown.

e Apply page break between items: Check this box to apply a page break.

Trust Listing Print as pdf -
Bank Account All Banks v
Matter Owner All Matter Owners ¥
Sort By Client Name v

Report print options

Dates £ 09/17/2021 - |
Include zero balance ledger card Show Cleared/Uncleared Balances
Separate by Matter Owner Apply page break between items

Active Matters Only
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Finch & Mason LLC

Trust Listing
As of Date: Oct 18, 2021

Chenl-Mamer Matter O Bank Balanc: Last Activity — Cument Status
Allen, Barry-Business Law | Clhant 80006 ! File #0006-002 Brian VWalthall TD Bank-Trust B.,832.50 Dec1, 2020  Open
Acoount
Allen, Barry-Congultation | Client #0D0E / File #000E-001 Joay Meyer TD Bank-Trusi 26,503. 00 Feb 23, 2021 Open
Acoount
Allen, Barry-Flat Test ! Client #0008 / File #0008-022 Joey Meyer T Bank-Trusi 1.475.00 Aprd, 2020  Open
Acsount
Allen, Barry-Mortgage / Client #0006 | File mI006-012 Brian VWalthall TD Bank-Trust 476.473.05 Apr 3, 2020  Open
Acoourt
Allen, Barry-Real Estale — Seller - | Client 8000S / File 80008-003 Brian Walihall TD Bank-Trusi 12 654.05 Aprd, 2020  Open
Acount
Best, Howard-Divorce | Client #0022 / File #0022-001 Douglas 5. TD Bank-Trusi 587175 Jul 17, 2020 Open
Osharme Acsount
Best, Howard-Eslate Planning / Chent #0022 / File #1022-005 Brian VWalthall TD Bank-Trusi 44, 42550 Oct12, 2020  Open
Acoourt
Borer, Brian-Divoree | Client #0032 / File #0032-001 Brian Walihall TD Bank-Trusi 3,806.37 May 19, 2020  Open
Acoourt
Burgoyna, Charles A -Consultation | Client 80004 / File #0004-002 Douglas 5. TD Bank-Trusi 2,633.50 Mov 16, 2020  Open
Dsbarme Acoount
Cabot, Jim-Divorce [ Clhent #0023 / File #0023-001 Douglas 5. TD Bank-Trusi 2,677.50 Dec 11, 2020  Open
Dsbarme Acoourt
Cabat, Jim-Divorce | Chent #0029 / File #0023-009 Douglas 5. TD Bank-Trust 2,378.02 Jan 13, 2021 Opan
Dsbarme Acoourt
Cabot, Jim-Litigation / Client #0020 [ Fie #0025-002 Hellie R. Martin TD Bank-Trusi 1,720.65 Jul 30, 2020 Open
Acoount
Cabot, Jim-Matrimonial / Client #0023 / File #0023-004 Douglas 5. TD Bank-Trusi 27887 Oct 16, 2020 Open
Osbarme Acoourt
Cabot, Jim-Real Estate — Buyer / Clhent #0023 / File #0023-007 Brian VWalthall TD Bank-Trusi 2,050.53 Feb 7, 2020 Open
Acoourt
Daltry, Roger-Real Estate — Buyer - Home / Client #0027 / File #0027-003 Brian Walihall TD Bank-Trusi 383,873.27 Aprd, 2020  Open
Acoourt
Daniels, April J -Matrimonial { Client #0002 / File #0002-001 Hellie R. Martin TD Bank-Trusi 1,857.65 Mov 16, 2020  Open
Acount
Daniels, April J -Purchase - Property | Client #0002 { File #D002-003 Douglas 5. TD Bank-Trusi B.384.00 Oct 29, 2020 Open
Dabarne ACcoUnt
Rudner, Mat-Estata { Client MDD0E ! File #0008 -001 Medlia B. Martin ;D Bmt&-Tn.m 14E,810.07 Apr22, 2020  Open
COOUrT
Schmo, Joe-Divonce [ Chent #0030 / File #0030-002 Brian Walthal T Bank-Trusl 250,00 Aug 26, 2018 Open
Aceount
Smith, Janice-Sale ! Client #0015 / File w001 5-002 Dauglas 5. TD Bank-Trusl B9, 440,00 Apr22 2020  Open
Dsbarne Aceount
Total 1,529,.485.51

(Sample first and last page of Trust Listing Report)

Click the link below to view full report:



https://support.cosmolex.com/reports/11-Law-Society-Compliance-Documents/1.%20Trust-Listing.pdf

Trust Journal

Shows you a history of activity in a particular trust account during a given time period.

e Trust Bank: Choose the particular Trust account of which you wish to see
activity.

e Date Range: To capture the range of banking activity you wish to see, you can
customize the date range to be covered in the report.

Trust Journal Print as Pdf - View Download
Trust Bank Merrill Lynch-IOLTA Trust Account ¥
Date Range Last Month v | From £08/01/2021 v To [208/31/2021 -
Last Month
Last Year
This Month
This Year

Justice Law Firm, LLC

TRUST JOURNAL
Date Range: 041/01/2020 - 12/31/2020

Bank Bank of America-JLF Trust Accouril

Account # 1234

Date Payee/Payor Method Cligmt-Matter Memo Deposit Withdrawal Balance

Heginreng Balance F0RH. 24

011303020 law offioe Check | 14128 Colling, Jn-Famiry Law J/ Clien #0123 Trus! 1o Geneval [ioice Payment (100.00) 220.828.24
I File 80173004

Q222020 Law Office Chweck | 14127 Browns, Pedio T -Feal Estale - Buyer  Trust Lo Genersl Transier (20.00) 20,908.24
£ Cligd W20/ Flle 00120-001

QX200 Lw Office Ghack | 84127 Calling, Jm-Fapungemant § Clian Trisst 1o Gieneral Transdar {7 572 50) FIRRRTN]
0123 ! File #0123-001

OHAINRIR) Jm Collina Ghaek Callng, Jen-Litigatien | Chent 801230 Transfer fam 1234660 780 in MDA 1,00, 1) 1408 74
Fle w0 230000

Lafedie] Tesafean] i Solling ok Colling, Jm-Litigation | Clent 00123/ Tranafer from 123488788 jo M-0808 1,000,080 21833874
Fe W02 %000

QMIN20E0 Ad paty Chieck | 14128 Colling, Jn-Famity Law [ Clierd #0123 {1,000.00) 214,338.74
! File #01 23004

ORE2020 I office EFT/WChwck Collng, Jm-Famity Law | Cliart #0923 Trust bo General (ivoloe Peyment (TET.80) 213.578.24
f Flle 0123004

LUEf AR P Cakng, JimFamdy Lw  Chack Callnig, Jmi-Famity Law [ Clhiar #1123 1,000, 1) 21457024
¥ File #01234004

LR Rt Calins, JimFamdy Liw  Chack Callng, Jm-Famity Law [ Cliar #1123 mema 5,000,040 Z10.578.24
I File #01 73004

QB30 Jualice Law Fim Check | #4120 Collng, Jm-Famiy Law / Client #0123 Trusd (o General Involce Payment (282.50) 218.285.74
! Flle #0123-004

Q24/2020 Colre, Jim-Litigation Chack Calling, Jm-Litigation ¢ Clent #0123 ¢ 10,000.00 22028574
Fle #0123-003

11INEHZ Calins, JimFamdy Lasw  Check \lins, Jrn-Famity Law [ Clier #1123 1,000.00 ZAD2B5.74

Canl
¥ File #01 23004

(Sample Trust Journal)

Click the link below to view full report:
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Trust Receipts Journal

Shows you a history of deposits into a chosen trust bank during a given time period.

e Trust Bank: Choose the particular Trust account for which you wish to see
activity.

e Date Range: You can capture the range of banking activity you wish to see and
customize the date range to be covered in the report.

e Method of Payment: Choose how the funds were deposited into the account.
You can also choose “All” which will show all methods.

t Re pt urr Print as Pdf View Download
Trust Bank -
Date Range s ~ From [E 08/01/2021 To 5 08/31/2021 -
Method of Payment v
Justice Law Firm, LLC
TRUST RECEIPTS JOURNAL
Date Range: 01/01/2021 - 12/31/2021
[ =T ey | Caoling, Jim-Family Law Calins, Jim-Family Law 100.00 Credil Card
ATz Caoling, Jim-Family Law Caolins, Jim-Family Law 100.00 Credit Card
[ Rt | Coling, Jim-Famiy Law Calins, Jim-Family Law 2000 Credi Card
[ Rt | Coling, Jim-Famiy Law Calins, Jim-Family Law 1,000,080 Credit Card
TS0z Coling, Jim-Family Law Caliin, Jim-Family Law 1.000.00  Check
[ R T | Calins, Jim-Family Law Calirs, Jim-Family Law 140,08 Crndit Card
[ ke P | LB Co-Litigation LB Ca-Litigation 100000 Gredit Card
OB232021 Coling, Jim-Family Law Colirs, Jim-Famiy Law 1,000.00 Credit Cand
2R Colins, Jim-Famiy Law Calins, Jim-Family Law 100000 Credit Card
Total BAT 520.00

(Sample second page of Trust Receipts Journal)

Click the link below to view full report:
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Trust Disbursements Journal

Shows you a history of withdrawals from the chosen trust account during a given time
period.

e Trust Bank: Choose the particular Trust account for which you wish to see
activity.

e Date Range: You can capture the range of banking activity you wish to see or
customize the date range to be covered in the report.

e Method of Payment: Choose from a list of methods for how the funds were
withdrawn from the account. You can also choose “All” which will show all
disbursements.

lrust Disbursements Journal Print as pdf v View Download
Trust Bank Merrill Lynch-IOLTA Trust Account ¥

Date Range Last Year ~  From £01/01/2020 - To [ 12/31/2020 -
Method of Payment All v
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Justice Law Firm, LLC
TRUST DISBURSEMENTS JOURNAL
Date Range: 01/01/2021 - 12/31/2021

Bank Bank of America-JLF Tnist Accouri

Account # 1234

Date Method | # Paid To Client Purpose of Payment Amount
010402 Check | #4130 Mediatar Collirs, Jim-Family Law Mediafion Services {2,000.00)
062021 Check | #4131 Courlhouss Colling, Jim-Family Law Filing Fees (B00.00)
0T Check | #4144 Lender Dean, Kathryn D -Real Estale - Buysr Clesing Cosis {15,000.00)
072021 Check | #4146 Surveyar Dean, Kathryn D -Real Estale - Buysr  Surveyor {2,000.00)
0220 Check | #4147 nspectar Dean, Kathryn D.-Real Estale - Buysr  Inspection Cosls 1-12-21 {1.000.00)
Ly B el iy | Check | #4132 ABRC comgpany Collirs, Jim-Family Law Mediafion Services (BOD.OD)
Ly B el iy | Check | 84137 Jusiice Law Firm Collirs, Jim-Family Law Trust in General Imvsice Paymant (260.00)
MNS2021 Check | #4134 Jim Colling Colling, Jim-Family Law Return 1o chant ({50.00)
LB Eed iy | Check | 84138 Jusiice Law Firm Browns, Pedro T_-Real Estate ~ Buyer Trued io General Trarsfer (4D0.00)
QN E2021 EFT/eCheck / #4143 Juslice Law Firm Dean, Kathryn D -Real Estale - Buyer  Balance Owed (153.40)
01182021 EFT/eCheck Juslice Law Firm Jara, Michasl E -Divorce: Balance Owed (306.25)
L1} Pl Preliry | Check | #4143 Jusiice Law Firm Collirs, Jim-Family Law Trust in General Imvsice Paymant (250.00)
2T Check | #4145 Jusiice Law Firm Collirs, Jim-Expungement Trust in General Imvsice Paymant {2,000.00)
282021 EFT/eCheck Justice Law Fim Figueroa, Ashley W.-Ervironmental Trust o General Transfer (617.50)
01202021 Check | #4148 Municipal Court Jara, Michae E -Divarce: Filing Fees (250.00)
012872021 EFT/eCheck Justice Law Firm Gomez. Michael B.-Refinance Trust io General Trarsfer {1.250.00)
A2E2021 Justice Law Fim Colins, Jime-Family Law Trust o General Transfer {10.00)
Q262021 Justice Law Firm Collires, Jim-Family Law Trust io General Invoice Payment (100.00)
Q262021 Justice Law Firm Collires, Jim-Family Law Trust io General Invoice Payment {10.00)
L= [lig] Justice Law Firm Colire, JimeFamily Law Trust ko General Imsoice Paymeant {10.00)
Q2N E2021 Check | #4140 Justice Law Firm Collires, Jim-Family Law Trust io General Invoice Payment (B&2.50)
QXE2021 Check | #4150 3nd party Collirs, Jim-Family Law (500.00)
007202 Check | #4151 Justice Law Firm S Clierf)-*{Malter) Trust ko General Trarsfar ({7.746.09)
D8 B2 1 EFT/eCheck Jusiice Law Firm Collirs, Jim-Family Law Trust in General Imvoice Payment (200 00§
0702021 Check [ #4152 Juslice Law Firm Colling, JimeFamily Law Trusd o General Invoice Paymenl (600 00)
0702021 EFT/eCheck Justice Law Frm *{Client)-*{Malter) Trust o General Transfer {4.244.50)
O7H 22021 Check [ #4153 Justice Law Firm Collins, Jim-Family Law Trusd o General Imvoice Paymant (550.00)
oTn2a Checi J #4154 Justice Law Firm “{Client)-" {Malter) Trus? Io General Trarsfer {3,540 24)
Total (45,368.57)

(Sample Trust Disbursements Journal)

Click the link below to view full report:
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Client’s Trust Ledger

Shows your deposits and withdrawals to and from the specified trust bank during your
selected date range. The report groups all transactions based on their associated
matters.

e Matter Owner: You can between All Matter Owners or a specific matter owner in
your firm.

e Trust Bank: Choose the particular Trust account of which you wish to see
activity.

e Date Range: To capture the range of banking activity you wish to see, you can
customize the date range to be covered in the report.

e Client-Matter: Check the box to choose all client-matter. To choose a specific
client- matter, uncheck the box and type in the client-matter. You can choose to
view active matters only by checking the box. To choose inactive matters,
uncheck the box.

e Apply page break between items: Click on the box to apply page breaks
between items.

e Include Ledgers With No Activity: Check or uncheck as desired.

Print as odf - View Download

Date Range Last Montl - From 7 09/01/2022 - To £5109/30/2022 -

Client-Matter v! All Client Matter Active Matters Only

Report print options

7| Apply page break between items 7! Include Ledgers With No Activity
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Finch & Mason LLC
CLIENT'S TRUST LEDGER
Date Range: 08/01/2021 - 09/30/20:21
Accaunt: Fiedds, Jim-Divorce | Client #0014 | File #0014-009
Beginning Batance: #,068.38
Date Bank PayeeFayor Method Memo Deposit Withdrawal Balance
Sep B, 2021 TD Bank - Trusl Account Fields, Jim-Divorce Cheque ] 1,000.00 5,968.36
Total 1,000.00
Bank Balance
Morth Shore Credit UNon-Interest Bearing 1,307.44
TD Bank-Trust Accournt B,570.092
Total 9.968.36
Account: Fields, Sm-Estale Planning ! Chent 80014 / File #0014-002
Beginning Balance: 0.00
Date Bank PayeePayor Method Memo Deposit Withdrawal Balance
Sep 17, 2021 TD Bark _ NEW - Lawyer  Fiekls, Jin-Estals Planring  Chegque memo 100.00 100.00
Trust Account
Total 100.00
Bank Balance
TD Bank _ NEW-Lawyer Trust Account 10000
TD Bank-Trusl Account 0,00
Total 100.00

(Sample Clients’ Trust Ledger Report)

Click the link below to view full report:
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Trust Transfer Record

The CosmoLex software allows you to transfer trust funds from one matter to another.

e Trust Bank: Choose the particular Trust account for which you wish to see
activity. You can also choose to see all activities across all Trust accounts.

e Date Range: You can capture the range of banking activity you wish to see or
customize the date range to be covered in the report.

Trust Transfer Record Print as Pdf v View Download
Trust Bank All Banks v
Date Range Last Month - From ¥ 08/01/2021 - To [708/31/2021 v

TRUST TRANSFER RECORD
Date Range: 01/01/2021 - 12/31/2021

Date Method From Bank From Client To Bank To Client Amount Reason

01052021 Inbemal HIBC Jahm Doe-WWill HIEC Jane Doe-Estate & Trust 1.500.00  Transfer from 0230-001 1o
Dperalion 0142-001

01 1502 Inbesmal HSEBC James Hilll mmigration Matter HSBEC Marie Hill-Appelate Work S00.00  Transfer from 0233001 1o
Diperation O170-001

01162021 Intemal HIBC Erica Birsller-Migcsllansous ~ HSBC Erica Birster-Lease 2000.00  Transfer from 0148001 1o
Operation 0148-002

0122021 Check SunTrust Bank Glaria E. Coleman-Coniract  J@ Morgan Chase Gloria E. Coleman-Esiste 150000  Transher from D064-001 1o
Planning 00E4-002

01220 Check SunTrusl Bank James Brown-Conparabe Bank of America Harrizon Flanders-Corporale 2000.00  Transfer from 0140001 1o
0234-002

01262021 Intemal SunTrus! Bank Jimmy Hall-Conlracl SunTrusl Bank Jimmy Hal-LiligaSion 10,000.00  Transfer from DDSB-006 1o
Diperation O E-004

Q2162021 Check HSBC Jim Collins-Paient Bank of Amesica Jim Callins-Liligation 500000 Transher from 0123008 1o
0123003

(Sample Trust Transfer Record)

Click the link below to view full report:
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General Journal Report

Shows your deposits and withdrawals to and from the specified general (operating)
bank in your selected date range.

e Operating Bank: Choose the particular Operating account of which you wish to
see activity.

e Date Range: To capture the range of banking activity you wish to see, you can
customize the date range to be covered in the report.

General Journa Print as Pdf - View Download
Operating Bank Chase Bank-Business Account ¥
Date Range Last Year v from [201/01/2020 - To £312/31/2020 v
Last Month
Last Year
This Month
This Year

Finch & Mason LLC
GENERAL JOURNAL

Date Range: 08/01/2021 - 05/30/2021

Bank TD Bank-General Account

Account @ D5ETE54321

Date Payes/Payor Method Mamao Client-Matter Deposit  Withdrawal Balance

Beginning Balance 694 415.64

Sep B, 2021 Courl House Cheque ] Fishds, Jim-Divoros | Client {100.00) 654, 315.64
#0014 | File 80014-00%

Sep 17, 2021 abc Cheque ] 100,00 654, 415.64

Total 100.00 (100.00)

(Sample General Journal report)

Click the link below to view full report:
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General Receipts Journal Report

Shows you a history of deposits to the specified general (operating) bank in your
selected date range.

e Operating Bank: Choose the particular operating account for which you wish to
see activity.

e Date Range: You can capture the range of banking activity you wish to see and
customize the date range to be covered in the report.

e Method of Payment: Choose how the funds were deposited into the account.
You can also choose “All” which will show all methods.

General Receipts Journal Print as Pdf - View Download
Operating Bank Chase Bank-Business Account w

Date Range Last Month v From [ 08/01/2021 - To [ 08/31/2021 v
Method of Payment All v

Finch & Mason LLC

GENERAL RECEIPTS JOURNAL
Date Range: 01/01/2021 - 12/31/2021

Bank T Bank-General Account

Account @ OS8TE54321

Date Recelved From Amount Method Memo

Jan 13, 2021 Finch & Mason LLC 173.48 EFTleChegue o

Jan 3T, 2021 Finch & Mason LLC 175.156 EFT/eChegus Trusi to General Invoice Payment
Feb 10, 2021 Finch & Mason LLC 22600 EFT/eChegus Trusi to General Invoice Payment
Feb 11, 2021 Finch & Mason LLC 226.00 EFT/eCheque memg

Feb 23, 2021 Finch & Mason LLC 5,855.01 EFT/eCheque Trusl lo General Transler

Mar 2, 2021 Finch & Mason LLC 100.01 EFT/eCheque Trusl lo General Invoice Payment
Mar 2, 2021 Allen, Barry 280.00 Chegue Pmi far Irvoiced 484

Jun 7, 2021 Finch & Mason LLC 2E2.50 EFT/eCheque Trusl lo General Invoice Payment
Jun B 2021 Finch & Mason LLC 169.50 EFT/eCheque Trusl lo General Invoice Payment
Aug 20, 2021 Finch & Mason LLC 1000 EFT/=Cheque Trusi to General Invoice Payment
Sep 17, 2021 she 10000 Chegue T

Total 7,657.64

(Sample General Receipts Journal report)

Click the link below to view full report:
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General Disbursements Journal Report

Shows you a history of withdrawals from the specified general (operating) bank in your
selected date range.

e Operating Bank: Choose the particular operating account for which you wish to
see activity.

e Date Range: You can capture the range of banking activity you wish to see or
customize the date range to be covered in the report.

e Method of Payment: Choose from a list of methods for how the funds were
withdrawn from the account. You can also choose “All” which will show all
disbursements.

General Disbursements Journal Print as Pdf v View Download
Operating Bank Chase Bank-Business Account ¥

Date Range Last Month v From £ 08/01/2021 v To % 08/31/2021 v
Method of Payment All v

Finch & Mason LLC
GENERAL DISBURSEMENTS JOURNAL

Date Range: 01/01/2021 - 12/31/2021

Bank TD Bank-General Acoount
Account # OSETE54321
Sales Tax

Date Method | # Paid To Particulars Amount HST 2 Total Paid
Jan 13, 2021 Cheque Minisier of Finance mEms BE 50 11.50 [iii] 100.00
Jan 25, 2021 Cheque Court Houss Mo 150.00 0.00 o.oo 150.00
Fab 10, 2021 Cheque Srd party meme 13393 .70 o3y 150.00
Fab 11, 2021 Cheque cour mems 135.14 6.76 B0 150.00
Feb 12, 2021 Cheque court memo 13274 17.26 0.oo 150.00
Mar 2, 2021 Cheque Court Houss mEme B8.50 11.50 (ki) 100,00
Mar 2, 2021 Cheque Court Houss mEme B8.50 11.50 (ki) 100,00
May 7, 2021 Cheque CRA mems 100.00 0.00 000 100.00
Jun T, 2021 Cheque Court Houss mEme 100,00 0.00 (ki) 100,00
Aug 20, 2021 Cheque payee mEme 150,00 0.00 0.00 150.00
Sep B, 2021 Cheque Court Houss mEms 0524 4.78 [iii] 100.00
Total 1,262.55 B5.98 1747 1,350.00

(Sample General Disbursements Journal report)

Click the link below to view full report:
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Clients’ General Journal Report

Shows you all client cost advances, cost recoveries, fees, and payments received in the
specified date range and groups them by matter.

e Date Range: To capture the range of activity you wish to see, you can customize
the date range to be covered in the report.

e Client-Matter: Check the box to choose all client-matter. To choose a specific
client- matter, uncheck the box and type in the client-matter. You can choose to
view active matters only by checking the box. To choose inactive matters,
uncheck the box.

Client's General Journal Print as Pdf v View Download
Date Range Last Month v From [ 08/01/2021 v To £ 08/31/2021 v
Client-Matter v All Client Matter ¥ Active Matters Only

Finch & Mason LLC

CLIENT'S GENERAL JOURNAL
Date Range: 01/01/2020 - 12/31/2020

Account: Alen, Bary-Admissibility Hearing

Payments on
Date Particulars Expenses Fees HST Sales Tax 2 Account Balance Owed
Jan 16, 2020 Filing Fees 132.74 17226 0.00 (150.00)
Ape O, 2020 Trust transher re Inv payment 150000 0.00
Apr 22, 2020 pholocopies 5.00 000 0.00 (5.00)
Apr 22 2020 Trust ransfer re Iy payment 500 0.00
Det 16, 2020 Transaction Levy 100.00 13.00 0.00 (113.00)
Oet 16, 2020 Trusl transfer re Iy paymenl 11300 0.00
Ocl 26, 2020 Fees - Inv #545 5,000.00 000 0.00 {5,000.00)
DOcl 28, 2020 Trusl ransher re lnv paymenl 223200 {2.768.00)
Total 237.74 5,000.00 30.26 0.00 2,500.00

(Sample Client’s General Journal report)

Click the link below to view full report:
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Fees Book Report

Shows you all your matters’ invoices in date order for your specified date range. It
includes this information:
Matter name

Fees

Disbursements
GST/HST
QST/PST
Total Billed
Write-Offs

e Date Range: To capture the range of activity you wish to see, you can customize
the date range to be covered in the report.

Fees Book Print as Pdf - View Download
el
Date Range Last Month - From £ 08/01/2021 - To [08/31/2021 -
Finch & Mason LLC
FEES BOOK
Invoice Date: Jan 1, 2021 - Dec 31, 2021
Sales Tax 2

Date involce #  Client-Matter Fees Billed Disbursements Billed HST Bllled Billed Write-offs Total Bllled

Jan 13, 2021 557 Cabol, Jim-Divarce ! Chent #0029 / File 0.00 153.50 1889 000 173.46
#0029-009

Jan 26, 2021 558 Allen, E;ar,‘-ﬁm:ull.alim ! Client #0006 | File 100.00 .00 500 0.00 105.00

Jan 26, 2021 558 Fiesidis, Jim-Divarce | Client #0014 / File 0.00 155.00 20.15 0.00 175.18
S0014-008

Jan 25, 2021 560 Fields, Jim-Miscellaneous | Client 80014 | Fie 0.00 15.00 075 000 1575
#0014-007

Feb 10, 2021 561 Jones, Jim-Real Estale — Buyer ! Client #0026 | 5,000.00 13393 25670 35038 5,780.01
File #0026-001

Feb 11, 2021 562 Fields, Jim-Divarce | Client #0014 / File 200.00 0.00 26.00 000 226.00
#0014-008

Mar 2, 2021 563 Fields, Jim-Divarce ! Client #0014 / File 0.00 B3.50 11.51 000 100.01
#0014-008

Mar 2, 2021 564 Fiedds, Jim-Divarce | Client #0014 / File 150.00 a.00 18.50 000 169.50
H0014-008

Mar2, 2021 565 Fidds, Jim-Divarce | Cent #0014 / File 0.00 B4.50 1151 0.00 100.01
#0014-008

Jun 7, 2021 586 Fields, Jim-Divarce ! Client #0014 / File 150.00 100.00 32.50 000 282.50
#0014-008

Sep & 20 587 Fiedds, Jim-Divarce | Client #0014 / File 260.00 33374 7719 000 670.83
S0014-009

Total 5.860.00 106817 430.77 35938 7.7T68.32

(Sample Fees Book report)

Click the link below to view full report:
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Reconciliation Report

Shows you details of individual bank statements reconciled in the system. Most notably
it shows a listing of cleared and uncleared transactions.

e Bank Account: Choose a Bank Account for which you want to see activity.
e Available Statements: Select the reconciled statement you wish to report on.

e Sort By: You can choose to sort by date or reference number.

Reconciliation RGDOI'T Print as Pdf - View Download

Bank Account Bank of America-JLF Trust Account ¥

Available Statements 05/31,/2021 -

05/31/2021
Sort By 04/30/2021
03/31/2021
02/28/2021
01/31/2021
12/31/2020
11/30/2020

Justice Law Firm, LLC

BANK RECONCILIATION
02/01/2021 - 02/28/2021

Reconciled

BANK: Bank of America
ACCOUNT: JLF Trust Account
ACCOUNT # 1234
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Beginning Statement Balance: 02/01/2021 $799.016.00

Plus Cleared Deposits (Increases): $231,000.00
Less Cleared Payments (Decreases): ($1,292.50)
Difference: $0.00
Ending Statement Balance: 02/28/2021 $1,028.723.50
Plus Uncleared Deposits (Increases): $9.000.00
Less Uncleared Paymeants (Decreases): ($1,887.50)
Difference: $0.00
Ending Checkbook Balance: 02/28/2021 $1,036,236.00
Bank Errors: £400.00
DATE TRANS METHOD REF# PAYOR/PAYEE AMOUNT

Cleared Deposits (Increases):

02/16/2021 Check Lowe, Anthony P.-Real Estate — Seller £225,000.00
02/16/2021 Check 4150 Jim Collins $5,000.00
02/18/2021 Check Collins, Jim-Family Law $1,000.00

Total Cleared Deposits (Increases): $231,000.00

Cleared Payments (Decreases):

02/16/2021 Check 4139 Justice Law Firm ($10.00)
02/16/2021 Check 4140 Justice Law Firm ($100.00)
02/18/2021 Check 4149 Justice Law Firm ($682.50)
02/18/2021 Check 4150 3rd party ($500.00)

Total Cleared Payments (Decreases): ($1,292.50)

Uncleared Deposits (Increases):

01/29/2021 Check Davis, Jane-Matrimonial $5,000.00
02/15/2021 Check Robert C. Stewart-Family Law $4,000.00
Total Uncleared Deposits (Increases): £9,000.00

Uncleared Payments (Decreases):

01/28/2021 EFT/eCheck Justice Law Firm ($617.50)
01/29/2021 EFT/eCheck Justice Law Firm ($1.250.00)
0216/2021 Check 4141 Justice Law Firm ($10.00)
02/16/2021 EFT/eCheck Justice Law Firm ($10.00)
Total Uncleared Payments (Decreases): ($1,887.50)
Cosmolex Page 1 of 1 Monday, October 18, 2021 9:57 AM

(Sample Bank Reconciliation Report)

Click the link below to view full report:
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Three-Way Reconciliation Report

This report is a three-way check for your trust account reconciliation. It compares your
bank balance, book balance (program entries) as well as the individual client trust
ledgers.

e Bank Account: Choose a trust account.
e Available Statements: Select the reconciled statement you wish to report on.

e Sort By: You can choose to sort by date or reference number.

A
k!

Three-Way Reconciliation Report
J

Bank Account Fidelity-Trust Account -
Available Statements 07/31/2021 hd
Sort By Date -
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Justice Law Firm, LLC
THREE-WAY RECONCILIATION
01/01/2021 - 01/31/2021
Reconciled
BANK: Bank of America
ACCOUNT: JLF Trust Account
ACCOUNT #&: 1234
|. Book Balance
Beginning Balance: 01/01/2021 $228915.74
Plus Cleared Deposits (Increases): $595,000.00
Less Cleared Payments (Decreases): ($24,809.74)
Balance at End of Month: 01/31/2021 $802,548.50
Bank Errors: $400.00
ll. Bank Balance
Ending Statement Balance: 0173112021 $799,016.00
Plus Deposits in Transit (Increases): $5,000.00
Less Outstanding Payments (Decreases): (%1,867.50)
Reconciled Bank Balance: $802,148.50
lll. Client Ledger Balance
See attached report
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Justice Law Firm, LLC
CLIENT LEDGER BALANCE REPORT
Balances as of 01/31/2021

BANK: Bank of America
ACCOUNT: JLF Trust Account
ACCOUNT & 1234
CLIENT ID CLIENT
MATTER # MATTER CLEARED UNCLEARED CURRENT
SUB-A/C # ATTORNEY BALANCE BALANCE BALANCE STATUS
0120 Browns, Pedro T. $6,430.83 $0.00 $6.430.83 Open
0120-001 Real Estate — Buyer

Susan Mills
0123 Collins, Jim $3,377.85 $1,000.00 $4 37785 Open
0123-004 Family Law

Erica Birstler
0123 Caollins, Jim $137,326.00 $0.00 $137,326.00 Open
0123-003 Litigation

Susan Mills
o021 Davis, Jane $3,000.00 '$5,000.00 $8,000.00 Open
0121-001 Matrimonial

Susan Mills
0os7 Dean, Kathryn D. $296.816.51 $0.00 5296.816.51 Open
0067-001 Real Estate — Buyer

Susan Mills
0076 Figueroa, Ashley W. $4.750.38 ($617.50) $4.132.88 Open
0076-001 Environmental

Susan Mills

(Sample front page and part of Ledger Balance page of Three-Way Reconciliation Report)

Click the link below to view full report:
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Other Reports

Name of Report Description

Includes a matter’s fees, costs and payments over a specified
period of time.

A detailed statement of all costs associated with a matter. This
includes costs the firm incurred as well as those to be paid
from trust at a later date or already paid by a 3rd party.

Includes all the activities for Client-Matter such as time (fees),
expense, invoice, invoice payments, trust activity, operating
bank activity, credit memo in the order that it is entered.

Details of all the timecards for the selected matter that have
been entered for the current month and a summary of the
professional service rendered

Available for Ontario and Newfoundland & Labrador provinces.
This report will list the status of levies added within a certain
date range.

Available for firms with British Columbia as their region. This
report will list the status of TAFs added within a certain date
range.

Available for Ontario, Newfoundland & Labrador, and Alberta
This report lists levies based on specified fee types for
specified entry dates.
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Matter Billing Log

This report includes a matter’s fees, costs and payments over a specified period of time.

This report can only be accessed from within a particular matter. To run this report, go
to Matter Details > Billing > Time/Expense > Action > Report — Matter Billing Log.

e Statement Date: You can select today’s date or choose from the drop-down.

e Date Range: You can capture the range of banking activity you wish to see and
customize the date range to be covered in the report.

e Include Fee Entries: Checked by default, uncheck to change.
o Include: Check the boxes for bill types you wish to include.

o Print Task/Description: Click the radio button for Only Description, Only
Task, or Task & Description.

o Ignore Entries if less than: Check the box and enter a dollar amount.
e Include Cost Entries: Checked by default, uncheck to change.
o Include: Check all boxes for those cost types you wish to include.

o Print Expense/Description: Click the radio button for Only Description,
Only Task, or Task & Description.

o Ignore Entries if less than: Check the box and enter a dollar amount.

o Group identical soft cost charges for Invoice Printing: Check the box
if desired.

e Include Payment Transactions: Check the box if desired.
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Matter Billing Log x

Statement Date i 10/19/2021 w Format pdf -

Date Range Last Month v  From [ 09/01/2021 v To [ 09/30/2021 v

+| Include Fee Entries

Include

| All Unbilled Billed Mon Billable Haold

Print Task/Description

@ Only Description () Only Task () Task & Description

Ignore Entry if less than 0.00

+| Include Cost Entries

Include

V| All Unbilled Billed Nan Billable Hold

Print Expense/Description
® Only Description () Only Expense () Expense & Description

Ignore Entry if less than 0.00

Group identical soft cost charges for Invoice Printing

Include Payment Transactions

Cance
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Justice Law Firm, LLC

Matter Billing Log
Date Range: 01/01/2021 - 03/31/2021

Diaba: 1018201
Fiile: 2 0123-004

Colins, Jim /0123

RE: Family Law

FEES

Date Detalls Hours Amount
0202021 Rick Kabra Prepare Assignment of Conlract 2:30 £812.50
02032021 Erica Birsiler Negaliste Alimony 2:38 S7E0.00
Total 51,592.50
DISBURSEMENTS

Diate Expense Amount
032072021 5100.00
Total $100.00

Summary of Fees and Disbursements

Talal Fee & Disbursemenis $1,602.50

RECEIPTS/IPAYMENTS

Diate Description Amount

AN 32021 Trust in General |nvoice Payment S260.00

212021 Trust o General |nvoice Payment 5250.00

02162021 Trust in General |nvoice Payment S100.00
021 82021 Trus! o General Immice Payment $10.00
02N &30 Trust io General Imvoice Payment $10.00
02N &30 Trust io General Trarsfer $10.00
02N e2021 Trust lo General Imice Payment S682.50
Total §1,322.50

(Sample Matter Billing Log)

Click the link below to view full report:
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https://support.cosmolex.com/reports/12-Other/Matter-Billing-Log.pdf

Matter Cost Statement

A detailed statement of all costs associated with a matter. This includes costs the firm
incurred as well as those to be paid from trust at a later date or already paid by a 3rd
party.

This report can only be accessed from within a particular matter. To run this report, go
to Matter Details > Banking > 3rd Party Bills > Action > Report — Matter Cost Statement.

e Options: Click the radio button for Only Firm Cost, Only Third Party or All.
e Print As: Pdf or Excel

Report - Matter Cost Statement X

Options
() Only Firm Cost (Z)Only Third Party (® All
Print As: ooif -

Cance
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Justice Law Firm, LLC

Matter Cost Statement
ALL Cost Included

Client Dales, Thomas G.
Matter Personal Injury Work
Matter File # 0074-002

Firm"s Cost Details

Date FPayee Category Amount
11001/2018 Justice Law Firm, LLC PrintReproducion A00.00
0132017 Court Office 123 Filing Fees 25.00
V182021 Witness Co. Exper Fees 1.500.00
Total 1,625.00

Firm's Cost Summary

Category Charges
Exper Feas 1,500.00
Filing Fees 25.00
PrintReproduction A00.00
Total 1,625.00

3rd Party Claims Datail

Date Payes Category Original Amount ‘WalvedWrite-off Final Charges Balance
1182021 RW.J Hospital Medical Bils 15, 000.00 5,000.00 10,000.00 10,000, 00
1WAB2021 Doctor's Office Medical Bills 0.00 [(S00.00) 500,00 0.00
Total 15,000.00 4,500.00 10,500.00 10,000.00

3rd Party Claims Summary

Category Charges Balance
Medical Bills 10,500.00 10,000.00
Total 10,500.00 10,000.00
Total Case Cost 12.125.00

Bills Paid by Others Detail

Date Payes Category Paid By Original Amount Pald Amount
10 82021 Dector's Office Medical Bils Insurance Co. 0.00 500,00
Total 0.00 s00.00

Bills Paid by Others Summary

Category Charges
Medical Bills 500.00
Total 500.00

(Sample Matter Cost Statement report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/12-Other/Matter-Cost-Statement_2.pdf
https://support.cosmolex.com/reports/12-Other/Matter-Cost-Statement.pdf

Client Matter Ledger

Includes all the activities for Client-Matter such as time (fees), expense, invoice, invoice
payments, trust activity, operating bank activity, credit memo in the order that it is
entered. You can also choose to include bank information. You will be able to view the
summary of billed, unbilled items over a specified period, and accounts receivable and
retainer, as of print date.

This report can only be accessed from within a particular matter. To run this report, go
to Matter Details > Billing > Time/Expense > Action > Reports > Client Matter Ledger.
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« Date Range: Use the dropdowns to enter your desired date range.

o Time/Fee Items: Check the boxes for bill types you wish to include.

o Expenses Cost Entries: Check the boxes for expenses you wish to include.
e Invoices: Check or uncheck the box, as desired.

* Invoice Payments: Check or uncheck the box, as desired.

e Trust: Check or uncheck the box, as desired.

e Operating (General): Check or uncheck the box, as desired.

e Credit Memo: Check or uncheck the box, as desired.

« Include Bank Information: Check or uncheck the box, as desired.

e Format: From the drop-down, click your preferred format (PDF or
Excel).

0006-001-Christie, Agatha-Commercial Closing Work

Garden State Law

Client Ledger Report
Date Range: 08/01/2024 - 08/31/2024

Invoice Invaice Operating
Date Entry Type Details Amount Invoice# Amount Payments Ref# (Ganeral) Trust Bank Account
08/14/2024 Time Acknowledgment of $140.00
Service
Prepare and Euc;h
Acknowledgment
Service
Mamta Gautarm 0:24 x
$350.00
0&/16/2024 General Deposit from Christie, $340.00 Chase -
Deposit gatha Garden State
Pmi for Invoice# 11,2 Law
08/20/2024 Trust Deposit  Trust deposit from: Christie, $3,000.00 Wells Fargo -
Agatha Garden State
Law Trust
08/20/2024 Genaral Deposit from Garden State $270.00 Chase -
Deposit Law Garden State
Trust to General Invoice Law
Payment
0&/20/2024 Trust Trust t:y:mm: Garden ($270.00) Weills Fargo -
Withdrawal State Garden
Trust to General Invoice Law Trust
Payment
Totals: $140.00 $610.00 $2,730.00

Summary for 0006-001-Christie, Agatha-Commercial Closing Work

Unbilled Billed Balances
Hours 418 Hours 0:00 Total AR $340.00
Fees $1,505.00 Fees $0.00 Trust $12,280.00
Soft Cost Expense $152.00 Soft Cost Expense $0.00 Operating £880.00
Hard Cost Expense $100.00 Hard Cost Expense $0.00
Taxes $0.00
Date Range 08012024 - 0B/31/2024
Time/Fees Yes
Cost Entries Yes
Invoices Yes
Invoice Payments. Yes
Trust Activity Yes
Operating {General) Yes
Credit Memo Yes
Include Bank Information Yes

Sample Client Ledger Report
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Matter Billing Hours (Current Month)

Details of all the timecards for the selected matter that have been entered for the
current month and a summary of the professional service rendered.

This report can only be accessed from within a particular matter. To run this report, go
to Matter Details > Billing > Time/Expense > Action > Reports > Matter Billing Hours
(Current Month).

Garden State Law

Matter Billing Detailed Report
08/01/2024 - 08/31/2024
*Client Funds Balance(As of Report Print Date)

Christie, Agatha-Commercial Closing Work/0006-001

Matter Owner Mamia Gautam
Client Funds-Operating B&0.00
Client Funds-Trust 12,280.00
Unpaid Balance 340.00

Professional Service Detail: Christie, Agatha-Commercial Closing Work/0006-001

o Date Timekeapar Task Billable Status Hours Rate Amount

43 08012024 MG Acquisiion Agreement - Prepare Acquisition Agreement ¥ Unbilled o:18 350.00 105.00

39 08142024 MG Acknowledgment of Service - Prepare and Execule Y Unbilled 0:24 350.00 140.00
Acknowledgment of Service

42 D&r22/2024 MG Comespondence - Dictate, Prepare, Send Correspondence Y Unbilled 0:30 350.00 175.00

Total 1:12 420.00

Timekeeper Activity Summary:Christie, Agatha-Commercial Closing Work/0006-001

Timekeeper Time Spent Amount
Mamta Gautam 1:12 420,00
Total 1:12 420,00

Professional Service Summary:

Total Hold Hours 0:00
Total Unbilled Hours (Billable) 1:12
Total Unbilled Hours (Non Billable) 0:00
Total Unbilled Hours (Mo Charge) 0:00
Total Billed Hours 0:00
Total Hold Amount 0.00
Total Unbilled Amount (Billable) 420.00
Total Unbilled Amount (Non Billable) 0.00

Sample Matter Billing Hours Report
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Matter Levy

Available for Ontario, Newfoundland & Labrador, and Alberta provinces. This report will
list the status of levies added within a certain date range.

e Fee Type: Select All or a specific area of law
e Entry Date From: Customize your date range

e Print format: Choose between PDF or Excel

Report Options - ON/NL X

Fee Type All N
Entry Date From 353 10,/01,/2021 - To I‘i‘ 10/31/2021 -
Print format PDF(.pdf) -

Cance

Finch & Mason LLC

Matter Levy
10/01/2021 - 1013112021

Matter # Lawyer Entry Date Clailm Category Status Fee
000B-021 Joey Meyer 2024.10-19 Payabls SE5.00
0015-003 Brian Walthall 2021-10-18 Appeal Payable S100.00
0014-005 Mellie R Martin 2021-10-13 Payable $65.00
0028-008 Douglas 5. Osbarne 20211011 Payable S100.00
0018-005 Douglas 5. Osbarne 20211004 Statement of Claim Payable £100.00
0014-008 Mellie R Martin 20211001 Payable £100.00
Total $530.00

(Sample Matter Levy report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/12-Other/Matter-Levy.pdf

Matter Trust Admin Fee (British Columbia)

Available for firms with British Columbia as their region. This report will list the status of
TAFs added within a certain date range. The report includes Matter File#, Matter
Owner/Lawyer, Entry Date, Claim Category, Status, Fee and GST amounts.

e Entry Date From: Customize your date range

e Print format: Choose between PDF or Excel

Report Options - BC X

Entry Date From B 10/01/2021 v To E210/31/2021

Print format PDF(.pdf] v

Finch & Mason LLC

Matter Trust Admin Fee
1000472024 - 1003412021

Matter # Lawyer Entry Date Claim Category Status Fee GST
0028-001 Brian Walihall 2021-10-18 Payable 51500 075
0033002 Brian Walihall 2021-10-18 Payable 51500 075
0022-009 Douglas 5. Osbome 2021-10-18 Payable §15.00 80.75
0001-001 Nellie F. Martin 2021-10-13 Payable S15.00 075
Total $60.00 $3.00

(Sample Matter Trust Admin Fee report)

Click the link below to view full report:
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https://support.cosmolex.com/reports/12-Other/Matter-Trust-Admin-Fee-BC.pdf

Transaction Levy Reporting (ON/NL/AB)

The transaction levy report lists Ontario, Newfoundland & Labrador, and Alberta levies
based on specified fee types for specified entry dates.

e Fee Type: Select between All or a specific fee type
e Entry Date From: Customize your date range

e Print format: Choose between PDF or Excel

Report Options - ON/NL X

Fee Type Al v
Entry Date From £910/01/2023 ~ To [£210/31/2023 ~
Print format PDF(.pdf) -

Cancel

Finch & Mason LLC

Matter Levy

1012021 - 08302031

Mamer 8 Laseyur Emiry Data Claim Cassgory Sratus Fin
DODE-022 Sy i AhO7-27 Fayalds 0000
D002 S W arall ATHE-13 P BES.00
Total S168.00
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